
 

 

 

 

 

 

 

 

 

 

THE IMPORTANCE OF TIME MANAGEMENT 

 

Cottrell (2019), in Chapter 6 of The Study Skills Handbook, discusses the concept of time 

management for students, which is the focus of this paper. The chapter indicates that the idea of 

time management has changed with time, and in today’s fast-paced and demanding world, its 

importance has increased. Time management is now more than simply a practical skill; it is a 

crucial capacity that enables people to solve issues, achieve their objectives and maximise 

outputs while reducing inputs. Effective time management skills are promoted in students 

beginning in early education for them to succeed academically and beyond. Students face various 

obligations and demands in the current educational environment, which they may find 

overwhelming. Time management is critical in fostering creativity and improving problem-

solving skills by allocating specific time blocks for tasks, allowing breaks to recharge, and 

setting priorities to concentrate on what matters most. It empowers people to approach 

challenges with ingenuity and produce excellent results. 

Cottrell (2019) further discusses the necessity of time management for effective study. 

Given the many demands students must juggle, including academic work, employment, family 

responsibilities, social duties and personal interests, effective time management is essential for 

learners (Cottrell, 2019). It might be difficult to juggle numerous obligations and fulfill 

deadlines, but a student’s performance can be greatly enhanced by learning efficient time 

management techniques. Students must comprehend the value of time management, be aware of 

how much time they currently have available and develop an effective time management strategy 

if they are to do this (Cottrell, 2019). Time management techniques include prioritising chores, 

breaking down assignments, utilising a planner and creating concrete goals. Academic 

performance may be enhanced, stress levels can be decreased, and a better balance between 

study and personal life can be achieved by limiting distractions, taking breaks, frequently 

reviewing and modifying time management tactics, among other measures. Students may 

traverse their academic path more easily and accomplish their objectives by becoming proficient 

time managers. 

Time management is the competent application of self-regulation mechanisms to control 

risky behaviours while successfully employing plans and tactics. Individuals may effectively 

realise their goals by determining the essential actions and implementing time management 

methods. It results in better motivation, lower stress, higher contentment and improved 

productivity. According to studies, time management practices are positively correlated with 

perceived control, work happiness and general health but negatively correlated with stress levels 

(Chaudhari, 2022; Zafarullah and Pertti, 2017). Consequently, time management may 

significantly reduce stress and increase employee happiness, motivation, and effort across 



various industries. For instance, in educational settings, instructors who use efficient time 

management techniques like goal setting, planning and performance evaluation report higher 

levels of job satisfaction and motivation, improving overall quality of life (Zafarullah and Pertti, 

2017). Time management helps professionals in challenging jobs since they learn to focus on 

high-priority activities to improve job performance and provide an excellent education within 

their limited time. In the end, improving time management skills has a good influence on many 

facets of life, from job happiness and productivity to general well-being, helping people to lead 

more successful and balanced lives. 

Effective time management significantly affects several variables that affect work 

performance, like preventing burnout and job satisfaction. Professionals adept at managing their 

time well suffer less emotional weariness, which is essential for avoiding burnout (Zafarullah 

and Pertti, 2017). Even in firms with little time, money or expertise, employee performance is 

fundamentally influenced by aspects relating to job satisfaction. Time management improves 

perceptions of control by favourably affecting employees’ attitudes and enabling them to 

recognise and adopt productive actions (Chaudhari, 2022). In turn, this improves performance 

and advances corporate goals. College students with strong time management obtain higher 

grades, sales professionals with stronger time management achieve greater sales, and county 

extension directors who succeed in time management receive higher ratings from their superiors, 

demonstrating time management predictive value on work performance (Zafarullah and Pertti, 

2017; Cottrell, 2019). These results underline the link between job performance, time 

management and job happiness, highlighting the need for good time management techniques to 

generate positive professional outcomes. 

Achieving a healthy work-life balance depends critically on effective time management. 

According to Cottrell (2019), individuals who manage their time efficiently can provide their 

personal and professional obligations with the required attention and effort. The importance of 

time management in maintaining a good work-life balance cannot be stressed in today’s fast-

paced and hyperconnected environment. Many people ignore the essential need for mental quiet, 

relaxation and spending quality time with loved ones amid relentless overachievement, 

overscheduling, and overstimulation (Chaudhari, 2022). However, adopting efficient time 

management techniques enables people to set aside enough time for their business obligations 

and personal interests, hobbies, and activities. Individuals balance their job and personal life 

using time management skills (Cottrell, 2019). They give their job responsibilities plenty of 

attention while still making time for their personal well-being and important connections. This 

equilibrium significantly affects one’s general well-being, happiness and sense of fulfilment in 

life. Hence, in today’s world, adopting a balanced viewpoint between work and personal life is 

crucial for living a happy and meaningful life. 

Time management helps foster creativity and improve problem-solving abilities. It is 

important to arrange frequent pauses to recharge and refill mental energy. A brief break from the 

tasks at hand enables a professional’s mind to relax and refresh, which promotes creativity 

(Chaudhari, 2022). The brain forms new connections and produces unique ideas during these 

mental calm periods when creative breakthroughs occur. Additionally, knowing how much time 

is allotted for each job aids a professional in setting priorities and concentrating on what matters 

most (Chaudhari, 2022). Thanks to this priority, they can properly allocate their time and 

creativity, guaranteeing they can produce high-quality work on time. Finally, effective time 

management enables creative professionals to maximise their capacity for innovation and 

problem-solving. Creative people may preserve their creative edge, approach issues with 



originality, and provide their clients with excellent products by defining time blocks, providing 

breaks, and working within predetermined timelines. Thus, adopting time management 

techniques increases productivity and fosters a creative atmosphere conducive to developing new 

concepts and inventive solutions. 

Time management is critical in fostering creativity and improving problem-solving skills 

by allocating specific time blocks for tasks, allowing breaks to recharge, and setting priorities to 

concentrate on what matters most. It empowers people to approach challenges with innovation 

and produce excellent results. Effective time management is a critical ability that empowers 

people to accomplish their objectives, increase productivity, and maintain a positive work-life 

balance. People may devote enough time to their personal and professional tasks by properly 

managing their time, which improves their relationships, well-being, and happiness. 

Additionally, time management helps reduce stress, weariness, and burnout by adding frequent 

rest periods. Time management encourages creativity and improves problem-solving by enabling 

people to keep a fresh viewpoint and concentrate only on overcoming obstacles. Individuals who 

embrace effective time management strategies are better equipped to succeed and be happy while 

navigating today’s fast-paced and demanding world. Managing time efficiently remains crucial 

for obtaining desired results and leading a well-balanced and productive life, whether in 

academic, professional, or personal contexts. 
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