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Academic skills are a valuable skill set that contributes to the development of the character and employability of individuals. This set conducts multiple features that make academic language different from the usual daily used language. Academic language has a formal manner of speech and is usually used for information transfer within institutional and business environments. Formality tends to attach a form of respect shown to the correspondent, which is initiated with a specific form of speech implying specific words and phrases which are usually not used in informal conversations. Apart from the formality of academic language, the academic skill set is included skills for personal management, such as time management capabilities, critical thinking, debating, research development, reading comprehension, self-discipline, teamwork capability, and more additional self-improvement. 
Adapting academic skills is useful for easing study processes throughout the years of higher education. It is often required and implemented in students’ minds that this form of self-discipline and formal communication is highly valued, which appears as one of the reasons why education supports not only the quality of vocational skills but as well as character improvement, making students become valued employees/ employers. 
Many books have been written to express the importance of academic skills and elaborate on their meaning, however, one of the most valued ones is a book written by Stella Cottrell who used to be the director for lifelong learning at the University of Leeds and chancellor of learning at University of East London. Now she is an author, who is writing content related to learning methods, which started with one of her major writings – The Study Skills Handbook. It focuses on the elaboration of each academic skill whether its verbal, written, or implements self-control and discipline, explaining its impact on individuals, while including advice to draw the reader’s attention to the major points of the topic. 
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Time management is a broad skill, which takes a wide part of the academic skill set. Time management is often related to proper scheduling aiming for successful task management; however, it implements cooperation within various skills part of the academic skills set. Some relatable examples are self-discipline, the capability of task completion, and organizational skills. Academic relation to time management is focusing on techniques to teach students how to get more tasks done, faster, and commonly be more productive, and efficient and improve their quality of work (Cottrell, 2019). 
In today’s formal environments individuals tend to relate time with material possessions like financial assets. Therefore time for most people has a price, which depends on how they choose to spend it. However, as long as time is attached to a price (most likely desired salary), the prioritization of tasks is focused on the highest available price, convincing people they are satisfied with how they are spending their time. Apparently, in those cases, individuals are not prioritizing their needs – mental and physical (Cottrell, 2019). People tend to go above and beyond chasing the highest available pay rate, ignoring the issues overworking causes like stress and anxiety, for instance, which are proven to be one of the major causes of mental health issues. 
Time management relies on the personal understanding of individuals about its concept. Understanding and implementing considered methods of conducting successful time management can usually be supporting the reduction of stress and anxiety levels (Cottrell, 2019). Planning draws a mind map in individuals’ minds allowing them to forecast the outcome of their decisions, therefore implementing a clear vision of tasks, making them calmer and more confident about their actions. Personal thoughts about incapability are often caused by poor planning, leading to self-destruction, depression, and anxiety, which are all forms of increased stress levels. 
Tightly related to successful time management methods is another academic skill – critical thinking, or critical evaluation. Critical thinking allows individuals to step back from the spotlight of the discussion, verbal or written, enabling their vision over all angles (presented evidence) and critically evaluating the presented facts, forming a reliable conclusion. Critical thinking usually allows individuals to fill the gaps caused by sufficient information available, by filtering the relatable from unrelatable information, leading to discoveries. Critical thinking stimulates the formation of independent thoughts (Cottrell, 2019). 
Time management focuses on asking questions, prioritizing tasks, and upholding a forecasting methodology for calculating necessary time frames to complete the assigned tasks. This is usually possible with a critical evaluation of the situation, knowledge of personal capability, and forecasting methods in the form of analysis (Cottrell, 2019). Questions formulate independent thoughts, which lead to more questioning and in-depth analysis to form a conclusion (answer) of the question. 
In the modern days, people live today, time management has become easier, however, the number of tasks has increased as well (Cottrell, 2019). Individuals struggling with managing their time have placed the foundation of many additional methods to ease the process, and the increased development of technologies has a major part in that. The development of software applications supporting software management is allowing people to manage and complete their tasks way quicker than they used to, before the digitalization era. Technology brings flexibility to individuals and more freedom to plan their activities. 
The flexibility brought by technologies eases not only the planning and scheduling but also the critical evaluation of the received information by developing more and easily accessed sources of information through the internet. For students, the implementation of technologies starts with the digitalization of studying processes like presentations, online classes, digital study platforms, and libraries, all saving time from traveling, shortening the communication with the outer environment, and presenting quick access to research materials for a couple of seconds (Cottrell, 2019). 
Technologies have completely changed the concept of personal time management, shifting the individuals’ focus on what more to do with their time to make it more valuable for themselves. The perception of time values has drastically changed throughout the past decades with the increased percentage of digitalization making an impact on individuals’ lives. 
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Time management is a skill upholding a broad impact on an individual’s career and character development. Depending on the personal interpretation of the concept of time management, people tend to value this academic skill differently – whether putting a price or personal values to it. Perceptions of values and belief in capability might be affected by time management, because it has been proven on multiple occasions that the lack of time management can cause additional mental health issues, such as increased stress levels, and anxiety, as well as lead to unsuccess because of the feeling of unsatisfaction and incapability to successfully complete tasks (Cottrell, 2019). Time management has been easier for the latest generation of students and employees because of the diverse inclusion of technologies implemented in the study and work processes, allowing individuals to manage more tasks and be more productive and faster. 
Time management has been related to a wider range of academic skills, such as critical thinking and evaluation, supporting the foundation and sustainability of research skills, patience, and self-discipline. All academic skills are highly valued by employers and affect the further development of students which is one of the reasons its implementations start from the early stages when young people take the path of transition from dependent high school students to independent young adults and employees. Understanding the concept and impact of time management is one of the major steps in upholding the academic skills set. 
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