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Introduction
This reflective report will consist of 3 academic skills using Gibbs model (1988) which I have developed in class. These skills are note taking skills, summarizing skills and reflective skills. Graham Gibbs created Gibbs' Reflective Cycle in (1988) to provide a framework for learning from events, what went well or poorly. There are six steps covered which are as follows:
· Description –Feelings- Evaluation- Analysis –Conclusion- Action Plan.
This model will now be applied to reflect on my experiences of the academic skills I have chosen. I now begin by reflecting on my experience with note taking in this module. In researching I was introduced to the Cornell method (2019). 
What happened?
The problems I encountered by note taking was that I could not write as fast and when I wrote in short format words. It did not make any sense after reading it. This problem occurred as I did not have a model or structured way of writing to help organize my work/studies. 
 
Thinking and feeling
When any individual is in a situation as myself it causes additional stress which impacted on my ability and willingness to learn. I felt slightly embarrassed and scared that I would fall behind in my work and this would have had a direct impact on me.

Evaluation 
My experience overall has been positive regarding my working pattern. My working ethic balance has surely benefitted me enormously by note taking using the Cornell method (2019). However, not being able to take notes in a structured or key points system was just a learning process for myself which I considered a bonus.

Analysis 
My reflective practice has taught me to analyze and comprehend situations, for example by note taking I remember the work that I have done in class much better, and I am able share/ help my colleagues. Using models/methods I have implemented in my studies have highlighted bravery and confidence within myself. 
Conclusion 
In conclusion to this reflection report, by not having a structured way of note taking for example not being organized. This will have a negative effect on my motivation to learn. Being able to understand my work has allowed me to stay on top of my studies. My working plan and method benefited me more than expected. It gave me a huge insight into my level of critical thinking and enhanced my analyzing skills.

Action Plan 
In my opinion if I had to do this again, I would change the way I approached the situation. I would ask my lecturer for assistance in a timely manner if I did not understand or could not cope with the workload. I would have done some research beforehand on my assignment to stay at level and not fall behind. I have learnt more on tools/ methods/models used on note taking which will enable me to enhanced my knowledge and skills set.

My second reflective account that will be mentioned will be my summarizing skills. 

What happened?
In summarizing I kept making mistakes in the way I was shortening my words not stating main ideas for the purpose of the given topic. My technique writing for shortening of my words came to a point that it did not make any sense after reading. Therefore, I could not summarize my work.

Thinking and feeling
I felt overwhelmed and disheartened as I was not able to concentrate on my level of work. The concept of summarizing was to state the main idea of work in my own words. I was having a hard time doing so, my level of concentration had been diminished so much it was difficult to continue with my work.

Evaluation
[bookmark: _Int_AXiUYcqt]In order to turn this negative situation into a positive I went to the library and was able to find a book on summarizing skills which was broken down into five steps. According to Kissner E. 2006, after writing the text should break it into sections and then identify the key points of that section. 

Analysis
 I was able to identify and read a paragraph/text condensing, not losing the fundamental of information and ideas of the topic. My points made remained concise, was written in my own words. My methodology adaptation for learning inco-operated with my new skill set showed me different way of studying. This was via internet, reading of books and just speaking to a teacher. 
Conclusion
To conclude by using the 5 steps in summarizing skills has benefitted me completely. I was able to comprehend the concept of breaking down long paragraphs into sections of key elements. This kept me from drifting away from the topic, it gave me satisfaction of my research. For example, I used a method and it worked like a trial/ error test. For me this was a great achievement giving me insight for further methods of learning for my future studies.

Action plan
Overall, this was such a positive outcome for me if had to do it all over again I would still choose this route and my research method. This method taught me how to look into reading material and taking the main element and restructuring words by summarizing it into my own words, yet keeping to the topic key points.

Lastly in this report I will discuss on my reflective skills

What Happened. 
In class work was being spoken about and how we should look up on citation, referencing and reflection. I could not fully understand why I had to learn about reflection for writing my assignment. 

Thinking and feeling
As I was unaware of how reflection plays an important part of our lives on a daily basis. My fellow colleagues gave feedback on the topic whereas I was not able to. I experience feeling like a child lost in the woods with no direction. This increased my anxiety of learning as I did not know how essential refection was until it was spoken about.

Evaluation
In this scenario I started doing some self-reflection in my way of thinking. As I did not know why I had to learn about reflection I had to find a way to understand. I could not break down the concept and objective of my work. According to Kaufman’s model 1995 it shows what works and what doesn't.

Analysis
Kaufman’s model (1995) taught me on how to focus on the positive/negative aspects of any given situation. Considering the learning objective of what was working and what did not. I was then able to move forward in reflecting relating it to my work life and studies. I learnt why it was necessary for a reflection process to take place.

Conclusion
[bookmark: _Int_NVWDA8ZR]In conclusion to my reflective skills taking into account the benefits of reflection. I had more knowledge on why reflective skills is needed. If reflective skills and reflection was not inco-operated into our life it would be rather difficult for one to retract their steps. This can be used in policy /procedure what worked/ what did not. Recognizing if there was a lesson to be learnt from it all. Test and trials are based off factors as such so it can be used in a positive manner.

Action plan
Thinking about this in depth I would have studied and researched more on different models when doing reflective skills. I might have been able to understand slightly better on using a different reflective models had I had more time. Some models are broken down into detailed information and sources. 
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