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INTRODUCTION
In today’s world, only academic degrees are not sufficed to make it successful in the industries. The employers today require more than just the degrees from the newcomers. They require employability skills which makes them ready to encounter real-life problems. These skills are not something that is traditionally taught in schools or colleges but is essential for a competitive environment (Fearon et al., 2019). The skills acquired through academic rigour gives you the necessary tools which can only be applied if they can acquire employability skills. It is the combination of two which lays the path to a successful career.
This assignment will present an academic report that analyses the academic and employability skills using self-assessment tools to identify the acquired skills and relevant areas for improvement.


SELF-ASSESSMENT TOOLS AND ANALYSIS
The tools used for self-assessment to recognise acquired academic and employability skills in the concerned individual are SWOT Analysis, Time Management Assessment, and PDP.
PERSONAL SWOT ANALYSIS
SWOT analysis is an analytical tool useful for determining the level of readiness of an individual. This can be used to assess the qualities of an individual and identify the skills needed to be acquired to achieve a concerning career goal. SWOT stands for Strengths, Weaknesses, Opportunities, Threats (Cottrell, 2015). 
GOAL: 
To acquire the necessary academic and employability skills to pave the way for a career in management in medical field.
Strengths
· Team player that likes to work in groups and possesses good skills in organising and decoration. I am comfortable with sharing ideas in a group and have an excellent team working spirit, with leadership skills in an academic environment.
· Good team leader with experience in assigning tasks that bring out the characteristics of my team members and is flexible with tasks and responsibilities in order to adapt to different roles.
· Great numerical skills which have helped me work as an administrator in a construction company (Ruge and McCormack, 2017). I have a curious mind and possess good computer skills, with a specialisation in the various software packages provided by Microsoft, such as PowerPoint.
· Fluent in English and have good writing, supplemented by academic research skills. I am a quick learner and tend to understand things with little effort.
Weaknesses
· I do not possess any specialised employment skills and have only a few experiences in the job sector.
· Find it hard to think critically and lack experience in solving new and complex problems. I am not good with communication skills and lack social skills to put my ideas across.
· Tendency to procrastinate and tend to wait until the deadline to get things done.
Opportunities
· I have an opportunity to grow in my current job to acquire positions with responsibilities and gain promotion to achieve my career goals.
· I can opt for higher education and earn more knowledge in the concerned field to gain more information about the intricacies of the subject and learn new skills to apply in my career.
Threats
· Many students are freshly graduating from the college which will result in intense competition among the newcomers for new jobs, therefore requiring more skills and experiences in the field.
· Another potential threat is the widespread of coronavirus (COVID- 19) pandemic which can have a severe effect on the country’s economy with job losses and loss of opportunities.
EMPLOYABILITY SKILLS REQUIRED BY EMPLOYERS
It is natural to see that academic and employability skill are often related to each other. They have the same foundational links but may vary on the field of application and context (Blaxel and Moore, 2012). The academic skills are associated with the learning environment and tasks needed to be completed in institutes. Employability skills are more general and change with respect to the needs of the client and the situation.
EMPLOYABILITY SKILLS
1. Problem-Solving Skills: 
Duszynski (2020) presents a study that identified 62% of recruiters look for this skill when hiring.
Problem-solving is the ability of an individual to analyse complex problems and coming up with solutions. Companies are often faced with several challenges that need to be overcome. So, they look for individuals who can assess those challenges and come up with a solution that can make the company thrive in a competitive environment.
Problem-solving often involves using wider skill sets such as critical thinking.
2. Collaboration or Teamwork
The importance of collaboration is discussed by various employers as one that needs to be possessed by an individual. The study by Jackson (2014) shows that on average only 40.7 % learned these skills even when they go through work-integrated learning.
Teamwork skill is necessary to build a well-organised team in the workplace. Employees in the workplace often come from the varying field and for them to work together it is important that are capable of working in a team. Collaboration involves avoiding conflicts, working together, and complimenting each other’s strengths and weaknesses for an effective result (Duszynski, 2020).
3. Time Management
Job agencies such as Morgan Hunt (2020) have acknowledged that employers often talk about the problems with the new graduates with managing time in the workplace. Recruiters often look for time-management skills while hiring for any position. This is because time management is important to manage work-life balance and properly complete a given task in a specified time.
Time-management is often a part of a wider skill set known as resource management. It involves managing project schedules, completing tasks within deadline and planning of resources in hand (Duszynski, 2020).
 ACADEMIC SKILLS
1. Leadership.
This skill is related to leading new ideas and working to inspire co-workers to work diligently. Employers look for these qualities in the students to ensure that the work environment is productive. Students may learn and acquire these skills by participating in group projects and club activities. These programs ensure that the individuals are equipped with the ability to delegate work, inspire team members and work in a team (LeCrone, 2016)
2. Written and Oral Communication
Communication is one of the most important skills in any employment. Employers sincerely look for an individual who can communicate effectively regardless of the job profile. This is important because jobs are often tasked with putting their ideas forwards which can be achieved only if the individual is capable of communicating effectively. Communication is often an integral part of the college and university curriculum. So, employers often expect graduates to possess basic communication skills while searching for jobs. Even for construction workers, this is an important skill (Novotny, 2018).
3. Self-Awareness
This is associated with having the ability to assess one’s own strengths and weaknesses and to recognise their performance. This is important because jobs often do not involve having a guide or mentor to assess one’s own progress. Thus, it becomes important that the individual has the necessary tools to judge their performance and make the necessary adjustment to improve. Self-awareness also involves the ability to judge their own behaviour to make sure that the person is not invading other’s private space in the work environment (Yu et al., 2010).
REFLECTION ON THE ACADEMIC PROGRESS
This module helped me identify key skills that are essential in building a career. The module made me aware of the tools and techniques that could be applied to acquire skills that are necessary for various industries. Prior to this module, I assumed that I was aware of all the skills required by the employers. This was true for a certain degree, but the module made me realise that these skills can be acquired by using various concepts and assessment tools.
Overall, I believe I have learned a lot from this module and gained insight into the employers’ requirement. I learned how to evaluate my strengths and weaknesses and to implement those insights to work towards building my career. I believe that these pieces of knowledge might make me better equipped to face the challenges in future. Finally, I can say that I have made significant progress from the starting of this module to the end.


CONCLUSION
Employability skills are the skills that enable the individual to carry out work and solve the problem related to the workplace. These include problem-solving skills, communication skills, teamwork and collaboration, innovation, work etiquettes, responsibility, critical thinking etc. These skills are dependent on the area of employment and employers.
The assignment report has produced a detailed analysis of employability and academic skills relevant from the employer’s perspective. It presented an evidence-based analysis using self-assessment tools to identify the shortcomings of a graduate and have managed to produce an action plan for the acquiring of necessary skills. The time-management tools were used to produce a time-schedule which could be used to gain employability skills. The plan was produced using tools such as Time Blocking Tool, Daily Score Card, Time Matrix Tool, and Bottom Down List.
The report concluded with the self-reflection of the graduate by assessing the progress throughout the module.
In conclusion, the report is deemed to be successful in assessing employability and academic skills by using relevant tools and models for the self-assessment.
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