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1. [bookmark: _Toc120898604]Introduction 
The source selected for the report is the book by Bradbury (2006) which is based on successful presentation skills. The report will outline some specific skills that I will be using in the future. Furthermore, the assignment will provide analysis of the information to help me improve those skills. I will evaluate the overall learning from the source. The book will cover a chapter that discusses confidence while presenting. 

2. [bookmark: _Toc120898605]Summary of the book 
The book by Bradbury (2006) is based on successful presentation skills. The book discusses that successful presentations are learned skills that are used on regular basis at the workplace. However, some are not stressed while presenting and some individuals are terrified of the prospect. Thus, the book addresses common issues that individuals face. In addition, the book also discussed tips on organizing and structuring the presentation, overcoming anxiety, understanding body language, and using visual aids effectively. The initial chapters are devoted to determining presentation aims, structure, and how to check performance jitters. The later chapters of the book cover the practicalities that include delivery, seating arrangements, and managing questions and problems (Boyd, 2015). 

3. [bookmark: _Toc120898606]Evaluation of the skills 
Presentation skills are defined as the abilities required by an individual to deliver competitive, informative, compelling, and instructive presentations. Presentation skills enable one to create innovative ideas for an individual so that they can come up with interesting information for illustrating their task. For both academic and professional careers, creating innovative ideas helps to come up with better knowledge and information. Effective presentation skills are extremely valuable for an academic and professional career (Torok, 2015). Presentations take a long time and more often, it gets boring because the presenter tries to fill the period. A better presenter delivers their message in less time and focuses on key points. In addition, they use the most effective communication technique for the clear delivery of information. 
The book by Bradbury (2006), argues that confidence matters when delivering a presentation. Various lessons can be found in this book. It discusses the difference between face-to-face conversation and real-time presentation. The face-to-face conversation includes a stream of instantaneous signals that include both verbal and nonverbal actions that get to know how the person during a conversation is feeling. The book highlights various factors that are significant while delivering the presentation. Aura effect (eye contact), across a crowded room, ready willingness and having a clear idea of what is required. In addition, the look, the feel, the sound, and the hand signals were the core elements that were highlighted by Bradbury. Most importantly, it provided a few techniques for building confidence and boosting the level of self-confidence in presentation. A study by Alam, Ogawa, and Islam, (2022), discusses another key aspect during the presentation that effective communication is an essential tool for presentation. The source further added that communication stability plays a vital role while delivering a presentation. 

[bookmark: _Toc120898607]3.1 Confidence  
 Confidence is a crucial aspect during a presentation as it ensures that we speak with more authority and clarity. Having strong confidence helps the audience to better understand and respond to the information we delivered during the presentation. A study by Gallo (2019) outlines a few pointers that are significant for confident presentation skills. Standing tall, using gestures, dressing, and a slow pace shows that the presenter has confidence. In addition, eye contact is the first and most important step that shows the presenter has a good level of self-confidence. An open posture, taking pauses, and avoiding words that are not appropriate during the sentences are some of the core elements that show the presenter is ready or lacks confidence. 

[bookmark: _Toc120898608]3.2 Analysis and ways of improving confidence   
	The information mentioned in this source related to confidence will help me to deliver a strong and confident presentation. Understanding the audience is an important source of confidence. In addition, knowing the audience who is attending is as important as compared of getting to know the audience. A mixed audience always processes the information differently. Adequately informing the audience and telling them about the main theme of the presentation are some of the key elements of understanding and knowing the audience. 
Another element is the hand signals that the audience observes very closely. Bradbury (2006) argues that people frequently make small but easily discernible movements that effectively point out their preferred style of thinking. Pointing and rubbing the area around the eyes indicates that the audience is not getting and is getting distracted. Gestures with hands/arms that include rubbing on different areas of the body suggest that an individual may feel fleshing out.   
A certain look is a huge pointer that shows the confidence level. It is important to look at the audience so that I can get the sense of people getting points and shows that they are interested. 

[bookmark: _Toc120898609]3.3 Learning from the source 
I learned that it is important to look at the audience for a positive interpretation and to get to know their interest. For my future presentation, I will make it a habit of always looking for the most positive interpretation, of their behavior, even or odd, bizarre times. However, it may not be easy for me of course, my aim will surely be developing confidence rather than depending on the audience to help me out.  From the source, another pointer I learned is relaxation is one of the main techniques for a confident presentation. Moreover, I will increase my knowledge regarding the contents of the presentation and will rehearse time and again, which will ultimately increase my delivery skills and I will be more confident in engaging the audience. Another important confidence building technique is that I can read the presentation in front of the mirror to identify the flaws in delivery methods and rectify them when presenting in an actual scenario. Every day is learning, as it never stops. I will learn from my mistakes, be consistent and improvise techniques to identify the method which suits me best.

4. [bookmark: _Toc120898610]Conclusion 
The source I selected for this report is the book by Bradbury (2006) which is based on successful presentation skills. The report outlined specific skills that will be helpful for me in the future. Furthermore, in the assignment I provided analysis and information that can help me improve those skills. It will evaluate the overall learning from the source. My summary of this report shows me that confidence is the key element for a successful presentation. It is a key skill that enables the audience and the presenter to get in touch with each other and how that presentation is healthy, and the audience is engaging with me.  This report concludes that various lessons can be found in this book. It discusses the difference between face-to-face conversation and real-time presentation. The face-to-face conversation includes a stream of instantaneous signals that include both verbal and nonverbal actions that get to know how the person during a conversation is feeling.
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