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[bookmark: _Toc89739676]INTRODUCTION 

[bookmark: _Hlk89103387]In this report I will take a reflective look at feedback received from my lecturer on a draft of assignment 1 (Is blended learning suitable for students studying the certificate in higher education.  Comparing blended learning in traditional classroom learning) and feedback on the presentation task completed in groups within the class.
I will then look at the employability skills: planning and development, critical thinking, time management and finding information / research skill which I have developed as a part of working on these assignments. I will also show this by research from credible sources.
Employability skills are attributes that are necessary in order to become desirable to prospective employers.  According to Pegg 2012 the definition of employability is a set of achievements – skills, understandings and personal attributes – that makes graduates more likely to gain employment and be successful in their chosen occupations, which benefits themselves, the workforce, the community and the economy. 
One common theme across the four nations’ approaches is the need for urgency in ensuring that the graduates emerging from the HE system are ready and able to contribute to future economic growth through the provision of knowledge, skills and creativity in new business environments.
(Pegg 2012)
I will be applying the Gibbs reflective cycle as a modal for my critical reflection also using the feedback from my peers for our group presentation and lecturer for my draft assignment evaluation. 
The reflector attempts to work out what happened, what they thought or felt about it, why, who was involved and when, and what these others might have experienced and thought and felt about it.
(Husebø, O'Regan, Nestel 2015)
[bookmark: _Toc89739677]ASSIGNMENT 1

My first assignment was discussed in class on the first week, it was 2000 word assignment to be handed in December 2021 on Traditional and Blended Learning looking at the pros and cons for both through research and comparing them against each other then, providing my recommendations for future learning in higher education. I felt daunted by this task and also felt that this was just the begging, I will have a lot more assignments, so I had better get stuck and try my best to be a good student
When I handed in my draft of my first assignment felt I had put in a lot of work, but I was sure much more work was needed as this is was the first time, I had ever tried to produce this type of academic work, but this is why I am doing this course to improve my academic skills.  I handed my assignment in anyway, then I immediately felt like I should have tried to add a little more to it and that I had rushed it, I had to tell myself that lecturer would tell me what areas of the assignment should be looked at and not to worry.
[bookmark: _Toc89739678]MY LECTURER’S FEEDBACK 

Identified the areas that went well and areas that I needed more work on (See Appendix A): 
[bookmark: _Toc89739679]AREAS TO LOOK AT:
Introduction - it lacked any information on the theme of the reports content and it did not include any of the topics, Main Body – no clear headings were used, to provide evidence that support my arguments and to use the Harvard referencing, Conclusion – needed to address the work question, Layout – proof reading and word count adjustment needed. 
[bookmark: _Toc89739680]THINGS THAT WENT WELL:
Tile page - showed the assignment title and had my name model number land lecturers name on it, Table of contents - was included, Main body - showed I had read widely on the subject, recommendation we given and examples were use with relevance, Time management, Referencing, Information search and Plagiarism – draft handed in on time, variety of sources used, all referencing shown in reference list, reference list in alphabetic order.
[bookmark: _Toc89739681]MY REFLECTION

Description – I knew there would be a few areas that I would need to work on being new starter to university and not having much confidence in what I had produced, so I was not surprised felt like a weight was off my shoulder now it had been seen by my lecturer felt like I had more of a sense of direction for the assignment. 
Feelings – I felt like my research went well, including my structuring and layout.  This may be due to my administration background.  At the beginning of this module, I had an accident and broke my wrist due to this I was unable to use my dominant hand so I could not write or type very well at all, I could not drive so had to resume lessons via teams, overall, I ended up missing a few lessons, but my wrist recovered very well and was able to write and type after a few weeks.
This was overall a positive  experience as I was so unsure of myself and lacked confidence in my academic skills at the beginning until I realised that you gain nothing by doing nothing and that I needed to have a go at this daunting task of a 2000 word assignment, once I started it became easier, had a little protected time set for working on my assignment and I was usure about my credible sources for information. The time set for working on assignments was not enough and much more research was necessary for me the to improve the main body and the conclusion including the Harvard referencing.
Evaluation – This experience related largely to some employability skills I have developed during this module, which we also learnt about in class for example:
Planning and organisation – I have been able to apply this more successfully following feedback from my lecturer, I created plan to decide what areas I complete according to priority then I organised my resources and allowed for more protected time to work on the assignment.
Critical thinking skill – I have used the information resources to obtain research on the assignment, I then analysed and evaluate this information to form an opinion of my own and give recommendations from my findings.
Time Management skill – I realised that planning was the key component here as I need to create a more structured system instead of just working on the assignment when I felt like it or the night before the next class. I used the 4D for time management It allowed me to set up some protected time each day for my assignment, giving me enough time to have it complete on time.
Finding information / Research skill – I learnt quite a bit during this module, it was extremely valuable to understand how to find credible sources of information especially while relying heavily on online sources and to use things like CRAAP test to ensure credibility.
Analysis – Reflective writing is very good way to looks back on this experience of my first assignment. I did have obstacles beyond my control at beginning when I broke my wrist, which made some things almost impossible. This refection has shown me that I should have done things a lot differently by giving more time and attention to the assignment, even though I had assigned myself protected time my children were still home with me and at first found it difficult to allow me to that time alone.  
Conclusion – While writing this reflection I have an increased self-awareness which has allowed me to constructively question myself to understand what it is I care about.
Personal Development Planning (PDP) is the process that enables us to identify what we really want – our ambition for ourselves – and what we need to do in order to achieve that. The richness of that process, and where it leads, are down to each of us, depending on what we put into it.
(Cottrell, 2021, p. 1)
We cannot control the future, but Cottrell 2021 says “the unexpected will happen – you can prepare for likely eventualities” meaning by developing different types of skills and attributes you will be more desirable to a wider market of employment equalling better career choices.
Action Plan – Overall planning is the key to any piece of work it allows you to organise your time, resources of information, and critical thinking, these are areas I feel I have developed during this module and will be using these skills on future assignments.

[bookmark: _Toc89739682]GROUP TASK

Our group task was to create a presentation to first of all explain time management, list the problems Donna’s had with time management and to explain how Donna could use the 4D (Do, Dump, Delay. Delegate) to manage her time better.  As a class we put ourselves into groups and started work on this task, we set up a Microsoft Teams group and decided to work on a question each as there were three of us, I used this lesson to complete my part of the presentation.  Our lecturer informed us that this task would not be marked so we could present our information however we wanted and that an actual slide was not necessary, with that being said, I suggested to my group that we should keep it simple and present from word document. This was agreed as it would save time as we have busy lives and there was no mark involved.
In the next class we each presented our findings for the questions on Donna’s time management.  I presented on the list of Donna’s problems with time management form the word document as agreed.
[bookmark: _Toc89739683]PEERS FEEDBACK 

Our peers felt like to presentation went well they noted that some of then slides had toom much information, but also the information accurate and credible. (See Appendix B)
[bookmark: _Toc89739684]AREAS TO LOOK AT

The overall look of the presentation needed our full attention as I was unable to create slides like my team members, the presentation did not have a uniform look it needed.
[bookmark: _Toc89739685]WHAT WENT WELL

I think the information gathering went well, I feel we worked well in this area and it was also pointed out by our peers too. 

[bookmark: _Toc89739686]MY REFLECTION

Description – When my group started presenting, he created a whole PowerPoint presentation with 5 slides on time management.  I presented my findings, I remained calm and I got my point across clearly.  The third person in my group had a 2 slide PowerPoint presentation on how Donna could use the 4D (Do, Dump, Delay. Delegate) to manage her time better, 
Feelings – I felt instantly betrayed, I felt like sinking into the ground just so embarrassed at what I had present right after my first team-mate, we had decided not to create PowerPoint slides, I was so disappointed, I felt left out of the group and like I did even belong on the team. It was almost as though I was not included in some of the planning.
Evaluation – I later discovered that my group members had tried to contact me via my university email address which had signed me out, so I didn’t see it. This was an oversight on my part and led to the overall look of our presentation. 
Planning and Organisation - Even though my teammates put in more work than was agreed it did not take away from the work I presented but it did show that our group did not work as a full team with me not being involved in further discussion on the task presentation details.
The employability skill of Team Working was key here, things got off to a good start with roles being identified and research being carried out during the lesson, but other team member decided to change to presentation without making sure we were all on the same page, tis led to clear difference in our work.
Finding information / Research Skills were used heavily for this class I think we created a good foundation of information sources to back our arguments to advise on the area Donna went wrong and how to improve on her time management.
Critical thinking came into play when I had to present a list on the areas Donna had gone wrong whilst working on her assignment, this critical feedback would allow Donna and other to see clearly from another person’s point of view what should be improved.

Analysis – Team working and planning and organisation were the key employability skills need here to complete the group task successfully, while a good effort was made the overall turnout was unsynchronized.
Conclusion – I should had made sure I keep an eye on my communication channels, this played the vital role in feeling so embarrassed with my presentation, with writing this reflection I have learnt the there is no I in team and that things can change at any time it is good to stay alert in order to rise to the occasion.
Action Plan – next I would like to take action on the my team working skills as something clearly when wrong between me and my team, maybe I should allow another person to take the lead and make sure we have a clear plan tom work on keeping all well informed of any updates or changes.
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Appendix A: Assignment 1 Draft Feedback 






























Appendix B: Group Presentation Feedback 

	Activities
	     Lessons learnt 
	Areas To Improve on

	

Week 7:   Group Homework activity- Teamwork and Presentation skill







	

· Good content
· Great presentation look, with dark background and lighter text
· Good credible resources were used
· Presented in clear and concise way
· Point were kept sort and to the point







	

· Too much information on slide
· Team have separate presentation
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