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[bookmark: _Toc492413838]Essay – Effective Study Strategies for Students in the Digital Era 

As we live in a digital era, students have access to many resources to enhance their studies. It is important for each student to develop and improve their skills in studying, because this contributes to a better outcome of their self. Resources such as books and journals are a handy tool for people to enhance their study skills, but nowadays technology is the primary tool that is accessed by students as it provides quick access to information. Although, even with all these strategies, students may meet challenges in their studies such as distraction, boredom or absorbing too much information at once. Setting clear learning goals helps students stay focused and measure their progress, increasing motivation and effectiveness (Locke and Latham, 2002). This essay will explore effective strategies to succeed in their studies. 
One of the biggest distractions students face is the digital distractions such as their social media. With just a click away, students can easily get distracted by receiving new notifications or messages which can compromise their studies. A useful strategy to maintain their focus on the studies can be the Pomodoro Technique. The Pomodoro Technique, involving focused study intervals with regular breaks, enhances focus and reduces burnout (Newport, 2007). Using this technique, students can have a better understanding of their studies by having regular breaks between their learning. Short intervals of breaks between the studies can keep the students engaged and focused. 
According to Bjork, Dunlosky and Kornell (2013) self-regulation, including time management and distraction control, is essential for digital-age students. To implement this, students can use the Eisenhower’s matrix which is a tool that helps them prioritize the tasks by their importance. There are 4 windows for tasks to be placed in such as important, not important, urgent, and not urgent. By categorizing each task students must do, they can accomplish a better outcome of their studies. The Eisenhower Matrix, used to prioritize tasks based on urgency and importance, helps individuals focus on long-term goals by avoiding unnecessary urgent tasks (Covey, 1989).
Another popular method that demonstrates how to help students with their studies is the Cornell Method. The Cornell Method is a systematic approach to note-taking, dividing notes into sections for cues, main notes, and summaries to improve organization and retention (Paul and Owens, 2013). This method helps students to organize notes by key points, comments, or summaries. By doing this, students can express more engagement in their studies, having a well-structured note taking. Especially these days, students can use a lot of different digital tools to help them with taking notes. Digital tools for note-taking, such as OneNote and Evernote, enhance organization and accessibility, allowing students to organize, search, and synchronize their notes across devices (Glogger-Frey; et al., 2015). Making use of the digital tools, students can improve their studies as these can support their studies. They can structure and write additional information for a better understanding. 
As some people study better using visual learning, a good method that can be used is Mind Mapping for Conceptual Learning. Mind mapping enhances conceptual learning by visually representing relationships between ideas, which improves understanding and memory retention (Buzan, 2010). This method can effectively improve students studying as they can visually organize and make connections between the ideas. Students can also use digital tools to help them with this method. Tools like Miro, Mindmeister give students a way of creating digital mind maps. This way, they can understand better, making it easier for them to connect the ideas together. Creating mind maps requires students to actively process information, categorizing and organizing it meaningfully, which leads to deeper learning (Davies, 2011).
In today’s digital era, students have numerous study strategies to help them in their education. Although, living in an evolved digital world, students can meet many different distractions that can decline their study skills. With help of the multitude study strategies, students can effectively improve and better their learning. Effective study strategies enhance learning outcomes and improve information retention (Dunlosky et al., 2013). To keep their studies up to date, students have various amounts of effective study strategies to help them in improving and maintain their education at high standard, but also to keep them interested and focused on their studies. 
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Report - “Time management”: An Essential Skill for Student Success


Executive Summary
Time management is a key skill for students that supports their academic education, mental health, and their future professional career. This report will explore numerous research and studies, developed within the last five years, that will demonstrate how time management is crucial to students. These studies show how students who practice time management improve their learning, reduce their stress, and prepare them for the future. Time management practices such as organizing tasks, setting goals, or having a clear schedule, can aid students to improve their skills and performance. 
The report will show research from Akpunne and Chikweru (2021) and Al-Khatib and Obeidat (2018), that shows the importance of students with time management skills to achieve a better academic grade and performance. Other studies by Liu et al. (2022) and Karal et al. (2019) indicate that time management benefits to the student’s mental health by reducing their stress and preventing burnout. Time management is also important in the student’s development in their future professional career as shown by Rasheed and Wahid (2020). 
This report concludes that time management is significant in a student’s academic education, mental health, and future career. In consequence, educational institutions should implement time management classes or workshops to contribute to the student’s skills improvement. 









Introduction 
At the base of any student’s accomplishment in their studies, there are different skills that help them succeed. Time management is one of the most fundamental skills students require in their education. It is essential for them as it aids them in managing their academic work, maintaining their mental health. Also, time management prepares them for their future professional life. Recent studies and research demonstrate that time management is one of the most effective and important skills a student can have. This report shows the findings of the importance of why time management is beneficial for students and its benefits. 
Time management and Academic Performance
For a great academic performance, effective time management is essential for students. Recent research has shown that students who prioritize their tasks achieve a better outcome than those who do not. A study by Akpunne and Chikweru (2021) found that students who used time management techniques, such as creating schedules and prioritizing tasks, performed significantly better academically. This study demonstrates that students who use structured time management improve their education, allowing them to prioritize their tasks and allocate sufficient time for each of them. 
Other research by Al-Khatib and Obeidat (2018) found a strong correlation between time management skills and improved academic achievement among university students. This research shows that students who manage their time accomplish a more satisfactory academic grade that contributes to their education. 
A study by the American Psychological Association (APA) showed that students who effectively manage their time scored an average of 30% higher on their grades than those who do not. 
Time management in Mental Health 
With all the academic workload and personal life, time management has a significant role to play in their life to maintain their mental health and reduce their stress. Otherwise, students can become overwhelmed with their education that can lead to burnout. A study by Karal et al. (2019) found that students who struggled with time management experienced higher stress levels, particularly during exam periods. This study demonstrated that students with a good time management can have a healthy balanced life, giving enough time for their learning, but also to have some rest. 
Liu et al. (2022) reported that students with strong time management skills had lower stress levels and were better equipped to handle academic challenges. According to this research, there were more benefits for students who effectively managed their time for studies and their personal life. Planning and setting clear targets, students achieved reduced anxiety and improved their mental health. 
A survey from the National College Health Assessment explains that 49.3% of the students experience high academic stress. That’s why students who practice time management reduce their stress significantly.
Time management – Professional Skill
Time management is a key skill for a professional career. Students who develop this skill through their academic education may find it beneficial in their careers. According to a study by Adams and Blair (2019), graduates who practiced time management as students were more likely to succeed in the workplace, as employers view time management as a critical skill. This study shows that students with effective time management skills have a better chance of succeeding in their professional careers. 
Research by Rasheed and Wahid (2020) indicates that students who practice good time management have a better opportunity to participate in internships or part time work. By doing this, students gain much more experience, and it increases their employability. Rasheed and Wahid (2020) demonstrated that students who practice time management allow them to improve their academic and professional skills. 
A National Survey of Student Engagement (NSSE) demonstrated that students with time management skills are twice more likely to finish their degree in time  which contributes to their professional skills. 
Conclusion
In conclusion, time management is an essential and effective skill that students should possess to successfully achieve great outcomes. Time management affects their education, mental health, and future professional life. All the recent studies and research demonstrated how time management has an important value to them, improving their academic grades, managing their stress and mental health, but also time management prepares them for a career. Students who practice and better their skills in time management will achieve a balanced and improved education. 
Recommendations 
Based on these findings of the report, educational institutions should implement a time management class or workshop that would give students the practical lessons they need to improve this skill. Universities should assist students to the right way of shaping this skill, by offering resources such as digital tools or coaching. Teachers or lecturers should then do regular assessments with the students to ensure they maintain their learning and make the practicing of time management a routine in educational institutions. 
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Microsoft Word is one of the most popular digital tools that students use for their learning and academic assignments. Within this app, you can write documents, insert a picture, or have the app read aloud the document for you.  According to Rogers and Duncan (2006) Word’s layout capabilities make the process a fairly simple and even an enjoyable one. This is why students can benefit from using this app. 
As most students write their assignments or projects using a computer, this app is great to enhance their skills as Microsoft Office Word is one of the most sophisticated word processing programs (Lambert et al 2009). 
Microsoft Word has become an essential tool for students and teachers. In a research by Dibbari and Dangata, it is demonstrated that Microsoft Word helps students become more skilled in their writing and provides a strong basis for their academic foundation. 
In the following video, I will demonstrate some of its functions and benefits that can improve student’s academic performance by using Microsoft Word. 
Click here for Microsoft Word Tutorial
Recording-20241107_224057.webm
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