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Executive Summary

The report has explained about the academic and employability skill is also helpful to increase the skills, capabilities, knowledge, and characteristics of the individual. The report has explained the own academic and employability skills that help to attain personal goals. I will use several methods like SWOT analysis, effective time management, and PDP helps to analyze the current environment of the firm. The report has described the reflection model to analyze my experience, teamwork, activities, etc.
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The report has described the employability skills that are essential to managing job activities. The learner also analyzes the roles and responsibilities of the firm. It is important skills that an employee needed to obtain employment, keep it as well as perform its duties effectively. The report also reflects the academic progress and also explained about the communication, teamwork, critical thinking, etc. The learner also frames a personal development plan that helps to improve the skills within the estimated timeframe. Several tools also help to improve the quality of skill and knowledge and help to increase the performance of the individual. At last, the report explained the Gibbs Reflection model to reflect the skills and knowledge of the individual.
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Academic skills provide a career opportunity and family-sustaining compensation. It includes those concepts that enable students to own career-ready skills. It helps to prepare a learner for post-secondary and post-college education and career growth (Rosenberg et al., 2012). Each student needs academic knowledge for survival in the modern economy and environment of the business condition. Academic learning enables the student to pursue high learning without remediation. Moreover, employability skills help students to utilize their skills in the workplace, and career growth. Student needs a higher level of thinking is important for logical thinking, sound decision making, and the capability to solve the problem.

Employability skills are mainly divided into three skills such as academic skills, personal qualities, and higher-order thinking skills needed to obtain, maintain, and complete the jobs. It is particularly important for every job. It includes the growth of expertise, knowledgebase, or thinking that helps to attract employers. It also helps to improve the performance, reduce errors, and promote teamwork, focus on effective management of roles effectively (Di Gregorio et al., 2019). The qualities of the individual also help to focus on the job description and maintain a good position in the firm. The company also pays extra attention to the employability skills of the graduate student, but there is no static set of employability skills. 

It mainly depends on the company's actual operating condition and a different company has different employability skills standard. I will also develop trust and confidence between team members to effectively manage their condition and also interact with everyone and collect reviews about the performance of him. Employers of the firm used different tools to improve knowledge and skills and analyze the progress or performance of the individual in the current condition of the firm. The employer has a focus on employability skills because it is exceedingly difficult to teach than job-specific skills. Some employable skills come naturally while others need training and education on skills for daily practice (Belwal et al., 2017). I have some important employment skills, but I can also work to improve those skills and focus on developing new skills.  

[bookmark: _Toc49269916]Reflection on Academic Progress
Self-reflection is the self-analysis of knowing oneself. It helps to analyze the progress and failure and also helps to identify the strength and weaknesses of me. It also helps to identify the ways that help to increase the skills. A student has the experience to access the course to increase their skills and performance (Di Gregorio et al., 2019). I have been building self-discipline that is essential for effective learning. I have focus on improving my strength such as communication skills, effective learning, teamwork, and information technology. I will believe the way to learn is to become experts that are needed good communication skills and maintain discipline among team members. But I will find a problem in faced an audience and deliver a speech but with the help of the tutor's review, I am focusing on working on my fear and increase confidence for group discussion. Assessment feedback is an essential part of academic progress. It provides student awareness about what to do and what they need to improve, in both written and practical knowledge. Moreover, I constantly focus on the guidance of my mentor. They provide me advice, review my performance, and also help to observe my senior and mentor and other members of the employee (Belwal et al., 2017). I will also develop a new strategy to reduce the communication issue in my performance.
At present, employability skills play a crucial role in occupying the desired managerial position in the upcoming period. The US department has also compiled an employability skills framework to connect with policymakers and staff members. Successful careers are usually built on employability skills. Employability skills may help staff members to accomplish certain tasks effectively. 
Article 1: Tracy Michelle Bennett 2006, in the article “Defining the Importance of Employability Skills in career” suggested that business and industry will be continued to need highly educated and skilled employees. Employers are looking for graduates who have three most important skills such as strong academic and thinking skills, strong technical knowledge in which field they work, and employability skills such as the capability to work with the team and interact with them. Career and technical knowledge also help to offer a pathway for delivery of the best employability skills. According to Carnevale, interpersonal skills are particularly important to work in the team. It helps to increase the performance or productivity and product quality as well as increase quality of the life. 
Article 2: Kevin Lowden et al., 2011in this article “Employers’ Perception of the Employability Skills for New Graduates” suggested that this research paper helps to explore the perception of the employer and Higher Education Institution Staff concerning the skills, knowledge, characteristics which help undergraduates and new graduates to be employable. It also provides information about the formal and information method that helps employers to assess graduate's employability skills as part of the recruitment process. Employability skills to be the skills almost everyone needs to do almost any job. The article main aims to promote employability skills. 
Article 3: Mohd Yusof Husain et al., 2010, in this article “Importance of Employability Skills from Employers’ Perspective” suggested that the importance of the employability skills of engineering graduates through employer’s perspective. It mainly focuses on training, education, and professional initiatives, to improve the knowledge, skills, capabilities, and values that lead to employee job satisfaction and also helps to improve the performance of the firm. Employability skills include basic skills, technical skills, thinking skills, resources skills, informational skills, interpersonal skills, system, and personal skills as a requirement of the company. 
Article 4: Sufia Rehman and Dr. Afaq Mehmood 2014, in this article “Employability Skills: The Needs of the Graduates and the Employer” suggested that the employability skills such as skills, knowledge, and competencies that improve the employee ability to secure and retain a job, and get progress at work. Skills are important for employers as well as the threshold to start the career and enter into the job market.  Employability skills can be divided into three factors such as communication skills, technical or professional skills, employability, and personal attributes. 

Other Employability Skills	

Communication Skills: Communication is the best essential employability skills because of its important part of any job. The Communication process includes the five most important components such as sender, receiver, message, medium, and review. This process helps to communicate the message effectively, helps to reduce the misunderstanding and mistakes in message.  Effective communication skills also ensure that employability helps to improve the productivity and efficiency of the firm, helps to prevent waste of valuable time and possessions. Effective communicator helps to convey the thoughts and ideas clearly to accomplish the results as well as listen about the team members (Abas and Imam,2016). Instantly, the customer has faced employee needs to have excellent verbal and non-verbal communication skills.

Teamwork: Good teamwork skills are an important capability to work with its employee to accomplish the goals. Effective teamwork has collaborated to improve the hiring opportunity because I will capable to help a firm to reach its goals effectively (Downing, 2005). It helps to contribute to positive work conditions. The work of groups helps to performance of work and brainstorming to make an idea of the firm. Teamwork skill is important for the success of the firm, helps to manage its jobs. The Company focuses on good teamwork skills to manage, high functioning of its business at the workplace. Develop teamwork skills also help to manage its career and seek advance opportunities to become successful. I will also focus on evaluating the current skills set and identify the areas to improve its skills.

Critical Thinking: It also helps to study and address a situation base on all accessible facts and data. It helps to sort and organize facts, information, and other data to describe the issues and build up an effective solution. It also helps to reflect on the critical thinking skills of current possess and helps to develop skills (Collet et al., 2015). It also helps to analyze the facts to understand the problem thoroughly. It also incurs to identify the issues to develop the best solution. It helps to analyze the issues without allows emotions that impact thinking. It also helps to analyze the problem based on context and facts collect on the firm. Critical thinking skills are important for each sector to develop a career and also important for personal growth.
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In conclusion, the task discusses the employability skills and reflects the success or performance of academic skills. The essay has analyzed the different skills of individuals such as communication, effective teamwork, and critical thinking skills. I will use SWOT analysis to recognize the strength and weakness that helps to enhance the knowledge and skills for future success. The essay also helps to prepare a personal development plan that helps to identify the weakness and prepare a schedule to accomplish the goals within the estimated time. At last, I will focus on the most important skills of PDP i.e. time management skills that help to allocate the time and focus within the estimated time.
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