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Reflective Essay

In these months of studying Academic Skills for the Digital Era, I saw and worked on several important topics that are definitely key to be successful not only in my university career, but also in life. Topics such as time management, finding and critically using information, academic integrity and handling different digital tools were addressed through theory sessions, practical classes and applied work, which helped us to put into practice what we had learnt. These experiences were crucial for us to do our work to the best of our ability, including creating PowerPoint slides and presenting them to my peers, which was personally the biggest challenge. For several days I had to organise myself by applying the Eisenhower Matrix, prioritising urgent, important and delegated tasks, which allowed me to better manage my time, balance my personal life and fulfil my academic responsibilities. I tried to immerse myself in academic databases, evaluated sources judiciously, tried to document citations in Harvard style, and tried to structure essays with the required margins, headings, and formatting. I also made a 15-slide PowerPoint presentation, taking care of the visual design, trying to use clear typography, coherent colours and adequate visual resources, I tried to rehearse several times my presentation at home to feel more prepared for public speaking (although I did not succeed). It really was a long road of learning, personal organisation and overcoming fears. This process taught me not only academic techniques, but also the value of perseverance, planning, self-confidence and the importance of facing situations that initially generate insecurity. Each small achievement, from finding a reliable source to finishing a presentation with confidence, was part of an evolution that motivated me to continue growing as a student and as a person.
At the beginning of the course I felt both excited and a bit insecure, scared, nervous. I had used digital tools before, but I had not thought deeply about their academic potential. I was curious to learn new skills that could make my studies more efficient and rigorous, but at the same time I must admit that I was also very excited because I was motivated to acquire skills. Seeing the number of components such as time management, referencing, integrity, presentation design and public speaking, which have always generated anxiety and fear in me, overwhelmed me a bit, but today I realise that they are essential and important for my academic path. During the search for information, I felt competent in finding relevant studies, but concerned when assessing the reliability of some websites. I found the creation of slides creative and fun, although in some parts I felt unsure about the amount of text or images to include. And finally, when presenting in public, my breathing accelerated and I felt very shy during the whole presentation; I had never spoken in public before and in the end it did not go as I expected, but it was a learning experience of what to do and what not to do in the future. Although I must admit that during this period my emotions fluctuated, I often had questions and frustrations such as: will I be able to finish the course, will I be able to make it, but I also found it a motivating experience even in the moments of doubt and self-criticism, which were many to be honest. The important thing is that I dared to try, even in fear. Overcoming those small personal challenges, such as presenting in front of others or citing a text correctly, showed me that academic growth is also emotional, and that learning not only involves acquiring knowledge, but also developing confidence, perseverance and perseverance in the face of challenges, not only academic, but in every aspect and stage of life.
Generally evaluating this training experience, I consider that there were very positive elements along with others that I identify as opportunities for improvement. In terms of time management, the implementation of Eisenhower Matrix-type study blocks was especially helpful in organising my tasks, such as reading, writing, revising and preparing the presentation, helping me to stay focused and avoid procrastination. However, I noticed that some activities, such as editing the slides or writing the essay, took more time than expected, which forced me to reschedule my agenda and generated a certain level of stress. Regarding the search and use of information, I positively valued the access to databases in the university bookshop and all that it makes available for student support, since by using keyword filters, I obtained relevant academic sources. In terms of assignment formatting and academic integrity, I managed to correctly apply the required margins, headings, numbering and style, which showed a clear understanding of the academic standards. However, the technical adjustment of margins and line spacing in certain parts was more complex than expected. Finally, when preparing my PowerPoint presentation and presenting it in public, I experienced a very enriching part of the process: I chose a striking colour palette, organised ideas with bullets and images, and maintained effective visual coherence. Despite this, I underestimated the nervousness that turned out to be my enemy when it came to the oral presentation and it did not go as I had hoped or practiced, I must work on my self-confidence and be clear that with determination and focus I can make better progress in the remainder of this course. This critical review of my performance by my tutor and myself allows me to see clearly what I have achieved and the many aspects I need to continue working on to improve my academic skills.
When analysing why some things went as expected and others did not, I recognise that several factors played a role, such as the time available, the level of prior preparation and my familiarity with certain tools. For example, the use of techniques and tools exposed in classes helped me to organise tasks, but the success was relative because when I saw it reflected in some notes I could see that in the end I did not deliver the work that was expected, although at the beginning I thought they worked well, the reality of the study demanded more than expected. When unforeseen events or more complex tasks arose, such as preparing the presentation, essays and references, the latter two of which I was totally unfamiliar with as I had never had the opportunity to do or present them specifically or something similar and perhaps I didn't understand what I had to deliver and it ended up affecting my performance and mood at certain times. The search for information was effective in large part because I was able to understand and study basic notions in class about criteria for evaluating sources; however, the lack of knowledge of how to transfer this search for information into an essay in my own words was something that in the end I could not achieve, and this meant that perhaps the first few essays were confusing. Regarding the design of slides and the oral presentation, what worked was to have dedicated time to the presentation, personally I felt very satisfied with what was presented, that gave me confidence that I lost when presenting to the public, I underestimated the effort involved in transforming the written information into a fluent oral discourse, however, I tried and I know that if I continue working on my weaknesses I will achieve a better performance next time. Finally, I think the difference between what went well and what didn't, mainly, was the lack of advance preparation, I lacked much more preparation time which made my results limited, maybe if I had invested much more time and organisation than I did for the tasks to be delivered, practised and planned realistically, they would have been more successful. This experience showed me that mastering digital academic skills requires not only technical knowledge, but also soft skills such as adaptability, self-management and the ability to deal with unforeseen events with flexibility.
By consciously reflecting and taking into account what happened, how I felt, what worked and what didn't, and the analysis, I will transform these learnings into integral and real habits. The challenge now is to consolidate this experience into an efficient, ethical and present academic routine in every future submission, presentation or essay, demonstrating that the Academic Skills for the Digital Era class not only involves mastering digital tools, but also integrating time management, critical reading, referencing, integrity, visual presentation and public speaking. In short, combining digital tools with organised habits, critical thinking and academic discipline creates powerful coordination. All these dimensions, articulated in a coherent and reflective experience, not only improve my current academic work, but also prepare me for the demands of the professional environment: digital, rigorous, collaborative and communicative, and this not only improves efficiency and quality in the present moment, but also establishes a solid foundation for future studies, research and professional life. The workshop was a starting point and my challenge now is to make these learnings an integral part of my academic method.






SMART ACTION PLAN
	Target to be Achieved
	Action Steps to Complete to Achieve Target
	Potential Difficulties
	Resources
	Deadline
	Comments

	Improve confidence and performance in oral presentations.

	Practising presentations aloud.
Record myself to check for mistakes.
Ask for feedback.
	Nervousness or anxiety when speaking.
Lack of time to rehearse.
Fear of criticism.
	
Public speaking videos.
Academic tutor.
Presentation guides.

	




30 Sep 2025
	In process, still dealing with safety in speaking and eye contact, practising.


	
Organise study 
Time in an efficent
And sustainable way.
	Use the Eisenhower matrix every week to organise myself better.
Divide tasks into blocks.
Set realistic goals.
	Lack of consistency.
Underestimation of the time needed.
Personal interruptions.
	
Commitment/Discipline.
Physical or digital planner.
	



20 Jul 2025
	
In the process, I increased my productivity and decreased stress, but I need to be more flexible with unforeseen changes.


	

Improve the writing
And clarify of 
Academic essay.
	Read examples of well-written essays.
Use an academic structure template.
Ask for feedback from a tutor.
	
Difficulty in starting a draft.
Loss of focus on the main idea.
Problems with paraphrasing.
	

Tutorials.
Digital library.
Videos in moodle.

	



30 Sep 2025
	
I have improved in coherence and formatting, but I need to keep practising critical writing in my own words.


	

Integrate habits of
Self-evaluation and
Continuous 
Improvement.
	Write a short reflection each delivery.
Review my common mistakes and write down solutions.
Review in more detail the criteria expected when submitting a paper.
	
Lack of habits.
Avoidance of confronting my mistakes.
Lack of adequate self-criticism.
	
Weekly Reflection.
Tutor feedback.
Careful study of the metrics and criteria for each assignment.

	

20 Jul 2025
	
In process, It helps me to see my progress, although sometimes I find it difficult to be objective or constant in my reflections.




Referecen List
1. Time Management. Moodle, Academic Skill in the Digital Era. Week 1.
2. The Eisenhower Matrix. Moodle, Academic Skill in the Digital Era. Week 1.
3. Virtual Learning Enviroment (VLE) Moodle. Moodle, Academic Skill in the Digital Era. Week 1.
4. Finding and Using information. Moodle, Academic Skill in the Digital Era, 
Week 2.
5. Harvard Referencing. Moodle, Acadamic Skill in the Digital Era, Week 3.
6. Types Assinments. Moodle, Academic Skill in the Digital Era, Week 5.
7. Academic Integrity. Moodle, Acadamic Skill in the Digital Era, Week 5.
8. The Art of Presenting and Mock Presentation. Moodle, Acadamic Skill in the Digital Era, Week 6.
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