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Preparing for studying in higher education requires a range of skills and strategies, including effective time management, strong reading and writing abilities, and the ability to find and evaluate sources of information. Additionally, the ability to work online and communicate effectively with others is crucial in today's digital learning environment.
Time management is a critical skill for students in higher education and the one that’s most important for me. Personal and family commitments, full-time work and being a student at the same time requires us to be able to manage our time effectively to stay on top of assignments, projects, and other responsibilities. This means that setting specific goals, prioritizing our objectives and planning work better - perhaps by breaking down longer activities into manageable chunks and employing pomodoro technique to effectively complete those - as well as using organisational tools like calendars and to-do lists to keep ourselves on track with our goals - are all part of this. The Eisenhower matrix is a well-known time management tool that divides tasks into four quadrants based on their urgency and importance and helps us prioritize better. (Eisenhower, n.d.).
Reading and writing are also essential skills for success in higher education. Our ability to analyse and make sense of academic texts is also very important and comes largely through practice - planning enough time in our daily schedule to carefully read and understand information from the textbooks is very important as without it we won’t be able to write clearly and formulate our thoughts concisely. Academic writing is very different from our normal writing style and includes ability to cite and reference sources correctly. We use APA v7 referencing style in our assignments - it is a way of citing and referencing sources in a standardised format, providing a clear and consistent way of giving credit to the sources used in academic work (American Psychological Association, 2020). When researching sources we can evaluate those using the C.R.A.A.P test (Currency, Relevance, Authority, Accuracy, and Purpose) – it is an excellent framework to validate the information we find on the internet and will help us identify credible, relevant and authoritative sources to use in our research. (San Diego Library, 2019)
Another key skills we employ as learners in digital world are: critical thinking and writing. To effectively find and evaluate sources of information, we need to be able to engage ourselves in a fair dose of critical thinking – we’ve got to distinguish what information is true and objective, what resources are credible and what arguments are valid etc. - we’ve got to be critical and identify biases, assumptions, and fallacies. Bloom's Taxonomy (Bloom, 1956) is a useful tool and gives us a lot of insight on how to identify the level of our knowledge and understanding on any subject or matter. From this insight we can critically assess what are the areas for improvement and continually build on our knowledge and skills as we progress through our education. 
Going further we should find time for a bit of reflection and self-reflection on our learning and experiences. Perhaps schedule this time deliberately into our daily routine as it will help us gain a deeper understanding of ourselves and how we learn. Reflection is a very important process of thinking about an experience or situation - to learn from it and make better sense of it - and will allow us to identify key areas for improvement. To get better insight into that process we can familiarize ourselves with the framework of Gibbs Reflective Cycle which covers all 6 stages of reflection in detail to help us establish an action plan through which we could further improve and progress. (Gibbs, 1988).
Another crucial aspect we should work on is of course teamwork and communication skills and what comes along - emotional intelligence. As many assignments and projects require collaboration with others - we should strive to become better communicators, learn how to communicate effectively, work together to achieve common goals, and manage conflicts that may arise in the process. I find Tuckman's theory of group development very interesting - it divides group development into 5 stages: forming, storming, norming, performing, and adjourning and can be used as a model for understanding and improving team dynamics (Tuckman, 1965).
A report by the Organisation for Economic Co-operation and Development (OECD, 2019) highlights the importance of developing a diverse range of skills essential for success in today's digital world – starting from soft skills such as ability to solve problems and critical thinking, through social and emotional skills, such as empathy, self-awareness, effective communication and respect for others – which will help us in understanding and relating to other individuals, groups and cultures in current culturally and ethnically diverse world. It also suggests that it is important to focus on developing creativity, responsibility, and learning agility throughout one's life.
Another important aspect very often overlooked is balancing your mind and body development – keeping your body in equally good shape and condition and acquiring new motoric skills continually throughout life develops a flexible mind and improves neuroplasticity - those in turn increase overall cognitive capacity and support physical and mental health, well-being, and resilience.
For me personally improving my time management skills was a big leap forward and allowed to balance the demands of full-time work, family commitments, hobbies, and course assignments. It's important to remember that those skills are not static and require continuous attention – it is helpful to monitor those through our Continuous Development Plan, so we could keep track and review progress of our development all important areas of our life.
In my own experience as a life-long learner, I have found that majority of the topics we have covered had tremendous impact on my life when applied in practice - once you see it, you can’t unsee it. I think the most important thing is to continuously refine our skills, improve and look at the world with an open-minded, curious mind.
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	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target Date for Review

	Improve my time management skills by implementing techniques such as Eisenhower matrix and researching other techniques
	Research different time management techniques and choose the one that best suits my needs

Create schedule and set specific and time-bound goals

Use calendar and to-do list to stay organized.

	Time management techniques: Eisenhower matrix, pomodoro technique.

Online resources.

Pen & Paper.


	Monitor Progress on a weekly basis.

Reflect on progress and make adjustments as needed.

Evaluate effectiveness of the plan and make necessary adjustments.
	Review Eisenhower matrix on a weekly basis and make adjustments

	Improve my communication skills
	Participate in a workshop on effective communication or take a course on effective communication.
	Online courses and tutorials like Coursera, Udemy etc.

Youtube videos with educational content.

Participate in local events to practice communication and network.
	Complete at least one course each month.

Reflect on progress and make adjustments as needed.

Evaluate effectiveness of the plan and make necessary adjustments.
	Reflect and review progress every month when updating CDP Plan.

	Improve technical skills by learning new technologies and tools through resources available online.
	Research new technologies and tools in my field of interest.

Enroll in online courses or start hands-on projects to gain practical experience,
	Online courses and tutorials like Coursera, Udemy etc.

Youtube videos with educational content.

	Monitor Progress on a weekly basis.

Reflect on progress and make adjustments as needed.

Evaluate effectiveness of the plan and make necessary adjustments.
	Reflect and review progress every month when updating CDP Plan.
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