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Introduction

Reflection is a key factor in active learning. To learn and improve ourselves, we maximize the potential of any new learning, reflecting on the experiences that we live (Ed, 2019).
This reflective report is driven by personal experience and the lessons I learned from this module. Using the Reflective Gibbs model, I will discuss four topics I learned over ten weeks. Moreover, in this reflection, I will highlight the aspects of our classwork, that I enjoyed or disliked. In addition, I will attempt to demonstrate how reflection greatly helped, in the development of my academic and employability skills in this report.

Gibbs Reflective Cycle

Gibbs' model is simple and covers six important topics. The situation is described, feelings are considered, the experience is evaluated, the situation is clarified, conclusions are drawn, and an action plan is created so that the individual can think about what they would do if the situation arose again (Studymode, n.d). It is also crucial to consider what else could have been done, to influence a different outcome at the conclusion stage.
This model worked for me because it included six practical actions, that helped me write a reflection on specific modules, that I completed during this course. 

[bookmark: _Hlk101883557]Time management

[bookmark: _Hlk101260207]Description. Time management is an important skill to develop.  According to OLL online (n.d) “time-management is the process of planning and exercising conscious control of time spent on specific activities, especially to increase effectiveness, efficiency, and productivity”. In class, this was the first topic we covered during the first week. We examined how we spend our time, such as work, recreation, sleep, learning, and so on.
Feelings. I chose to reflect on this topic because it is vital to understand, how we can improve our ability to manage our time, which is our most valuable asset and resource. As a result, the only thing you can never get back is our time. And it is extremely difficult to organize our time most efficiently and productively. Sometimes we pretend to be busy, but as a result, we are doing nothing at the end of the day.
Evaluation. As part of the activity, I had to think about what I did that day. And to write it down on paper. It was essentially, the first time I reflected on this in writing. We had to figure out if we were making good use of our time, and what we were wasting it on. It was an excellent exercise in getting me to think about how I spend my time.
Description. During that lesson, I was able to learn more about how to manage my time. Also, was introduced to some tools that can assist us in better managing our time. One of those tools was making a to-do list for the next day. I'd also like to mention the 80/20 rule, which can help us avoid wasting time. The Eisenhower method, which can help us prioritize our daily tasks, is another useful tool.
Conclusion. I learned from this lesson, that it is sometimes difficult to manage our time effectively and that to do so, we must change some of our behaviors. As noted by Graber (2020) we can use techniques, like planning our day and setting time limits for each activity, to help us manage our time more effectively. Another useful skill is the ability to say no, to less important activities or even when someone asks us to do something we do not want to do.  
Action plan. As a next step, I will need to improve this skill, although it is not that easy. Taking a diary can help me to manage my time. After thinking about the time I have, I will prioritize the most important tasks. So, by putting all the tools I mentioned above into practice, I will undoubtedly be able to improve my time management.

Referencing

[bookmark: _Hlk101204181][bookmark: _Hlk100310742][bookmark: _Hlk100330624][bookmark: _Hlk100330443]Description. In week five I studied references or how to reference the authors, year, and place of publication. Also, we learn how to do in-text citations in our text.  During that lesson, we learned how to use an extremely helpful tool, the Harvard handbook. According to Pearce and Shields (2019, p.28) reference is when you use someone else's work in your assignment or research, you must acknowledge it with referencing. It enables the reader to quickly and easily locate, your source material so that they can read it for themselves and verify the validity of your arguments. 
Feelings. Without a doubt, we should learn how to reference properly to write a good and accurate report. If we reference our sources, we will be able to show our readers evidence of our research and that we read extensively on the subject. We can also show the contrasts between the ideas, and thoughts of other authors and our own.
Evaluation. On the same day, we had the chance to practice referencing and in-text citation. Although it appears to be simple at first glance. However, we have all had difficulties with this activity. I am referring to the fact that we may have a source but fail, to properly attribute it. Many times, we use the internet to search for information, and this is where the most difficult part begins: identifying what we have in front of us.
Description. We learned that it is critical to use the reference correctly and not to underestimate it. This is because if we do not do it properly, we risk being accused of plagiarism. And after a hard day's work, in which I exerted considerable effort, such as writing a two-thousand-word report. I would not want one mistake to be misinterpreted as implying that everything was copied.
Conclusion. As a beginner, it is quite easy to make mistakes. And according to Libguides online (n.d) is that students often doing mistakes, such as not including 'et al' in both, in-text citation, and the full reference. There are other common mistakes. Besides, we also have other modules ahead of us, in which we will elaborate on other reports, give presentations, and, of course, conduct extensive research for our projects.
Action Plan. That lesson taught me how important it is to learn how to properly reference. So, paying attention to the details that we will include in our references can either help us gain more marks, or cause us to lose them if they are not made correctly and in Harvard style. I do not have a lot of referencing experience. However, I am attempting to learn more about this and to improve these skills because I will undoubtedly require them.

CV Writing

Description. What is a Curriculum Vitae and how to write one? This is a topic that I learned about in week eight. A CV is a brief written description of your education, qualifications, previous jobs, and, in some cases, personal interests that you send to an employer when looking for work (Dictionary, n.d). In that lesson, we learned what information we needed to include in this document, as well as how to highlight our skills and experience, to catch the attention of a potential employer.
Feelings. I waited to learn more about this subject. It is particularly important to me for a variety of reasons. Considering that I had difficulty writing a strong CV, here in the UK because the format is different from the one, I am used to. That lesson was extremely beneficial to me. Thus, I was motivated to find out more because I know how important it is to have a powerful CV.
Evaluation. It was a fascinating lesson with a lot of useful information. We were also able to analyze some CV examples in class. We were shown an example and asked to determine, whether it was well or not organized. In that CV example, I could see that having too much information, does not make him appear professional.
Description. This lesson taught me a few useful things. For instance, how and what to include in a personal statement. How important, it is to be able to write it in a few sentences, that express how useful you can be for a specific job and that best describes you.
Conclusion. During that lesson, I asked many questions that piqued my interest to create the most appropriate resume possible. I am grateful, that we were able to study and learn about, several topics that are important to me in this course. Because, if we can generalize, many people do not know how to create a CV. We were not taught how to do it in school. However, knowing how to do it is extremely useful to me,  because it is the first step toward being hired, for the jobs we want to have.
Action Plan. After we finished that lesson, I understood and saw how we could change the look of our resume, with just a few words. I have already begun to create a CV based on the class model, but I am still struggling with how to highlight some of my skills, and how to arrange everything nicely. Anyway, I have a much better idea of how I could do it now. Also, I will make sure that my resume will be well-presented and error-free. As a goal, I intend to conduct additional research on this subject. 

Public speaking and giving a presentations

Description. In week nine our group had to prepare a PowerPoint presentation, about our future careers. As noted by Spencer (2021) we had to do a live presentation in front of an audience. For instance, public speeches can touch on a wide range of topics. The audience may be informed, entertained, or influenced by the speech. Besides, I think public speaking is an important skill to learn because it is useful in the business world, in schools and in public spaces. 
Feelings. It was difficult for me to pick a career and describe it when I was told to do so. Why? Because I was not sure what I wanted to do. As a result, I had to start thinking about it. I had to think about what kind of career I would like to pursue in the future. In brief, it was a good thinking and useful exercise for me to reflect on who I want to be or what I want to do in the future.
Evaluation. I was worried, about what I was going to talk about when I first started this task. The decision to choose a future job or career was extremely difficult for me. However, I began to consider what I might be able to present in front of the class. Apart from that, I wanted to find something that I could do, and that would represent me. Therefore, I decided to make a presentation about a real estate agent. I explained why I chose this field in my presentation. It was also the first time I used PowerPoint. And I enjoy it! It is an effective way to work with this tool and our imagination, which we can put on the slide.
Conclusion. I can say that starting work on this presentation, and researching the field, that I chose was an incredibly valuable experience for me. Finally, on the day we had to present ourselves to the class, we were filled with mixed emotions and stress. I would say that presenting in front of an audience was not something new for me, because I practiced since I was seven years old, in primary school. Nevertheless, I still have emotions. During my speech, I could sense them. Perhaps, I did not present as I planned. Also, I had no clue when the five minutes were up, and I spoke for longer than five minutes. 
Action plan. It was a valuable and enjoyable experience for both myself and my classmates. This is something from which I can learn. Also, because we must present other material for other modules, I find this experience extremely useful.  I strongly believe that all new experiences and challenges will help me to have more success and “Success inspired confidence; confidence produced success” (Lieberman and Long, 2018, p. 74).



Conclusion

The purpose of this report was to get me to reflect on what I had learned in the module, particularly in terms of Academic and Employability skills. Using The Gibbs model, a method for analyzing experiences, I was able to identify areas where I needed to pay more attention.
Furthermore, thinking about time management I learned how to highlight the important things or tasks on my schedule. Keeping a diary and using the Eisenhower method are two tools that I find extremely useful. Meanwhile, the topic of references assisted me in identifying with making a correct reference, to avoid being accused of plagiarism. In order to engage in the employment field, and to be welcome to an interview, everything depends on a well-prepared CV that represents my mirror. Besides, giving a great presentation is essentially all about speaking confidently, and public speaking is a great way to improve your confidence on a regular basis.
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