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Introduction

This portfolio has been created to evidence the development made by myself in the module ‘Skills for life: employability and future pathways’. I have learnt many competencies throughout the module and have developed them so that they can be transferable skills in my future career. This portfolio will include three components that I completed during the module, these components will be annotated to highlight skills I believe I have developed in the module and I will end the portfolio with a reflective piece on the my developed skills.























Component 1 - STAR Technique

Could you give us an example of how you have contributed to a team or group activity?
	Situation

	In my second year of university I had to work in a group to complete a presentation. We had to go on a trip in our own time for this to collect data for the presentation, which was based on ‘how education was promoted’	Comment by Rebecca Crane: Using the star activity in class I was able to reflect on my teamwork skills. I have developed them throughout the module as we have been required to complete tasks as a group. I feel the model has developed my team work skills by making me realise that I don’t always have to be the leader, I can rely on other people if my weakness is their strength and that working in a team can allow for more opinions and ideas that are all valued and can be helpful when problem solving.


	Task

	The group I was working with went to St Fagan’s, which is a museum in Wales. At St Fagan’s we had to go around all the houses to find out how children on a school trip would learn and how it would help promote education.

	Activity

	Before visiting St Fagan’s I wrote a list of questions I needed answers for and I also did background research on the museum by looking through their website. When at St Fagan’s I asked the reception if my group would be able to speak to an education officer onsite, from my research I knew they had education officers there. When walking around the houses I asked one group member to take photos and then I read all the information plaques to see what they would teach people. After information was collected, I discussed with my team who wanted to write what slide and learn it for the presentation. I decided I wanted to talk about the history lesson that the education officers perform, as this is something I had also experienced when I visited St Fagan’s on a school trip. I also decided that I would read the first slide as my other team members were worried about opening the presentation and I felt more confident in starting, as I knew what I needed to talk about.	Comment by Rebecca Crane: The module has allowed me to realise that I have been using organisation skills throughout my time in university. It has taught me that strategic planning to meet deadlines is also important and in the module I was faced with a presentation and assignment due a week a part so I had to be organised to complete this work. In the module I completed a behaviour evaluation which I ticked myself as competent for time management which I feel links with being organised.

	Result

	By writing a list and researching the website before going to St Fagan’s I was prepared and organised for what I needed to know and how I could get some of that information. After asking reception to speak to an education officer, we were able to go into the private classrooms and spoke to someone who runs lessons for pupils on school trips and he told us the different work shops they run and how they used the classroom and St Fagan’s to promote education. By walking around the museum and looking at all the houses and reading the plaques I learn lots of information and realised how easy it would be for others to be educated there. The person I asked to take pictures was really helpful as we had pictures of our group for evidence and also pictures of the research we could include in our presentation. By choosing what I really wanted to talk about and allowing others to do what made them comfortable, as a group we succeeded in showcasing a well-presented and informative presentation and were awarded with great marks.	Comment by Rebecca Crane: Communication skills have been developed throughout the module as I have been required to talk to and in front of peers when completing tasks in sessions. Communicating during the module has improved my listening skills, my ability to take on and develop the ideas of others and confidence from taking feedback from peers when having discussions during tasks.	Comment by Rebecca Crane: Delegation skills have been learnt during the module as well as leadership skills. I have learnt that leadership isn’t always about being controlling, being able to delegate and understand others so that you can get them to follow your lead is better. In the module I researched situational leadership as part of a group and I fed back to the class what it was and I found this type of leadership to be the type I would use if in a position where I needed to lead.


















Component 2 - Benefits of a PDP

Read through the potential benefits of PDP listed below. X any of these that you consider would be of relevance to you.
Benefits to Academic Performance
	The advantages for me of taking a developmental approach to my studies are:

	1
	A clearer focus for my academic work
	X

	2
	More control over personal motivation – and the ability to direct this to achieve my goals
	X

	3
	Skills in self-management
	X

	4
	Greater independence and confidence through gaining a better understanding of how to improve my performance
	

	5
	More enjoyment and less stress from my academic studies as I become consciously skilled
	

	6
	Greater awareness of how to apply what I have learnt to new problems and contexts
	

	7
	Reflective, strategic, analytical and creative thinking skills that strengthen academic performance 
	X


Benefits to Professional life
	The advantages for me of taking a developmental approach to my professional life are:

	1
	Strategies for improving personal performance	Comment by Rebecca Crane: Throughout the module I have had to complete different sheets evaluating my own skills, rating them with a number. I feel this has allowed me to develop how I can improve my personal performance. I have learnt that I can always learn more and give myself target to improve.
	X

	2
	A better sense of the life and work I want
	X

	3
	More confidence in the choices I make
	X

	4
	Confidence in the skills, qualities and attributes I bring to the career of my choice
	

	5
	Being in a better position to compete for jobs and to discuss my skills and competences with employers
	X

	6
	The positive attitudes, creative thinking, and problem solving approaches associated with successful professional life	Comment by Rebecca Crane: During the module I had to fill in a sheet on workplace conflict, this sheet developed my problem solving skills as I had to find solutions for difficult situations that could arise in a workplace. I had to use creative thinking and also professionalism to ensure that the solutions I came up with would be acceptable and useful in the workplace. 
	


Benefits to Personal life
	The advantages for me of taking a developmental approach to my personal life are:

	1
	Gaining a better understanding of myself and “how I tick”
	X

	2
	Being in a better position to make appropriate choices to meet my aspirations
	

	3
	Gaining a better sense of myself as an individual
	

	4
	Greater awareness of my needs and how to meet these
	X

	5
	Greater awareness of the unique contribution I can make
	

	6
	Developing a positive, forward looking approach
	X

	7
	Developing skills such as reflection, strategic thinking, self-direction and self-evaluation, useful in most life contexts
	X


P.T.O.
Reflecting on My Personal Development
	Now take some time to reflect on the benefits that you have selected in the three lists. Choose between three and six of the benefits (at least one from each list) that you feel are most important to you.

	1.  More control over personal motivation – and the ability to direct this to achieve my goals

	2. Skills in self-management

	3. A better sense of the life and work I want	Comment by Rebecca Crane: During the module I had the opportunity to see a careers advisor. I booked an appointment with Mark who is the main careers advisor at my university. He was able to help me think more positively and realise that the skills learnt on my degree are transferable and I could use them in many careers. I feel that my discussion with Mark made me more open minded and allowed me to cope better with my stress when it comes to the future.

	4. More confidence in the choices I make

	5. Developing a positive, forward looking approach

	6. Gaining a better understanding of myself and “how I tick”



	Now that you have chosen your most important benefits write down why these are important to you.

	1. Sometimes I struggle to stick to plans I have made to complete work as I cannot find the motivation to do my work, this often results in leaving things to the last minute and causes me a lot of stress and affects the quality of my work.


	2. I am a busy person, I am a student, I have a job alongside my degree and I am in my final year, which means I have assignments and also an individual project to complete with deadlines throughout the year. I also want to be able to have a social life and time to relax but I sometimes lack the organisation and self discipline needed to ensure my life runs smoothly.

	3. When starting my degree I thought I knew the direction I wanted to take when I finish, however I am now uncertain of my end goal and as the degree comes closer to ending I am panicking about what I would like to do after, what I am able to do and considering other issues such as having a job that is both satisfying and well paid.


	4. I feel I would like to be more confident in my own choices as most problems need to be solved by myself, I worry that when I start a job after university I wont be as confident as I used to be as I worry about failing or saying something that is wrong when I thought I was right. Also the types of careers I have looked at all require me to be independent and good at making decisions, I feel to do those things I would need to be confident in my choices.	Comment by Rebecca Crane: The module has helped me to develop my decision making skills as I have taken part in many tasks where I have had to make decisions with others to solve problems.  Also after speaking to the careers advisor Mark, I feel I was able to be more flexible and adaptable when it comes to my future and I can make decisions that will allow me to use my own initiative. 

	5. The fear of the unknown has affected the way I view the future, I am often very negative and worry that my degree isn’t going to help me get a better job and that I have wasted my time. I also worry that I will struggle to find work when my degree ends and this has ultimately made me feel negative towards the future. I feel if I could see past my negative thoughts and realise that there is more out there for me in the future then I could approach it more positively.


	6. Knowing myself and understanding what makes me tick would help me with developing team work skills and also to avoid conflict. I feel that not knowing myself well enough could cause personality clashes in a work environment and I would need to know how to control my emotions and act professionally even when I have been made to tick.	Comment by Rebecca Crane: During the module I developed my resilience skills and also negotiating skills. I had to work with a partner in class and play rock paper scissors, when a round was won we both had to shout a random word out and we had to them debate why our word was better. This allowed me to develop my negotiating as I tried to persuade my partner why my word was best and it also helped with conflict resolution skills as I was able to come to an agreement that my partners word was actually better than mine and why it was better. I had to be resilient during the task, I couldn’t give in without at least trying to challenge my partner first.




Component 3 - Entrepreneurship Capabilities Self-Assessment

For each of the capabilities below ask yourself;
· Have I ever demonstrated experience in doing this? How practised am I in this?
· How capable am I? What example or evidence could I give of my capability?
· How confident am I in my ability?
· For each of the statements, assess your level of capability as follows;
4 – I am highly capable in this, fully confident of my ability
3 – I am quite capable with some successful experience, which I could develop
2 – I have quite limited capability and experience and would need quite a lot of practice to become competent.
1- I have no experience of this and cannot claim capability, would need to develop this (but everyone needs to start somewhere!)
· Write your score for each statement in the column on the right margin.
	Capability
	Statement
	Self-Assessment

	Personal organisation
	· Set and plan to achieve personal and business goals
	3

	
	· Take personal responsibility for the outcomes and consequences of my actions
	3

	
	· Plan and use time productively to achieve my goals
	3

	
	· Apply energy and dynamism to achieve results effectively
	3

	
	· Apply self-awareness of personal strengths and limitations to achieving goals	Comment by Rebecca Crane: During the module I was able to develop my confidence as I did a lot of speaking in front of the class and sharing ideas. I also did a presentation as my first assignment and this helped me to develop my presenting skills. Throughout the module I had to learn about the skills I had and what needed improving and this allowed me to be more self aware and use my strengths to achieve goals.
	3

	
	· Seek creative and effective ways of solving problems and meeting needs
	2

	
	· Manage stress and pressure which may result from uncertainty and investment of effort
	3

	Total score (out of 28)
	20


	Capability
	Statement
	Self-Assessment

	Interpersonal interaction
	· Grow and maintain networks of social and industry contacts
	2

	
	· Find out what is important to people and understand their perspectives
	3

	
	· Influence and persuade people to understand, accept and trust my point of view
	3

	
	· Negotiate and conclude agreements with people	Comment by Rebecca Crane: During the module I had many opportunities to share ideas with other people. I feel that during the conflict in the workplace task I was able to build on my team work and collaboration skills, after filling in the task alone we then had to discuss with our table each others ideas and choose the best solution.  The task allowed me to learn to cooperate better and to build upon my professionalism as some of the ideas given were better than my own and would help me in the future if I were to get into any of the scenarios on the sheet.
	3

	
	· Lead individuals and groups to achieve common goals
	3

	
	· Coach and provide feedback to people on their behaviour and performance
	4

	Total score (out of 24)
	18




	Capability
	Statement
	Self-Assessment

	Investigating opportunity
	· Identify and investigate the potential value of new opportunities
	2

	
	· Investigate and develop options for exploiting opportunities
	1

	
	· Identify resources which could be connected to exploit opportunities
	1

	
	· Assess, evaluate and select the opportunities which offer greatest potential
	2

	Total score (out of 16)
	6




	Capability
	Statement
	Self-Assessment

	Applying innovation
	· Identify new possibilities and apply creative thinking to initiate new products, services and processes	Comment by Rebecca Crane: The module has allowed me to develop my creative thinking skills as I had the opportunity to attend a skills day in the university. During the skills day I had to work in a group to come up with ideas of how a watermelon could be used, as a group we came up with many different ideas, I suggested a using the watermelon as a bowl, drink dispenser and make shift bowling ball. The module also taught me how creative thinking links to entrepreneurship, an example is of how watermelons are grown in a square shape in some countries in order to transport them more efficiently and to save space.
	3

	
	· Connect needs, resources, knowledge and technologies to create new products, services and processes
	3

	
	· Develop innovations which can be applied to solve problems and meet actual and potential needs
	3

	
	· Ensure innovations can be produced to meet service user and funding body requirements and expectations
	1

	Total score (out of 16)
	10



	Capability
	Statement
	Self-Assessment

	Strategic venture planning
	· Propose a strategic vision and strategic plan for the future development and growth of a venture
	2

	
	· Prepare a credible business proposal to gain support from and identify the benefits to investors, funding bodies, service users and other stakeholders
	2

	
	· Define a realistic business model which will enable a venture to meet service user requirements and create value from the opportunity
	1

	
	· Identify and plan the resources needed for the launch and development of a venture: what will be required, when and potential resource implications
	1

	
	· Identify and assess the strengths and weaknesses of competitors and differentiate a venture from these in ways that service users and/or funding bodies will value
	1

	
	· 
	

	Total score (out of 24)
	7









	Capability
	Statement
	Self-Assessment

	Market development
	· Identify markets, opportunities and needs and their characteristics
	1

	
	· Find out actual and emerging service user and/or funding body needs, preferences and decision-making criteria
	1

	
	· Develop and implement marketing plans to communicate and promote to service users and/or funding bodies
	1

	
	· Contact, meet, present to, negotiate with and sell to service users and/or funding bodies
	2

	
	· Set targets and monitor performance
	3

	
	· Review and evaluate the effectiveness of marketing plans
	3

	Total score (out of 24)
	11

	Overall total score (out of 132)
	72

	Divide your overall score by 132 and multiply by 100 to give a percentage.
	55%


Reviewing your self-assessment

Remember that this is a self-assessment, you can use it or not as you wish and can choose to focus only on those areas that you feel are important.

Not everyone wants to be a leader or entrepreneur but having or developing these capabilities will increase your employability as well as improving your chances of gaining promotion, if this is what you want from your employment.

What is important to remember is that many of the capabilities outlined above are used by people in the Public and Third sectors as well as by entrepreneurs in the Private sector. Once you have completed the self-assessment take a little time to think about how the capabilities outlined above might relate to a career that you are interested in.
	How might these capabilities apply to a career in Teaching or Welsh Government Public sector

	
In both job roles, organisation skills will be critical, being able to plan and time keep successfully in regards to lesson planning or for projects in the government. In the education field and the public sector it is vital that I am able to have skills in innovation as there will be problems that need solving and I will have to come up with new or improved ideas to help in the area of work. I would need to make sure that my innovation is going to be helpful and that I am considerate to funding and other things that may get in the way of achieving new products/services. Lots of the work in the public sector would require me to be able to plan new ventures strategically, learning how to make a vision develop and what is needed/what will affect the vision will be skills I will need to learn. Being able to vision how a lesson could be taught to produce certain outcomes would also be part of strategic planning as I would need to be able to find recourses and build upon them to bring about a successful outcome that while also considering the changing curriculum. In regards to marketing development, this isn’t something I would use too much, I would need to see what services are available and then learn to create and promote my ventures for the public service. However some of the skills under market development relate to teaching as I would have to be able to set targets for myself and others whilst also evaluating lessons to see the effectiveness of my own performance and how the pupils have performed. Also in both roles I would have to take part in meetings and be able to present ideas and negotiate with different people.	Comment by Rebecca Crane: The module has allowed me to develop my innovation skills as during the module we had a talk about the Entrecomp framework. The talk taught me about the different types of entrepreneurship and how all innovative ideas can be used to help others. I rated my skills based on the Entrecomp competencies and I felt that this made feel as though I could be an entrepreneur in the future.










Reflective account


Before starting the module I wasn’t sure how I would be able to develop my skills further as I felt I already possessed skills that would be transferable in the work place. I thought maybe the module would allow me to learn new skills that I hadn’t thought about before and that the module would help me to understand how different skills belong to careers and entrepreneurship and also how to develop these skills to get the best chance of getting employment after university. Using Gibbs’ 1988 Reflective cycle I have been able to look back at my engagement during the module and see how I have developed some of my competencies.
The module has allowed me to consider the types of careers I would like to do in the future, I originally felt I would probably fall in to a teaching role as this is usually what career people choose doing my degree but after talking to Mark the careers advisor as discussed in comment 7 in my portfolio, I saw the benefits of using my degree in a graduate scheme. I have looked at the Welsh Government Academi public sector graduate scheme and according to them the competency I would need the most is leadership (AcademiWales, 2019).  Before attending careers sessions I hesitant as I had seen many career advisors in the past and didn’t feel that they had helped me. During my session with Mark I felt that he understood my concerns about the future and he assured me that my degree was worth it and that it would definitely be helpful towards the graduate scheme I was interested in. By attending a careers session I was able to see how my degree and the current module has developed me for a role in the public sector, Mark was able to give me advise and sent me links to the Prospects website where I could look at the skills needed to complete different jobs. Before this module I probably wouldn’t have visited a careers advisor due to my hesitance, but I am glad I did as it has pushed me to review my own performance and see how I can apply myself to many job opportunities. 
[bookmark: _GoBack]The skill leadership that is most important for the graduate scheme is something I feel I’ve defiantly built upon during this module. As mentioned in comment 4 in my portfolio, I really feel that one particular session during the module helped me to understand more about leadership and how I could apply it to myself in the future.
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