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Digital Skills 2 Reflective Log.
For this assessment I selected Valley Coffee Co.
 Business scenario (see appendix).
I created a digital artefact that presented the company’s weekly sales data clearly and profession away. I decided to use Microsoft PowerPoint because it is easy to use and helps present information clearly. I used a table and bar chart because they make the sales easy to compare. I also added a short summary to explain the results. My goal was to produce a presentation that would help the coffee shop owner understand the sales results and support business decisions- making.
While creating this presentation, I focused on making the information simple, accurate and well organised. I wanted the audience to understand the sales performance quickly without reading large amounts of text. The combination of table, charts and short explanation made the information easier to follow and more visually appealing.



Why did you use the Digital tool?
I chose Microsoft PowerPoint because it an effective tool for representing information in clear and visual way. (Bartsch & Cobern, 2003). It allows information to be organised using text, table images, and charts, making the presentation easy to read and understand.
PowerPoint is widely used in workplaces to present reports and business information professionally.
I believed it way the most suitable tool for this business scenario, because the coffee shop owner needed a simple way to compare weekly sales and identify the best-selling and least selling products. I include weekly sales figure, total sales for each drink and comparison of products sold throughout the week.
Another reason I chose PowerPoint, was because it is easy to edit and improve. I was able to changes to the layout, correct mistakes and update the information whenever I needed. This flexibility helped me create a more professional and organised presentation. Overall, I believed PowerPoint was the right digital tool because it communicated the business information clearly and supported better decision- making.




What information did I used?

I used the weekly sales data provided in the Valley Coffee Co, scenario.
First, I entered the sales figures into a table and checked that all the information was correct. Then, I calculated the total sales for each drink, and this helped identify the best- selling and lowest-selling products and compare their performance over the week.
I also created a bar chart to compare the sales of each product. I chose a bar chart because it easy to compare different products and understand the results. (Few, 2012). The cart made the information clearer and allowed the business owner to see which products needed improvement.
The information I used gave a clear overview of the coffee shop’s weekly sales performance. By analysing the data, I was able to identify patterns and compare the popularity of each product. 
This information could help the bussiness owner make better business decisions and plan future sales strategies.
Finally, I include short summary to explain the main sales trends and how the information could help the business owner make decisions about stock, pricing and future promotions.



What changes did I make?
When creating my artefact, I made several changes to improve the quality of my presentation.
First, I organised the information into a clear table and used simple headings to make each slide easy to follow. I kept the text short to avoid crowded slides. Second, I used a logical and professional layout to make the presentation easy to read. Third I checked the data carefully to make sure the sales figures were accurate. After reviewing my presentation, I improved the design by making the heading clearer and ensuring the table and bar chart were easy to read. 
These changes made my presentation easier to understand and more suitable for the target audience.
I am happy with the final presentation because it is clear, organised, and helps the business owner understand the weekly results.

How did I improve my work?
I checked the data carefully to make sure it was correct without any mistakes. This helped me present reliable information.
I improved the layout and organised the information more clearly. I used headings, a table and chart to make the presentation easier to read and understand.
I also reviewed my work before finishing it to correct any spelling, formatting a presentation error, This the digital artefact looks more professional.
 If I completed this project again, I would include more business information, such as profit, revenue and sales trends. I would also add more visual elements, such a different charts or grafts, to make the presentation more detailed engaging. These improvements would help the audience understands the business performance more effectively.






What feedback I did use?
I used feedback from my tutor and assessment guidelines to improve my work.
I made a layout clearer, fixed grammar and spelling errors, and organised the information better.
I also checked that my charts, references, and presentation met the assessment requirements.
This helped me create a clearer and more professional digital artefact. 

Final Explanation
This assessment helped me improve my digital and presentation skills. I learned how to organise business information clearly using Microsoft PowerPoint and present data with tables, and charts. I also improved my confidence in using digital tools, checking data accuracy and creating professional business presentations. Overall, this project showed me how digital tools can support effective communication and better business decision making.























Please see the attached below of all slides I created for this presentation.
Appendix 1: 
https://uowtsd-my.sharepoint.com/:p:/r/personal/2544439_student_uwtsd_ac_uk/Documents/Presentation1%201.pptx?d=w00c378d0895d43ec8f5709d072914b42&csf=1&web=1&e=kuwgze
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Improvements Made:

Checked all information carefully to ensure accuracy.

Used clear headings to improve readability (Redish, 2007)

Organised the data into a clear and logical format.

Chose an appropriate chart to present the data (Few, 2012).

Made the report more professional and easier for the business owner’
to understand.

Future Improvements:

Include more business information, such as:
Sales revenue.

Profit.

Profit margins.

Compare weekly sales with the same period last year.
Use percentages to show sales performance.

These improvements would help the business owner make better
decisions about:

Pricing.

Promotions.

Stock levels.

Future business planning (Laudon and Laudon, 2022).
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Data Presentation

+ Created a bar chart to show the sales clearly.
Ghoss a bar chart because it makes it casy to compare products (Fow,

Gats hetp the oviner understand sales more quickly than tables (Fow,

Visual information s easier to read and supports better business decisions
(Few, 2012).

Summary of Results

Added a short summary of the sales results.
Identified the best-selling and lowest-selling products.
+ Highlighted the main sales trends.
The summary helps the owner make decisions about:
+ Stock levels
* Promotions

* Future sales strategies (Laudon and Laudon, 2022).

Digital Skills Used

Y558 Microsoft PovierPoint o create the presentation (Bartsch and Cobern,
+ Entered and orgar
+ Calculated
Inserted a bar chart to present the data visually.

Formatted the slides to make them clear, professional, and easy to read.
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