How to create a chart in
Microsoft Word

Sales in Eac® Quartei

Use a spreadsheet to base
your chart off in Excel

Open a blank Word
document page

Click on the insert tab next
to home

La

Calibn (Body) ~ (11

cte
. B I U -3 x Xx
. ﬁFu:mrr’r"lar Painter T 2B

Clipboard

Then select the chart you’d
like to use \ l /
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Insert Chart

Insert a chart to illustrate and
compare data.

ourpakagraphtéxtrea, and surface are
: some of the available types.
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