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1. Introduction  
  
According to Cottrel (2019), research and time management skills are essential for academic success. Research skills are defined in the Oxford dictionary as the systematic investigation into and study of materials and sources to establish facts and reach new conclusions and time management as the ability to use your time in an efficient and effective way. Time management and research skills enable students to efficiently locate, evaluate, and utilize relevant information to complete assignments and projects, and to manage their time wisely to achieve academic success are two critical elements that are important to a student’s academic success. This paper examines the value of time management and research abilities in academic environments, and student performance.  
  
The remainder of this report is structured as follows:  
  
  
 
  
2. Research skills: “The backbone of academic inquiry.” 
  
Research skills are fundamental aspect of academic inquiry, enabling students to locate, evaluate, and synthesize information from various sources (Kumar,2018). These abilities are essential for students to gain a thorough understanding of their subject, analyze information critically, and produce high-quality academic work. According to a study by (Hmelo-Silver,2004) research skills are crucial in promoting critical thinking, problem solving, and lifelong learning. Additionally, research skills help students create research questions, discover knowledge gaps, and plan projects to fill them.  
Choosing a research subject or a topic is the first stage in the research process. This means choosing an assignment or project topic that is engaging, pertinent, and doable. According to Smith and colleagues (2018), “Identifying a research question or topic is the first step in conducting research. This involves selecting a topic that is interesting, relevant, and feasible for the assignment or project.”  
  
· Locating Sources  
Following the identification of a research question or topic, the following stage is to discover information sources. This involves investigating a variety of databases, books, journals, libraries, and websites to obtain accurate and relevant materials. According to Sith and colleagues (2018), “Locating source of information is the second step in conducting research. This involves searching databases, libraries, and websites to find relevant and credible sources.”  
  
· Evaluating Sources  
Exanimating the reliability and applicability of the source you found is the next stage. Analyzing the credibility, veracity, and impartiality of the source is necessary. According to Smith and colleagues (2018), “Evaluating sources is the third step in conducting research. This involves assessing the source’s authority, accuracy, and objectivity to determine its credibility and relevance.”  
  
· Using Sources  
Utilizing the sources to finish the project or assignment is the last phase in the research process. This entails data from several sources into the assignment or project by synthesizing them. According to Smith and colleagues (2018), “Using sources is the final step in conducting research. This involves synthesizing the information from various sources and incorporating them into the assignment or project.”  
The fact that research skills are applicable to a wide range of areas and occupations emphasize their importance even more. Strong research abilities are considered valuable by employers because they enable graduates to analyze difficult issues, make wise judgments, and foster innovation. In addition, research skills foster academic integrity, as students learn to properly cite sources, avoid plagiarism, and respect intellectual property (Howard,2019)  
  
  
3. Time management: “The way to productivity and efficiency” 
  
“The Study Skills Handbook” by Stella Cottrell highlights how crucial efficient time management is for academic success. in addition to offering advice on how to overcome delaying and meet deadlines, the book offers useful techniques for organizing, prioritizing, and planning work. Cottrell recommends developing a time-use plan that includes making weekly plans, establishing priorities, and multitasking. She also advises breaking up more difficult tasks into smaller, more manageable portions and allocating specific time frames to each task.  
  
The development of time management skills is crucial for pupils to achieve academic success. Students that practice effective time management can set priorities, allot enough time for assignments, and complete them by the time they are due. Additionally, the ability to manage time efficiently is necessary to balance the responsibilities in the classroom with those in other spheres of life, including social interactions, extracurricular activities, and employment. Time management skills involve the ability to plan, prioritize, and execute tasks within a given time frame. Those skills are essential for students to manage their academic workload, meet deadlines, and achieve academic success. According to Jones and colleagues (2017), “Effective time management skills are crucial for academic success, as they enable students to plan, prioritize, and execute tasks within a given time frame”.  
  
· Planning   
The first stage of time management is preparation. This includes establishing goals, creating a schedule, and scheduling chore time. According to Jones and colleagues (2017), “Planning is the first step in time management. This involves setting goals, creating a schedule, and allocating time for tasks.”  
· Prioritizing   
Once a plan has been created, the next step is to prioritize tasks. This entails deciding which job may wait to be finished and which are more crucial and must be attended to right away. According to Jones and colleagues (2017), “Prioritizing is the second step in time management. This involves determining which tasks are most important and require immediate attention, and which tasks can be completed at a later time.”  
· Executing   
After planning and prioritizing tasks, the last step is to execute them. This entails keeping to the timetable, doing assignments on time, and putting aside distractions. According to Jones and colleagues (2017), “Executing is the final step in time management. This involves following the schedule, completing tasks on time, and avoiding distractions.”  
  
Missed deadlines, inferior performance in school, and a decline in motivation are just a few of the serious effects of ineffective time management. On the other hand, effective time management can lead to increased productivity, improved grades, and enhanced overall well-being (Klingsberg,2014). Additionally, time management abilities are applicable in the workplace, where workers are expected to effectively manage their time in order to fulfill deadlines and performance.  
  
  
4. Conclusion  
  
In conclusion, research skills and time management are essential components of academic success. Research skills enable students to develop a deep understanding of their subject matter, critically analyze information, and meet the high-quality academic work. Time management skills, on other hand, enable students to prioritize tasks, allocate sufficient time for assessments, and meet deadlines. According to the research, employers respect these talents, and they may be applied to a variety of fields and occupations. Therefore, it is essential that students develop these skills to achieve academic success and prepare themselves for the demand of the workplace.  
  
Because they are beneficial to various fields and professions, research skills and time management are important. Employers respect these abilities because they allow graduates to think critically, assess demanding situations, and encourage creativity. Furthermore, time management abilities are critical in the assignment, as individuals must efficiently manage their time to fulfil performance standards and deadlines.  
   
Students may set themselves up for academic success, be prepared for the challenges of their profession, and accomplish their long-term objectives by honing their time management and research skills. As a result, it is crucial that students place a high priority on developing these abilities, and that teachers offer advice and assistance to ensure that students grasp them. Students may realize their full potential, succeed academically, and have fulfilling careers by doing this.  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 
  
 
 
 
 
References 
Cottrell, S 2019, The Study Skills Handbook, Bloomsbury Publishing Plc, London. Available from: ProQuest E-book Central. Assessed 15.06.2024 
  
Jones, S., Kahn, W., & Zumbo, B. D. (2017). Time management and self-regulated learning  
  
Kumar, R. (2018). Research methodology: A step-by-step guide for beginners. London: Sage Publications   
  
Klingsberg, L. (2014). The relationship between time management and academic achievement in college students. Journal of College Student Retention  
  
Howard M. R. (1992) Plagiarism Pentimento, Journal of Teaching Writing, 11(2) pg. 233-45 
  
Hmelo-Silver, C. E. (2004). Problem-based learning: What and how do students learn? London: Educational Psychology Review   
     
Smith and colleagues (2018). Research Skills for the Future: A Novel Framework for Developing Research Skills in Undergraduate Students  
  
  
  
 
 

