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[bookmark: _Toc57457482]Introduction
This report will highlight the analysis of my academic and employability skills which will help me in building a successful career in the future. Several tools will also be applied in this report in order to highlight how much change I have experienced and how long it took to apply all those skills in my personal life. The importance and significance of advices given by the recruitment agencies, job centres etc. will also be explained here in this report. An analysis related to the individual progress over the period of time will also be mentioned here.  
[bookmark: _Toc57457483]Importance of employability skills
Employability skills are very important to be possessed by individuals in the current time of period. The level of competition is increasing day by day in the whole world and everyone is trying to possess certain skills within them so that they can build a successful career in the future. Thus, it is necessary in today’s world to have or to work towards certain skills through which a great employment can be achieved (Suleman, 2018). The schools and colleges are also providing extra effort to make the student learn certain things apart from just their academic courses. These extra courses help the students to expand their skills and knowledge base so that they can excel in their filed in the real world. In order to get a successful employment, there are lots of skills which need to be present in an individual or they need to work towards it. A communication skill is one of the important skills which need to be present in an individual so that proper employment can be achieved (Suleman, 2016). Effective communication skills help in increasing the confidence of an individual through which they can deliver their message in front of lot of professional people. The professional success depends on the communication skills on a large extent. I have personally worked on this skill a lot and I have noticed that I have improved on it over the period of time. In order to work on this skill it is very important to interact with the others and to present your own opinion and thought process in front of everyone confidently. All these little efforts can help anyone to work out with their skills in order to observe major improvement. The next skill which is again very important in terms of employment skills is the leadership. Leadership skills help an individual to become a role model for others where they would be followed by other employees in order to become the same. It is considered to be an important skill because it helps an individual to motivate others for all the good reasons and to set an example in the organisation which can help others to become successful as well (Rowe and Zegwaard, 2017). As a leader, one needs to be good with decision making and problem solving process because they are the one who need to take the effective decision on behalf of everyone for the success of the organisation. Thus the role of leaders comes with large number of responsibilities for which one needs to be prepared beforehand. Another employability skill which needs to be present in an individual is the spirit of working in a team, which means an individual should be able to work in teams with others. Teamwork consists of different types of individual thus; coordination and cooperation will be required at the most in this type of skill. Teamwork helps in developing the interpersonal and communication skills as well. Thus the ability to work with others by respecting everyone’s opinion and thought process is also important to be present in an individual. Time management skills are another important skill which is a part of employability skills and need to be worked upon by the individuals (Di Gregorio et al., 2019). Effective management of time is quite important in order to get done with multiple jobs. The role of employment comes with lot of responsibilities with a deadline attached to every job. Thus, it is very important for an individual to manage their time effectively so that they fulfil all their duties within the stipulated time for that particular day. This skill will not only help an individual in the professional life but also in the personal life as well. Time management allows an individual to delegate the tasks accordingly so that it can get completed at the designated time. The field of employment comes with so many learning and training opportunities which provide an extra base to the individuals to learn something new apart from their daily jobs (Tsitskari et al., 2017). The business environment is constantly changing which means an individual needs to be flexible and adaptable in nature so that they can change their working style and methods as per the requirement. Thus, an individual needs to be open towards learning new everyday so that they can cope up with all the relevant changes that happen in the business environment. Along with professional development, personal development is also necessary as it helps to build a strong character and individual through a successful career can be build in the future. 
[bookmark: _Toc57457484]SWOT analysis 
SWOT analysis is considered as an important strategic planning technique which helps an individual to identify their strengths, weaknesses, opportunities and threats so that they can work on those and build a successful life in the future (Abas and Imam, 2016). Thus the SWOT analysis of my personal experience will be explained below:
Strengths
· I have a strong communication and listening skills because I have worked upon those from a very long period of time. I took participation in various forms of activities which helped me to become a confident speaker like I was an active member of debate competition society and participated in many interschool competitions. Apart from this, I always used to present my projects in front of an audience which helped me to improve my confidence level as well. Debate competitions and presentations made me to listen to other person’s opinion as well and that helped me to improve my listening skills. Thus, I feel I am confident whale interacting or presenting my viewpoints in front of others. 
· I also possess a good amount of self management skills as well. I know how to manage my own work and get it completed within stipulated amount of time. Thus, my time management skill is also great because when I am given with any individual task to complete and I can do it within the deadline. I am always owed with can do spirit which always keep me motivated and encouraged to do my best.
Weaknesses 
· The weakness which I feel I have in terms of employability skills is the spirit of team work. I find it really hard to work with others. I perform really well when I am given with individual task but team work takes my efficiency and effectiveness I feel. Thus, I fail to give my hundred percent when I work with other because it creates a lot of confusion and chaos in my mind. 
· I lack the nature of flexibility and adaptability in me which means I really find it very hard to adapt myself with the changing environment. As an individual also, I am not someone who likes changes and due to this I fail to perform to my optimum levels when the scenario changes. The technology is also changing which means the work is getting different every day and I personally find it really difficult to match up with such changes (Misra and Khurana, 2017). This weakness will really hamper my career in the future and I need to work on these skills a lot. 
Opportunities
· All of the employability skills will present a great opportunity for every individual to become successful in the professional career. Support from teachers and families will play an important role because they are the ones who can motivate others to follow the right path and do the right things. I am always got the support from my family and that really helped me to take advantage of all the opportunities which comes in front of me. 
· Employability skills present an opportunity to grab a job according to an individual’s wish. It helps an individual to become an effective leader so that they can inspire others to follow the same path as well. I always try to motivate and encourage others so that they put forward their best performance as well (Belwal et al., 2017). 
Threats
· The level of competition is increasing everyday which means in order to have a successful professional career one need to possess certain unique skills as well which can give them an advantage. Thus, I take computer classes as well in order to be proficient in that so that it can give me an added advantage as compared to others. 
· The continuous changes in the business environment also act as a threat for me because it is really hard for me to keep a level with all those changes. Thus, it is my biggest threat since it challenges by flexibility and adaptability skills. 
[bookmark: _Toc57457485]Importance of recruitment agencies and job centres
Recruitment agencies and job centres acts as a bridge which tries to connect the demands of both the employer and employee. The advices of recruitment agencies always try to bring improvement in the individuals who are seeking for job so that everyone can get landed on their desired work. The recruitment agencies and the job centres try to lookout for the top talent who has extra amount of skills and knowledge so that they can be hired at the top organisation only (Azmi et al., 2018). Recruitment agencies play an important role in the life of individuals by helping them to get a desired job without any type of changes. These type of agencies and centres are tied up with the company so they get paid from the company once they hires for them. All the agencies have certain specialisation in terms of the job and they prefer to hire those individuals who match their specialisation (Lim et al., 2016). These recruitment agencies and the job centres play an important role in the individual’s life especially at that time of period when they are looking for work. The consultants of such agencies and centres give valuable advices to the individual as well in terms of salary and skills so that they does not fall behind I the competition and can grab the best opportunity for them. They also offer permanent jobs along with contractual jobs as well. Contractual jobs can help the students to gain certain work experience and skills which will be helpful for them in the future when they goes out to get a permanent job (Scott et al., 2019). Te recruitment agencies and the job centres are the one who are updated with the latest demand and trends in the professional world thus can offer valuable advices to the individuals which can help them to have a strong and successful career in the future. Recruitment centres also gives an opportunity to the individual who are looking for job about certain vacancies which might not be available o any online platform. Since they are the one have a direct contact with the company thus, they can give better job opportunities to the individuals as compared to any of the job portal websites (Ornellas et al., 2019). 
[bookmark: _Toc57457486]Conclusion
This report can be concluded by highlighting the importance of employability skills which needs to be possessed by an individual in order to have a successful professional career. It is not necessary that everyone will have the same skills which are required in the recent times rather everyone can work towards it so that they can become a strong and confident individual. Regular feedbacks can be taken from the friends, families and the professors in order to observe the progress and to monitor the performance level. Support from professionals can also be taken in order to work on those skills which are not present but are required in order to have a successful professional career. It is important for schools and colleges to have personality development classes as well, which can make the individual more confident and strong in front of everyone. 
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