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Time Management for Academic Success
[bookmark: _Toc221908261]Introduction
The use of time is the mechanism that manages your priorities, your responsibilities, and your schedule, Time Management Your To-Do List Time management is using available techniques to increase your efficiency in certain areas resulting in more free time. It is about the organization and planning of activities to optimize productivity in life (Subramanian, 2016). From the educational point of view, it is closely related to self-management, as the people must control their conduct, priories tasks and harmonize their schedule. Time is a precious commodity and the skilful use of it can make or break most activities, including learning tasks (Subramanian, 2016). Thus, time management can be defined in terms of verifiable behavioural and cognitive habits intended to spend time effectively toward the accomplishment of one's goals.

[bookmark: _Toc221908263]Importance of Time Management
There are several reasons why time management is important, especially for prospective
college students. Research shows that effective time management improves students
engagement with learning and academic performance. A large-scale study of 1016
university students found that time management skills were positively associated with
higher study engagement and better self-control, while being negatively associated with
mobile phone dependence, which often distracts students from their studies (Fu et al.,
2025). Previous research also indicates that students who use effective time management
practices tend to achieve higher academic results, with time management shown to
significantly predict college grade point average (GPA) over several years (Britton and
Tesser, 1991). Greater engagement in learning is usually linked to better understanding of
course material and improved academic achievement. Therefore, strong time management
skills are essential for student success.

Second, time management helps students to achieve higher academic performance by providing enough time and discretion for learning activities. Time is the most limited resource and managing it appropriately contributes to completing tasks, getting ready for tests, balance between responsibilities (Subramanian, 2016). As a result, those students who don't respectively manage time often face loess in productivity and stress, decreasing their performance.
And time management enables students to deal with distraction and procrastination.
Research on academic behaviour indicates that overuse of social media and poor time
management can limit assignment completion and exam results, underscoring the
importance of strategic planning and prioritising tasks. For example, studies have shown that
higher social media addiction is significantly associated with greater academic
procrastination and poorer study abets, suggesting that students who struggle to
regulate their time are more likely to delay academic work and miss deadlines (Çiftçi et al.
2025). In addition, research has found that smartphone distraction is positively
correlated with academic procrastination and anxiety, and that strong time management
disposition can help buffer these negative effects by reducing postponement and improving
focus (Jin et al., 2024). In general, developing time discipline contributes to higher academic
achievement by encouraging engagement, structuring tasks, and improving organisation.

[bookmark: _Toc221908264]Time Management Strategies:
[bookmark: _Toc221908265]Planning and prioritisation:
Planning entails formulating timetables or work lists that schedules activities according to their relative importance and urgency. By prioritising academic obligations, students can plan their time to be sure the important work is done before secondary activities. This helps you be more organized and stop procrastinating. Some studies show that scheduled time leads to productivity and balance, allowing individuals to extract more value from their free time (Subramanian, 2016).

[bookmark: _Toc221908266]Reducing procrastination through early engagement:
Another effective tactic would be to get an early start in academic assignments and work on them long before deadlines. Educational research evidence indicates that students who start their assignments early and have them checked in process will to some extent gain better academic results as well as obtain the soft skills much needed (Gao and Sakhnini, 2025). The earlier UMS students are involved, the less stressful it is for them, the greater their understanding and longer time they must refine their work. This approach also encourages discipline, more active engagement in the learning process and improved level of general time management competence. 

[bookmark: _Toc221908267]Conclusion
time management is a fundamental competency that considerably influences academic performance. It is the conscious planning and organising of your activities so that you make better use of your time, it increases your productivity and balance while performing individual tasks. What Academic Research Says About Time Management Skills and Student Performance Studies have demonstrated that learning time management skills leads to: more engagement with coursework and studies increased academic performance mitigation of the impact of procrastination, stress, and distractions. By instructing students how to use tools like forward planning, prioritisation and getting in early with coursework, good habits will become a way of life – and students can flourish. Such skills not only help students meet deadlines and cope with academic volumes of work but also facilitate way to less stressed more self-confidence in ability owing to it. Lastly, understanding time management is not only useful for education but it is an essential skill that will aid the students in future career prospects and handling responsibilities of personal life.
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