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	RISK ASSESSMENT TITLE

	FIELDWORK RISK ASSESSMENT TEMPLATE

	RISK ASSESSOR NAME
	UNIVERSITY INSTITUTE / DEPARTMENT
	BRIEF DESCRIPTION OF ACTIVITY

	Ros Coard/Martin Bates
	IEH
	Archaeological Excavation and Fieldwork

	AUTHORISING LINE MANAGER
	PERSONS AT RISK / POTENTIAL HARM
	DATE(S) / LOCATION(S) OF ACTIVITY

	Joanna Holmes
	UWTSD staff and students
Volunteers
	Modules HPAR4001, HPAR5004. HPAR5004 covering module period Monday 8th April to Friday 3rd May, 2024
Cohorts in the field from Monday 15th April- Friday 3rd May, 2024





	HAZARD
	PRE-CONTROL 
RISK
	CONTROLS
	RESIDUAL RISK

	Lack of awareness of Health and Safety requirements
	Moderate
	1. Health and Safety processes and guidance available via Health and Safety intranet page.
2. All staff to complete mandatory basic Health and Safety awareness training.
3. A suite of specific Health and Safety training courses available for staff via Health and Safety intranet page. Excavation staff completed FAA LEVEL 3 AWARD IN EMERGENCY FIRST AID AT WORK (RQF) Qualification Code 603/2080/1 Credit Value 1 on 29/04/2022 
	Low

	Weather
	Moderate
	· Consult daily weather forecast for the area before setting out
· If bad weather is forecast (Snow) then consider postponing trip 
· Weather conditions to be considered where long distance travelling is required
· Wear clothing suitable for the expected weather conditions, be prepared for sudden changes and where possible take additional clothing
· Use high factor sun protection cream (where required) and keep hydrated in hot weather. Protect hands and feet against cold/wet conditions
	Low

	Attendee Health Issues
	Moderate
	1. All UWTSD attendees to complete Fieldwork Medical Questionnaire with any concerns identified discussed with Fieldwork Organiser or designated staff and addressed before Fieldwork begins
	Low

	Driving Risks
	Moderate
	1. Driving for Work policy followed
2. Those who drive on University business are registered as a University driver and have had their driving licence checked annually
3. All minibus drivers are qualified to drive a minibus on behalf of the University
4. All University owned or leased vehicles, whilst being driven on University business, meet legal requirements.
	Low

	Accommodation
	Moderate
	· Where fieldwork includes overnight accommodation
· Pre-book accommodation using University Accommodation Office and accommodation
· Stay in recognised accommodation or one that has been recommended by host organisation
· Familiarise yourself with emergency procedures including exits, exit routes and muster points
· If there are concerns regarding the location of room e.g. ground floor, request an alternative room or transfer to alternative hotel
	

	Lone working / Isolation
	Moderate
	1. Lone Working policy in place
2. Lone Working during Fieldwork will be avoided where possible
3. Where lone working cannot be avoided (e.g. beginning and end of the working day opening or closing up site), ensure appropriate communication plan is clarified here, is put in in place and adhered to. 
4. Fieldwork organiser to have the means of summoning help (emergency services) during the fieldwork. Mobile phone contact/connectivity is available
	Low

	Personal Safety
	Moderate
	1. Consider personal safety risks to include:
· Avoiding areas of known crime
· Avoiding carrying lots of cash or other valuable items
· Do not leave valuables, personal medical equipment, on site or in vehicles
	Low

	First Aid
	Moderate
	1. First Aid policy followed.
2. The nature of fieldwork will vary greatly. The type of training required, and the number of First Aiders required will be relevant to the nature / location of the activity being undertaken eg remoteness of location and access / communication to emergency services.
3. Organiser/Supervisor to have the means of summoning emergency services if required.
4. First Aid kit to be readily available if deemed required. Note: A First Aid kit must be available in using all University owned and leased minibuses.
	Low

	Activity / Task Hazards
	Moderate
	Include in subsequent lines any additional hazards not covered above that are relevant to specific activities / tasks undertaken as part of the fieldwork. Areas to consider:
Terrain:
·  Take time to assess the environment and identify any unforeseen hazards/risks
·  Plan routes where possible to avoid the most uneven ground and boggy ground
· Wear suitable footwear for the conditions and activities to be undertaken
Animals / Other Wildlife
· Avoid all contact with farm animals
· Avoid routes where wild animal can be disturbed
· No pets allowed on site or on farmland
· Do not approach animals, even if they appear domesticated
· Prior to travelling ensure inoculations are up to date 
· Research and be aware of local species and level of threat
· Ensure appropriate first aid provision is available
Lifting  / Carrying Loads
· Correct lifting techniques to be used at all times when lifting or lowering any equipment
· Avoid twisting or bending to reduce the chance of a back injury
· Consider the following for all loads:
· Task
· Individual capability
· Load
· Environment in which handling is undertaken
Equipment Use
· Use of main equipment being used will be given
Excavations
· Archaeological excavation and fieldwork (survey) constitute the main forms of activity
· Assess the location on arrival for any unforeseen risks/hazards
· Ensure all staff are aware of the venues emergency evacuation procedures including the alarm sound, fire exits and  muster points for internal locations
· Ensure location of Welfare facilities  has been communicated 

	Low
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RISK RATINGS
	HIGH
	Activity must stop until suitable control measures have been implemented. Additional resource / cost likely required.

	MODERATE
	Further consideration to be given to reduce risk. Additional resource / cost potentially required.

	LOW
	No / limited risk reduction measures required. Monitor existing controls. Additional resource / cost unlikely to be required.
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