DS2 Assessment Business Digital Task: Assessment Information and Help


Question 1: Why did I choose my tools?
The reason why I chose Excel, PowerPoint and Word is because they are all useful digital tools for organizing data and presenting information clearly. I used Excel to organize the weekly bike rental data into a table and create a pie chart to compare the different types of bikes rented. It was a super easy way for me to present all the information, for example all the numbers, tables and pie charts. I used PowerPoint to present all my work/data and pie charts in a clear, professional way that is easy to understand. The reason why I chose Word document is because it allows me to create my log and present my work in a clear manner.

[bookmark: _Int_d23aLukv]Question 2: What information I used? 
[bookmark: _Int_LrSjed0E]I read and reviewed all the information and pinpointed which tools to use for this assessment from the digital skills assignment task. The information I used was the total number of bikes rented weekly along with all the numbers. I also used Word documents to write and organize all my work and make it look more presentable and clear. The numbers provided in the table came from a reliable, trusted source.





Question 3: How did I create my artefact?
I created my bike artefact by using Excel and PowerPoint. 
1. [bookmark: _Int_xqnxuZse]I created my table using all the data/figures I was provided with. 
2. Then I highlighted the table.
3. I went to the top where it says ‘insert’ and went on the ‘recommended chart’ option.
4. I clicked on the pie chart.
5. I then created my pie chart. 
6. I added title, numbers, and all the information required.
7. I added different colors to make the pie chart stand out and make it more readable and presentable.
8. I also added numbers to each section to help understand the chart.
9. I checked to see if all the information I added was correct.
10. I then copied and pasted it into PowerPoint and wrote a short sentence to explain what I have done.

Question 4: What changes have I made?
All the changes I made to my artifact are: 
· Adding a title
· Organizing all the data/information into a table
· Creating a pie chart
· Adding numbers inside each section 
· Using different colors for each bike type 
· I made all the writing bigger, so it is easy to see
· I also improved the layout by formatting it into PowerPoint to make it look more professional and easy to understand 




Question 5: Feedback I used
[bookmark: _Int_krh7LT2q][bookmark: _Int_wEepK6JR]For feedback, my classmates helped me improve my artefact. One change I made is adding numbers in each section, so anyone who is looking at this information, is easily able to tell what number each section represents. This also helps the numbers of the pie chart stand out and make it look bold. Another change I made was that I added color to my artefact once again to make it stand out and more understandable. These 2 things helped my work look more professional.

Question 6: Final explanation
[bookmark: _Int_TAh0vG9U]My artefact was created by Excel, PowerPoint and Word document. I used Excel to add all the data and create my pie chart. I used PowerPoint to present all the information clearly, used Word to write my log, and give all my explanations. I improved my work by adding numbers, colors, etc. I also used feedback from my classmates to help me improve my mistakes. Overall, this assignment task has helped me develop my digital skills and learn how to present information by using a chart. In the future, when I am given another task to create an artifact to display any important information, I will be able to do this task more confidentially and easily. I can now apply this skill to any future assignments. 
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