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There are three stages for reflective writing: looking back, analysing what has been done so far, and finally projecting into the future. To properly reflect on an event, it is necessary to take a metaphorical step back and consider it in the context of other events since the event in question happened. A typical piece of reflective writing should have brief sections of description followed by substantial contemplation to assist the reader in putting the event into context and understanding the significance of the event. It is the ability to look back on an incident and gather knowledge that was not available at the time, referred to as "reflection" (University of Cambridge, 2019). It is vital to analyse how the material might be transferred immediately to similar situations whenever you write about learning. Also, it can comprehend how one circumstance might be transformed and converted into another. Consider an experience to be a wet cloth; the goal of reflection is to extract every drop of learning from that experience as much as possible. Reflective writing is the ideal medium to formalise and foster such introspective thought. It is also about showcasing your ability to creatively apply what you have learned. Using the Gibbs model of reflection, which Graham Gibbs developed in 1988, this academic report will reflect the learnings from the course. It will cover four topics that will be examined via the lens of the Gibbs reflective model. The first topic will be time management; the second is academic writing. Writing a CV will be the third topic discussed, and public speaking and giving presentations will be the fourth topic covered.
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The Gibbs Reflective Cycle is a widely used model of reflection that results in various phases of experience during the process. Graham Gibbs established this reflective model in 1988 to assist students in organising and remembering their learning experiences (Futures Skills Award, 2018). A framework for considering events and the circular nature of the model helps plan and learn from events that went well or poorly, depending on the situation. This approach is an effective technique for working with experiences. These encounters can take the form of a scenario or a singular occurrence that occurs regularly. Gibbs first advised using this strategy in repetitive situations; nevertheless, the essential concepts and stages apply equally well to individual events.
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One should identify a person's strengths, areas for improvement, and actions that may be taken to improve professional skills using the Gibbs six-step cycle. Overall, this strategy effectively supports students in learning from situations they regularly encounter, particularly those that do not go according to plan. (University of Sheffield, 2019)
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Time management has been defined in several different ways; however, Claessens et al. (2007) summarised these definitions by defining time management as "behaviours that aim at achieving an effective use of time while performing certain goal-directed activities" (p. 262). The ACE module covered eight topics, and time management focused on my utilisation of time management, my progress, and the specification of proper time management. Several aspects of time management in the context of completing multiple tasks were covered. Being a student again after so many years at the beginning of the module, I did not think time management was something I would rely on. When we started the ACE module first topic covered was time management.
As our lecture taught us to manage our time correctly, I was not paying much attention; thinking was nothing new. However, the lecture gave us a task to write down what have we done for the last three days. As I started writing down my last three days, I realised how much time I wasted on social media and other unnecessary things. I could have used that time to do something more productive. After realising that I was wasting so much time, I started implementing some of the time management techniques learned on the module; I was struggling at first, not being used to having my time scheduled and sticking to that schedule. It was hard but worth it as I started seeing most of my classmates struggle to keep up with lectures and submit the assignments in time, and I could have been one of them if I was not using the time management techniques learned. Now looking back at the events, I could have started paying more attention in the class and at what the lecture was teaching us and implementing those techniques straight away and not being worried about assignments timeline coming close and not having my assignment finished in time is a feeling I do not want it to feel it again. In the future, I will make sure I make a schedule for my assignments; as Peter Turla said, "A plan is what, a schedule is when. It takes both a plan and a schedule to get things done." (MacKay, 2019).
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Academic writing entails a clear and concise statement of facts about a subject or topic, backed up by evidence on the subject or issue to back up whatever claims are made. In terms of tone and style, it should be formal but straightforward and easy to understand (Smith, 2021). My teacher once assigned me academic writing in the classroom, an essay. As this was my first experience with academic writing, it was becoming increasingly difficult for me because I could not comprehend what needed to be written on the topic that I had been assigned, let alone how. My inability to gather information from the websites made it increasingly difficult to complete the task. I understood the structure in which the entire essay was required to be completed, but how the information was formatted and obtained was a little confusing. I was excited and nervous at the same time at this point. I was excited. I would be able to learn something new that would benefit me in the future, but nervous because I had no idea what to write about on the given topic. The experience was beneficial and detrimental in that it helped me learn a new style of academic writing while also making it difficult for me to write it. I learned how to write essays and research a topic that interests me. It allowed me to focus more on the style and technique while also analysing the data correctly. If I had to deal with the same situation of writing an essay again, I would first calmly understand the topic, search for valid information through reliable sources, and focus on the essay's style and technique.
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A CV is a marketing tool and possibly one of the most important documents you will write in your professional life (What is a Curriculum Vitae? n.d.). You must summarise and present your experiences and accomplishments on a single page. In order to land a qualified job, you must first create a CV. The CV writing module walks you through several steps that must be completed to effectively create a CV that portrays an excellent image of the right candidate for the job. The module made it abundantly clear that the most challenging aspect of CV writing is formatting. 
My initial reaction was that writing a CV is more straightforward than anticipated. However, as I learned more about the subject, I realised that the most challenging aspect is how to structure a CV properly, but I got used to it after writing a couple of CVs. The topic of CV writing was beneficial because it taught me how to write a better CV both academically and professionally. The disadvantage is that it was only briefly discussed, so I had to conduct additional research on the subject. CV writing has the benefit of teaching students how to present themselves professionally during an interview. The handbook for the module highlighted the importance of CVs in making an excellent first impression, which is an essential aspect of professional work ethics. In general, this course on CV writing allowed me to examine my writing methods. I would not have written a CV if I had not done my homework first. If I need to update my CV in the future, I will first research the specific job and then structure my CV to fit that job.
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What is the definition of public speaking? Live presentations are given in front of an audience (Spencer, 2018). A wide range of topics can be addressed in public speeches. The speaker's goal may be to inform, amuse, or persuade the audience during his or her presentation. Visual aids such as PowerPoint slideshows are prevalent in today's world. My level of confidence in communicating effectively with others, let alone in front of a large audience, was extremely low when I first began learning this module. In time, I gained confidence and began participating in in-class activities and actively participating in activities, whether as a single person or as a group member, which gave me a clear understanding of the importance of developing mutual respect and teamwork among the group members. Beyond the importance of memorising topics, it also taught me how to modulate my tone so that it does not sound monotonous and that the most important points are highlighted when I am speaking.
Furthermore, it provided me with a better understanding of the significance of determining the needs of various audiences and tailoring my presentation to meet those requirements. Because of my presentation abilities, I learned how to use Microsoft PowerPoint. Because of this, I learned how important it is to seamlessly integrate slides into my presentations to improve my abilities as a presenter. Because of the information I gained from public speaking and presentational skills, I was able to construct sentences that used proper grammar and deliver them to audiences in a sensible, coherent manner. Using clear articulation and impressive presentational abilities, I was able to keep the attention of the people in the audience throughout my presentations. Not only did public speaking help me improve my public speaking skills, but it also helped me improve my writing abilities. I am now able to maintain direct eye contact with my audiences and speak directly to them throughout my presentation, which helps to keep them engaged and captivated. Throughout my education, I have realised how critical it is to communicate effectively and concisely in front of others. It represents a person's self-assurance and belief in their abilities. My academic performance has improved due to these skills, as I have learned not only how to speak confidently in front of a group of people, but I have also learned how to use Microsoft PowerPoint appropriately. While learning PowerPoint, I have realised that knowing its features and knowing how to use them effectively are critical. Students benefit from this because they will use PowerPoint presentations in their future careers, not just in the classroom, which is a significant advantage. Consequently, I have gained the confidence to speak in front of others and have improved my proficiency in using the Microsoft PowerPoint presentation software.
[bookmark: _Toc92285008]Conclusion

According to the above reflection, I learned and developed specific skills such as effective time management during the learning process. I also learned how to write academic papers correctly. Strong presentation skills and speaking fluently in front of a large group of people are the most important things I have learned or developed. These skills are crucial for students' future development and growth. It is advantageous for both professional and personal development. It was an incredible experience for me, and I am proud to say that I acquired these skills, which will come in handy in the future.
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Mindset



The role of a Web Developer



(What Does a Web 
Developer Do?, 2021) (Shivani, 2021)
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Personal Development Plan
What are my 
long-term goals? 



My specific 
Career goals? 



Skills needed for 
each one of my 
goals? 



Skills I  need to 
improve? 



What actions am 
I going to take?



How long will it 
take to achieve 
my goals?



Becoming a  
Senior 
Software 
Engineer



Become a web 
developer



• Communication 
• Computer 



literacy
• Numeracy 
• Problem-Solving 



• Communication 
skills



• Computer 
literacy 



• Attend and 
finish a coding 
bootcamp 
course



6 Months



Become a 
software 
developer



• Teamwork
• Organisational 



and Time 
management  



• Mathematical 
aptitude



• Organisational 
and Time 
management 



• Mathematical 
aptitude



• Complete 
CertHE: Skills 
for the 
Workplace 
course



• Earn a BSc



4 Years



Become a Senior 
software 
developer



• All above
• Critical Thinking
• Attention to 



Detail



• Critical Thinking
• Attention to 



Detail



• Gain 
experience as a 
software 
developer



10+ Years



(Spruce, 2020)
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