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Introduction
My report will be based on the academic and employability module where it will show my journey so far, how I have developed and the skills I have gained from both term one and term two.
I will be mainly focussing on what I have been learning in class from term two the information which has been broken down and received by me and what I have done with this information.
Using the Feedback received from in-class exercises I will be showing examples of my academic growth and how confident I feel going forward in using the skills gained. 
Finally, I will be writing the conclusion about my experience so far, where I have improved from my last term also what I believe I can still work and improve on.  

Employability Skills
Employability skills are regularly viewed as fundamental capabilities for some, work positions and thus have grown important for a person's work accomplishment at pretty much any level inside a business situation.
 A gathering of fundamental capacities that include the advancement of an information base, mastery level and outlook that is progressively essential for achievement in the cutting-edge working environment. (BusinessDictionary.com, 2020)
C.V writing – We looked at information and videos into what a winning cv is and how to create the correct formal piece of academic writing that ultimately enables prospective employers to want to hear more from us in the form of an interview or alike.  
I felt very confident in being able to write a cv because prior to enrolling to this course I had undergone a cv writing workshop in which I was shown how to build one for different types of job roles, what forms of information is required and why it is essential to use correct formats and layouts.                                                       
After watching the first few videos I realised that I did miss out on a few golden rules when writing a cv because of being in employment for a long time, examples like making sure to grab the reader’s attention and highlighting key skills in my personal statement or even just placing them right at the beginning will make a big impact.
Cover Letter – when writing covering letter’s, I have always tried to stay formal with references to skills required and referring to the concept of what, when, how and why. 
This has enabled me to hear back from past prospective employer’s even if the outcome wasn’t what I wanted.
It was very enlightening to go over this part in class as it refreshed thing’s I have forgotten also updated me with new understanding of what employers are looking for; an example of this would be using different types of correct font, high lighting key transferable skills, addressing people, places and skills appropriately also remembering to write academically.
After my first in class exercise which consisted of writing a cover letter, I could see that I needed to focus on my grammar and punctuation’s skills but overall felt confident as the comments provided showed that I have clear understanding of what is required for writing a cover letter and can only continue to better myself.

Analytical and Critical thinking
Analytical thinking is one’s mental ability process to breaking down of complex information into smaller or easier to understand forms. 
Critical thinking is the mental process of carefully evaluating information and determining how to interpret it in order to make a sound judgment. (Stice, 1987)
Analytical thinking and critical thinking – this subject was principal for me from the absolute first term in light of the fact that without the transferable skills I would not have had the option to learn in class or even work on my assignment's. 
In term one I was acquainted with these abilities just because, despite the fact that I have a portion of the relational skills required to separate data I have not previously been educated on the scholarly importance or correct breakdowns of data or undertaking's utilizing different various strategies and technique's.
We researched what is analytical thinking and critical thinking, the technique’s required and steps into both. 
This was an opportunity to gain a skill which has helped me to think outside the box also find ways in which I can strengthen my thinking ability to the necessary analytical and critical thinking using steps such as seed, growth, confidence and mastery. 
On top of videos and information, I enjoyed playing small in-class analytical questions and puzzles to help boost my thinking capabilities, we done the 9 dots to think outside the box which I had previously already looked into but was nice to see everyone else trying to complete this.
Having some natural skills to think on my feet I believe studying this topic not only built up my confidence but also has given me the courage academically to want to apply for a higher position within my employment.

Presentations / Public speaking
Presentations are a way of making, showing, communicating and elaborating your thoughts and ideas to an audience using both written and practical method’s,  it is also a means of communication that can be adapted to various speaking situations, such as talking to a group, addressing a meeting, briefing a team or pitching to investors. (Skillsyouneed.com,2011-2020)

My first presentation – in term one I had to do a presentation for my Digital skills and Research methods module in which we were formed into a group and had to present about modern technology in the workplace for a chosen company. 
My position was to discover and research what kinds of modern technology was introduced to our company and how it affected the company, workers and customers. 
I found this to be very daunting and scary because I didn’t really know everyone in the group properly and the fact that I have not done many public presentations before added to that feeling.
My natural fear of speaking in front of people was taking effect on me by not allowing me to memorise information and constantly freezing up whilst doing mock presentations in class. 
In the end I chose to rectify these issues I had was firstly by writing down notes to help me remember the sequence in which I will have done for my part of the presentation.
Secondly, we decided as a group to continuously do mock presentations in order to get rid of the fear of speaking in front of others and give ourselves the confidence that it was ok to be nervous. This was one of the main fundamental reasons which I believe helped in delivering my part effectively.
Finally, after the presentation was done, I felt confident that most of the fears were due to me not being in a presentation environment before and that I built up fears because of not knowing what the actual presentation was going to be like.   

Presentations in term 2 – In my second term I had undergone three presentations, one In Managing an Enterprise in the 21st Century and the other being Effective teamwork and Communication the third was in the form of an in-class exercise in Academic and Employability skills.
I found that previous fears were gone from term one and I was excited and looking forward to undertaking these presentations. I felt at ease after taking in the feedback received for my previous presentation which helped with my confidence. 
The development I find very at ease with and interesting in this topic from the classes I have attended is the research which must be undertaken to be strong in presentations. 
I thoroughly enjoyed using analysis methods such as the Swot analysis to help me with making sure my slides were adequate and had correct information required based on the presentation topic.
Going forward this skill will enable me to speak and inform prospects in any employment situation with the correct attitude and information required. I am confident enough to further do presentations with upmost efficiency and confidence.

Reflective Writing
Reflective writing is writing that is formal or informal about a subject matter after it has been presented in literature or other media, using emotions, memories or thoughts.
Reflective writing is often used as a reaction to what has been read or to pull knowledge from a specific event, piece of literature or lesson that has been presented.
Reflective writing is a key strategy that can help improve writing by making thoughts more developed and precise, as well as enhance critical thinking. (Williams, Woolliams and Spiro, 2012)
This topic is very beneficial because it has helped me to grow from term one where I was first introduced to the topic and found it to be a little difficult in writing about my experiences and reports, to now being confident enough to do this without much support.
We started of by learning about what reflective writing is and swiftly went on to learn about how to structure this. 
I know that I have had to firstly start by writing the description by simply keeping it short and writing about what happened or what is being evaluated, from that I know that you have to interpret what is important and how it is similar to and different from others, Finally on how to finish with the outcome such as what I have learnt and how it affects me going forward. 
We were introduced to methods and cycles on reflective writing and how to implement them when it comes to reflective writing. I was able to use some of the common reflective cycle’s to best structure my work but strictly using Gibb’s reflective cycle (1988) mainly. Other cycles are Kolb’s ‘experimental learning cycle’ (1984) and Driscoll’s model (1994,2000) which we investigated.
Based on that, I will be following the describe, feeling, evaluation, analysis, conclusion and action plan steps in situations I need use for any reflective writing in my employability surroundings.

Conclusion
Upon contemplating from both term one and term two I honestly believe that not only have I developed academically but I have also gained a lot of employability skills on this journey so far. These core skills will allow me to grow within my employment but not restricted to any environment.
Even though I have found some of the topics slightly difficult, I was always sure that spending that little extra time whenever I could to go back and reflect on the information received from class has permitted me to remain steadfast on my work.
I look forward to my studies ahead and only feel confident in working to better myself as most of the skills gained are transferable and therefore does not limit me to just one aspect.
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