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Success in the workplace 

Being successful in the workplace comes in many ways this can be different skills does not matter what type of industry they are in these skills are essential in work and in everyday life, these can be from soft skills to hard skills, computer skills are very important within today’s society as employers will be looking for people who use the computers software to send emails, word spreadsheet this shows that Engagement to computer skills and adapting to new challenges. There are many different skills from team work to problem solving. For example, being in a team and using the effective teamwork skills this will help everything run more smoothly and builds relationship and sharing credit with the teamwork (Indeed ,2022). 

Being successful and productive at the job is more than being involved, it means that being adaptable of their own skills to boost their performance this is very important because they are constantly learning, evolving and working through goals and work the way up in the organization. An important skill is understanding the employers’ expectations this essential to understand what organization it is and build relationship with the mangers and the bosses and demonstrate the correct skills. Another soft skill is being on time although employers can be flexible, as the employee they need to be on time for the shift to start this shows good time management skills as well. One of the most important skills to succeeded in the workplace is meeting deadlines this shows that the employee understands they have a deadline and keep their word that they can do what is asked of them on time this also shows problem solving skills, however if not be able to complete it on time make sure that the manager knows that it wont meet the deadline this shows communication skills (Hays, 2024).

communication is an essential tool for all levels at an organization because lack of good communication can affect the staff moral and their confidence and their own abilities to do their work correctly and use the right skills, communication goes both ways and no individual or company will last long without good communication, it shows the person that is talking that they are respected and listened too. (Micheal,2024). 


Success in the work place requires a lot of dedication and a wide set of skills and a open mindset in the roles and some of these will help to excel in the job set yourself goals this will help figure out what they want in the future in that job and any promotions they want in the future, being successful in the work place does not mean that they don’t need upskill or keep learning but to keep the position and get even higher within the job they need too continuously need to learn and improve because they never stop learning new skill sets for professional  development and to do this and upskilling attend workshops requiring certificate or participating in events or conferences. As well as using their problem-solving skills is a big part to success in the workplace because they are taking initiative and proactively looking for solution to the challenge, they are facing instead of waiting for someone to tell them what to do or propose an idea, instead demonstrate that they can use their problem-solving skills and take pride in themselves that they deserve their job. 

However success in the workplace is not only the financial aspects or the job title but it is about fulfilment and the impact the person has at the job but the use of some of the skills can create a fulling and successful career ( Siddiqui 2023).

Although, having success in the workplace is the goal everyone wants and when trying to compete in today’s society and have the right skills too succussed the most useful one of all the skills is self-reflect and assessing their position and what thinking of how they got there what they need to do better, and reflect on themselves and stepping back a little bit assessing their current situations this enables them to make more process within the job and to adjust any corrections in their skills, to keep track of their healthy habits and to fast track their happiness and be in a motivated work environment by learning to self-reflect will get them along way with success in the work place(Forbes 2023,).


However, success in the workplace is not all to do with skill sets, and teamwork. It is to do with continuing to learn within the workplace and the training that is done within the organisation, this is a stepping stone to success in the workplace for all employers because training can require a whole team to work together or individually this can be them using their own incitive or it could be physically training within a team, and by company’s doing training courses it shows employers what they need to have within the job and having clear expectations. And the employers are constantly learning on the job so they have more skills to have success in the workplace (Vaughan et al, 2011). 















Access to LinkedIn profile 
 https://www.linkedin.com/in/hannah-milward-61532b261/

CV CV 

Profile 
I am a very organised person and very hard-working individual and will get tasks completed with any problems, I love to work in stressful environments within teams but also independent, I always want to have new challenges and obstacles to overcome and to build new skills along the way. 
 

Hannah Milward 
Email- Hannah_milward04@gmail.com
Phone number 07482207365


Education

Comprehensive school- gcses 
Math- F
English -C
Science -F
Art -C
Religious education- C
 
Further education
 
Gower collage Tycoch - 2021- 2023 
Level 3 protective services. 
Over all- merit 

University of Wales st David’s trinity 
Still undergoing 



Work experience. 

Riverside caravan park- 
2018-2021 
I worked here from the age of 13 in the clubhouse collecting glasses and washing them out, to doing kids dances and calling out bingo, as well in the day I would be in the onsite show where I would serve adults and children this is where I had learn money managing skills and communication skills and along with the shop there was a café I worked in this is where I take people orders, make teas and coffees, and help prepare the food and also taking the food to the people and clean up the tables I done this till I was 16 and this is where I had learnt a lot the skills that I still use now such as communication skills, money managing as often problem solving skills. 

ASDA- 
October-2022-December 2022
I worked here as a temp for Christmas this is where I would collect peoples online shopping ready for them to get delivered, I liked this job because I could go around collecting shopping and helping people find what they need and interacting with many different people.


KFC team member- 
December 2021-current year 
I have work at kfc for 3 years, I work at the front counter where I pack costumers food, take people orders, manage money, but on a match day it be very busy so we would be assigned tasks and have to stick to them and work as a team this is where I learn how to work in a team efficiently, but as the years went on when working them I learnt how to do more within the job such as doing drive through, making the burgers and making all the sides, and hopefully now that I have learned all the skills I need to become a shift runner. Then I could continue becoming better at my job and managing the whole team. 




Volunteering.


Sea cadets- 
2016-2018 
I volunteered for the sea cadets this is where I learned key life’s skills such as problem solving, communication, time keeping, formality. sea cadets taught me how to steer a boat and taught be how to deal with very serious situations and how to manage under stress because of this I ended up ranking up and ended up leading other groups. And sometimes we would organise charity events for the sea cadets where we would go to supermarkets and pack peoples shopping for them, I had done this till I was 14/15 years old. 










Cover letter. 

9 cwm terrace Hafod
Swansea  SA1 2EQ
Dear sir/madam


I am writing to you to express my interest in the police officer position within the south Wales police as advertised, with a passion for upholding justice, ensuring public safety and to serve my community, I am very eager to contribute my skills and dedication to the south Wales police team. Having completed  public services course in tycoch Gower collage for 2 years since then I am currently in university studying criminology and policing undergraduate degree, this is preparing me to embark on a career in law enforcement during my time of studying I have developed a strong understanding of criminal justice procedures, conflict resolution tactics, work experience has equipped me with the necessary skills to thrive In high pressure situations and to adapt to divers environments. 

I am drawn to south Wales police force due to its reputation for caring for their community’s and building relationships within their community’s as well as promoting proactive policing initiative. I am inspired by south Wales police commitment to building trust and collaboration with the local people and local businesses and other stakeholders to address local concerns to enhance public safety. I am eager to contribute to these efforts by bringing the skills I have developed over my training and studying I am very good of problem solving is high pressure situations, I am good at communicating with all types of people from language barriers to not being to hear another skill is conflict resolutions and dealing with people who are high rate in the moment, I also enjoy working with other people and helping others. 

As a very dedicated and disciplined person, I have strong communication skills, sound judgement, and a genuine desire to make a positive impact within my community. I am very committed to upholding the highest ethical standards and adhering to departmental policies and procedures, with a focus on teamwork and continuous improvement, I am confident in my ability to contribute to the successes of the south Wales police force and to fulfil the responsibilities of the position as a police officer effectively. 



Thank you for considering my application, I am enthusiastic about the opportunity to further discuss how my background skills, passion for south Wales police forces and too become part of your team and to contribute to the police force as a valuable officer, I am avalible for an interview at your earliest connivance and can be reached at Hannah_milward04@icloud.com. 




Sincerely 
 
Hannah Milward. 


















 
References 

Hays.(2024) tips on how to be successful in the workplace .avalible at: https://www.hays.com.au/career-advice/career-development/tips-to-be-more-successful-at-work (Accessed: 1st April 2024)


Forbes. (2024) the power of celebrating success in the workplace. Avalible at: https://www.forbes.com/sites/forbescommunicationscouncil/2023/11/14/the-power-of-celebrating-success-in-the-workplace/?sh=7180d8a34315 ( accessed 18th April 2024)


Siddiqui, Z (2023) how to be successful at the work place key strategies for career growth. Avalible at: https://www.linkedin.com/pulse/how-successful-workplace-key-strategies-career-growth-siddiqui/ (accessed  1st April 2024)

Indeed (2022) 16 skills you need to be successful at the workplace .Avalible at: https://www.indeed.com/career-advice/career-development/skills-to-be-successful-in-the-workplace ( accessed 16th April 2024)


Indeed (2023) examples of 17 skills for success in the workplace. Avalible at: https://www.indeed.com/hire/c/info/workplace-skills (accessed 22 April 2024)



Michael page ( 2024) six top tips on how to be successful at work. Avalible at: https://www.michaelpage.co.uk/advice/career-advice/growing-your-career/six-top-tips-how-succeed-work ( accessed on 16th April 2024)


Vaughan. O’Neill and  Cameron M (2011) successful workplace learning: how learning happens at work. Avalible at: https://www.nzcer.org.nz/system/files/successful-workplace-learning-2011.pdf ( accessed 28th April 2024)




image1.png
=174

\\\\
@% ////
//
\& //N\\ %//%//Q ‘




image2.png
=174

\\\\
@% ////
//
\& //N\\ %//%//Q ‘




