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How I Use Digital Technology in My Daily Life
Technology plays an important role in my everyday life. I use a smartphone daily to communicate with family and friends through WhatsApp and email. I also use it to stay organised by setting reminders and checking my schedule.
In my studies, I regularly use Microsoft Word to write notes and assignments, and Microsoft Excel to organise information in tables. I find these tools very helpful for keeping my work neat and professional. I also use the internet to research topics for my course, using search engines like Google to find reliable information.
Before starting this course, I was not very confident using digital tools for business purposes. However, I am now learning to use them more effectively. I believe that improving my digital skills will help me in future employment and make me a more capable and independent learner.
