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IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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An e-commerce website builder can help you open an online store where you sell online products, services and goods. e-Commerce
website are fastest and easiest to start selling online. These websites manage payments, shipping and everything you need to run an e-
commerce business[1]. The popular e-commerce building website are listed below.[2]

= Shopify

= Wix

= Squarespace

= BigCommerce

= WooCommerce

= Weebly

= 3dcart




image4.png
= Squarespace

= BigCommerce
= WooCommerce
= Weebly

= 3dcart

= GoDaddy

= Volusion

= Zyro

= Webnode

Shopify:
Shopify is the easiest and most reliable way to bring your business online. As an e-commerce platform shopify makes it simple to built an

online store without any coding skills or a big budget. Shopify powers million businesses. If someone create shopify store you can choose
from over 100 professionals. By January 2022, Shopify had reached a massive market capitalisation of $141 billion making it the world's

95 most valuable company. [3]
Wix:
Wix is a professional website for all around the world. Wix website is top trend on google these days. Wix is used by all large and small

companies .this platform is entrusted by some of today’s fastest growing companies.

Squarespace:

The advantages of this website are simplicity, ease of use, ready made templates, no code editing capabilities and aesthetics.

References:

1. Top 5 Best eCommerce Platforms - eCommerce Builders 2023... top10best-ecommerce-websitebuilders.co.uk

2. Top 8 Best Ecommerce Website Builders — 2023 ReviewQuickSprouthttps:/www.quicksprout.com > best-ecommerce-web
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Mind Maps not only highlight important facts, but also show the overall structure of a subject and the relative importance of
individual parts of it. They are great when you need to think creatively, and can help you to make new connections between

ideas. This is useful when you have problems to solve.[1]
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References:
1. https://www.mindtools.com/ahlezc4/mind-maps

2. Digital Dashboard: Definition and 15 Key Examples Exampleshttps:/www.glik.com » dashboard-examples > digital-..

5. Investopedia
6. https://www.investopedia.com » ... » Corporate Finance

7.21 Best Business Management Software in 2023 for .. https://www.proofhub.com » articles » best-business-m...
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Task 3a:

Office applications are used in businesses and companies by their employees to complete their tasks in quick and easy way.
They can create and edit documents containing text and images, work with data in spreadsheets and databases, and create

presentations and posters[1].
The list of some popular applications.

= Microsoft 365
= Google Docs
= G Suits

= Microsoft 365
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= G Suits

= Microsoft 365
= | Work

= Free Office

= LibreOffice

= WPS Office

= OpenOffice

Microsoft 365
Microsoft is an application service that is always have the most up to date apps. It brings apps together like word, Excel and
PowerPoint with one TB of one drive cloud storage, advance security and many more to help you on one device. [2]
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WPS Office:

WPS office is a lightweight with high compatibility rich feature .it have over 1.2 billion Installation. It is high performance office
suite fully compatible with Microsoft, Power point, Excel and Word. [3]
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Task 3b:

Example of some Features of Microsoft Excel Application:

A B (¢ D
Item No |Item Name Rate Quantity [Amount
eggs £ 250 6| £ 15.00
bread £ 2.00 2| £ 4.00
Cheese £ 399 3| £ 11.97
Yogurt £ 3.00 41 £ 12.00
ice cream £ 450 3| £ 13.50
fish £ 800 3| £ 24.00
meat £ 550 3£ 16.50
Milk £ 450 41 £ 18.00
Tomatoes £ 6.00 6| £ 36.00
spices £ 4.00 5[ £ 20.00
rice £ 6.00 1 £ 6.00
Cereal £ 350 2| £ 7.00
oil £ 7.00 1 £ 7.00
Soaps. £ 475 41 £ 19.00
Butter £ 190 2| £ 3.80

Rate and Quantity columns are

multiplied to calculate Amount.

A B © D E] :
Item No |Item Name Rate Quantity |Amount A B c D E
eggs £ 2,50 6| £ 15.00 1 o em Na Ra A
bread £ 2.00 2lE 2.00 2 15 |Butter £ 190 2 3 4
Cheese £ 399 3¢ 1197 e C - .
Yogurt £ _3.00 A £ 12.00 5 12 |cereal £ 350 2 £ 7
ice cream £ 450 3£ 13.50 5 13 oil £ 700 i £ 7
fish £ 800 3t 24.00 7 3 [Cheese £ 399 3 £ 12
e —— R R
Milk £ 450 4| 18.00 g T Em = o=l 6 e 5
Tomatoes £ 6.00 6| £ 36.00 1 7 meat £ 550 3 £ 17
spices £ 4.00 5 £ 20.00 2 8 [Milk £ 450 4 £ 18
rice £ 6.00 1 £ 6.00 3 14 Soaps £ 475 4 £ 19
4 10 [spices £ 400 5 3 20

Cereal £ 3.50 2 7.00 B ¢ [fsh Sy e 7y
oil £ 7.00 1 £ 7.00 6 9 [Tomatoes £ 600 6 £ 36
Soaps £ 475 4/ £ 19.00 7 Total £ 213.77
Butter £ 1.90 2| £ 3.80 8
Total £ 213.77

Sum function is used to calculate the

total amount of all items

Three columns of table grouped

together
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Refrences:

1. Law Insider https://www.lawinsider.com » dictionary » office-appli..

2. https://www.thinkebiz.net » microsoft-office-365-appli

office-en.
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Digital dashboard:

A digital dashboard is an analysis tool that allows business to monitor and analyse their most important data sources in real life
time. A data dashboard can for example provide action, information, alerts and warnings, next steps and summaries of business
condition. Modern intuitive and Interactive digital dashboard make it easier to combine data from multiple sources and analyse
them within the dashboard itself.[1]

Data analytics :
Data analytics tools are software and programs that collect and analyse data about a business, its customers and its

competition in order to improve processes and help uncover insights to make data driven decisions.
Here is a list of more used data analytics software tools.
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Here is a list of more used data analytics software tools.
= Microsoft Excel
= Microsoft Power Point
= Google Analytics
= Zoho analytics
= Tableau
= Freeboard
= Power BI
= Python
= SAS

= Domo
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Microsoft Excel & Microsoft Power Point:

Excel dashboards make it easy to perform quick overviews of data reports rather than going through large volumes of data.
Overviews help in making quick and urgent decisions since one can skim through a lot of information at once and within a short
time.

The dashboards help in tracking Key Performance Indicators (KPIs) with ease, which helps organizations track the progress on
their targets. They provide a high-level summary of key aspects of your data to keep everyone at par with the progress, hence
giving the organization a timely indicator for necessary action in real-time[3].

Payment Dashboard

Disk Space

* Annual Total.  :353000 ' b

* Annual Average : 29417

Monthly Payments

Used

50 GB
Remaining
450 GB
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References:
1. What Is a Digital Dashboard? Learn Its Definition & Examples |Datapinehttps://www.datapine.com » blog_» digital-dashboard

2. Utilise The Potential Of Digital Dashboards In A Business Environment - https://www.datapine.com/blog/digital-dashboard-
definition-and-examples/

3. Excel Dashboards - Overview, Components, Design - https://corporatefinanceinstitute.com/resources/excel/excel-

dashboards
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Task 5a

Communication & Collaboration Applications:

Project collaboration is a method by which teams and team leaders plan, coordinate, control and monitor the project they are
working on. Collaboration software solutions based around communication focus on connecting teams for conversation and

discussion. Platforms may include online massaging, chat, video conferencing and audio conferencing capabilities tools.
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Communication Application :

Communications software is the loose category of systems and apps that allows users to exchange files and text, audio, and
video messages via the cloud or local network from various devices. The most common tools are email, chat, and messaging
apps.[2] These are some communications applications tools.

= Mail.

= Email.

= Telephones. Landline Telephones. Cell Phones. Smartphones. Internet Calling: Google Voice and Others.

= SMS/Text Messaging.

= Cell and Data Plans.

= Video and Web Conferencing.

= Social Networking Sites.

= G-Suite and Microsoft 365/Office.
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Task ba

Communication & Collaboration Applications:

Project collaboration is a method by which teams and team leaders plan, coordinate, control and monitor the project they are
working on. Collaboration software solutions based around communication focus on connecting teams for conversation and
discussion. Platforms may include online massaging, chat, video conferencing and audio conferencing capabilities tools.
Most popular team collaboration apps are here.

= Google Chat

= Microsoft Teams

= Flock

= Slack

= Asana

= Whatsapp Business

= Apple Business Chat

= We Chat

= Viber

= Miro




image19.png
Project Management Tools:

Project management has become a critical component for organisations to ensure success. Effective project management
involves planning, organising, and managing resources to achieve specific goals within a defined timeline. However, managing

projects manually can be challenging, time-consuming, and lead to errors.

Project management tools have emerged as a solution to these challenges, providing a range of features and functionalities.

They are specially designed to assist an individual or team in managing their projects and tasks effectively.

List of project management tools are:[1]
= Wrike

= Zoho Projects

= Monday.com

= Resoure Guru

= TeamWork

= Jira Work Management

= Basecamp

= Kantata

= Workzone

= Freedcamp
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Task 5b

Miro:

Miro is the online workspace for innovation that enables distributed teams of any size to dream, design, and build the future
together. With Miro, you can take advantage of a full set of collaboration capabilities, make cross-functional teamwork effortless,
and organise meetings and workshops: use video chat, presentation, sharing, and many other features [3].

Different Miro features are used in the below examples.

F1: TEXT feature used to prepare the restaurant menu.

Foodie Restaurant

Cheat Meal

@ Fatima Qurban [ Mar 31
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F2: STICKYNOTE feature used on white board to show restaurant tasks.

TQSKS to GLO

pick good
recipes
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F3: FRAME feature used in 2 ways.

Frame 1

pick good
recipes

——

Type something

Frame 2

pick good
recipes

—
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F4: Collection feature is used to connect with other applications.

COLLECTIONS
Featured

New

Essentials

Built by Miro
Google Workspace
Microsoft 365

Atlassian

CATEGORIES
Productivity & shortcuts

Projects & tasks

Collections

Built by Miro

Explore apps -
Google Workspace
Explore apps >

Featured

Microsoft 365

Explore apps >

Atlassian

Explore apps >
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F5: Share feature is used to Collaboration with team and share documents.

Frame 2
Resove @oO0O0O@@

pckgood — 1§
e @ Shahid Nadeem Today, 15:08

Need some formatings
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F6: Inviting different people in group meeting.

Sharing settings

Fatima Qurban Owner
fatimaqurban304@gmail.com

Invited Can edit v
aliqurban@yahoo.com

Invited Canedit v
mrshahidocp@hotmail.com

Any member of shamsa kan wal can edit this board.
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References:

management-tools/

2. What Is Communications Software? Analysis of Features, .. communications-software
FinancesOnline.comhttps://financesonline.com » communications-software...

Ip/utm_source=google&utm_medium=cpc&utm_campaign=11260061747&utm_term=project%20management%20tools&u

tm_content=c&g&gclid=CjwKCAjw5pShBhB_EiwAvmnNV-uHCwxXTdNvt8cUivbLAKY3AM5Q-
7dJ1F4aAnUYzCzwS6s0WwAdrkBoCUVIQAVD BwE

4. What is Miro? - https://help.miro.com/hc/en-us/articles/360017730533-What-is-Miro-




image1.png
Task 1 - e-Commerce and Website Builder
Task 2 - MindMap
Task 3 - Office Applications

Task 4 - Digital Dashboard and Data Analytics Applications




image2.png
Home Task1l Task2 Task3

Software & Applications for Business e-Portfolio

et &
-

Student ID: 2229731

Student Name: Shamsa Kanwal

Course: Software Applications for Business

Lecturer: James William

Task 4

Task 5




