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ABSTRACT
“For many years, a key driver for Higher Education Institution (HEIS) has been ensuring that students are prepared for employment post-graduation. This has often resulted in HEIs providing specific modules of study focusing on employability and soft skills. The existing research literature presents a variety of strategies for embedding employability within curricula, often focusing on frameworks to review the provision of employability opportunities within a degree programmed” (Taylor and Francis Groups)
INTRODUCTION
 ‘’Academic and Employability skills are considered essential qualifications for a lot of jobs positions, and they have become necessary for employment success in a business environment. Academic skills can be defined as approaches which are applied to learning. The aim of this report is to Analyse and reflect on some skills that I have learned and gained on the first term on the module Academic and Employability Skills, and some skills that I still need to develop. These are especially useful to me because I will use them in my career and personal life as well’ (Jackson,2014). As a student, I need to study these skills to meet the demands of employment that are required outside there. The reason for this report is to Analyse and reflect on some of the skills that I learned in this Module and the skills that I need to work on.
Academic and Employability skills are important for my future career.
In this report, I am going to use my (class activities) as one of the simplest models of reflection which contains only three stages:
· Summarizing
· Reflection
· Analyzing

1. Summarizing
This reflection will be based on my experience at the University of Wales Trinity Saint David (UWTSD). And Before I joined the University. At first, I did not understand much about Academic and Employability skills and how important they are for somebody like me who has been out of school and unemployed for so long. It seems like I am in the right place on the right course.
I could not understand the difference between Academic and Employability skills but however, after I joined in, I began to gained understanding about this module. For example, a specific task was given during my class discussion to summarize a video clip talking about foreign University students who complain about British or native English speakers' accents.
In this task I was given an opportunity to express my point of view or explain what was said in that clip video. So, to explain this kind of situation, I was happy to use paraphrasing and summarizing to give an accurate explanation concerning the topic.
In this summary the lecturer was happy to see a bit of good listening and understanding skills in us and I found it helpful to be part of that discussion. I was so excited to learn more about Academic and Employability skills.
2. Reflection
The skills I have learned during this module include paraphrasing, reflection, summarizing, analyzing, and referencing. I learned how to summarize a text and give explanations and I also learned how to paraphrase by quoting somebody's writing without changing anything from the original text. Academic and employability skills helped me to reflect on my strengths, opportunities, weaknesses, and threats. 
3. The skills I have developed from Academic skills
I was able to identify the areas of my strengths, for example I was able to contribute to teamwork and share my opinions more than I expected. I realized that one of the best ways to learn something is by asking questions and summarizing what was said. I have learned through this module by using this technique. This method worked very well for me in the past, when I was learning English in college, and I believe it will also work here in the Academic and Employability skills module or even in another module as well. It will help me understand more because during my college time I was struggling to speak English very well but because I was asking questions and interacting with people who speak good English, I easily improved a bit of grammar rules. I built confidence in speaking English with an individual and in public. I remember public speaking was one of my great fears and it still is, but I am a bit better now than before because I noted that I am not alone in this situation, it is something that is face by everyone so, I am trying extremely hard not to be terrified by fear and speak with confidence. 
Information Technology
Another key area that I see myself improving is the use of electronic devices such as computers. My IT skills were not that perfect but since I started the Certificate of Higher Education for the workplace (CERTHE) my IT skills have developed a bit because everything is being done on a computer. So, I have gained some improvement by using PowerPoint and word documents that allow me to do my assignments. These skills will also help me in my future career. Learning IT skills will be a great advantage to get employment opportunities. 
The use of online team has been fantastic and an excellent experience that I have ever experienced. With the help of our lecturer that took us through the process on how to do our work online has made it easy for me to use this technology because everything has become accessible online, whether I am on a journey or traveling abroad I can still follow my classes online. My communication skills have been improving through class discussion and teamwork. I am happy to develop myself in this area because it is one of my weaknesses.
Writing skills
I can see that my writing skills have also improved through practicing writing, I could not believe I would write 2,000 words but now I can see that I can draft a book. I feel as if my mind is loaded with extensive ideas. Through academic and employability skills I began to love writing. I find it fun and exciting to put my ideas on paper, I have developed critical thinking and focus on how to analysis and reflect on my progress and how to do better on my assignments and for my further studies. I believe as a Level 4 student my writing skills in this report will be understandable to my readers because I clearly used simple grammar to explain myself based on my academic skills writing. 
Communication skills
Communication is ‘’to share information with others by speaking, writing, moving your body or using other signals’’ (Cambridge English Dictionary). This is evident in all our daily lives as human beings, we use all sorts of communication to share our ideas, languages, and cultures. These are important skills that I benefited from academic skills. My speaking skills have improved, and I demonstrated this in my classroom by actively engaging in class activities and in the team to make sure that I contribute something beneficial in the discussion. I believe developing these skills will help me achieve excellent communications skills that will help me in my future career.
4. Things that I need to improve 
Research skills
Research is another area that I am not good at but the Certificate of Higher Education for workplace (CERTHE) impowered me to put my attention into research focus. This is a challenging experience that I am still learning. It is not an easy thing to do proper research without acquiring good knowledge to identify your implicit and explicit information.
Time management skills 
Time management has been a big problem for me to deal with. I need to work on myself and set up a proper timetable to challenge this.
Time management is the most single thing that a lot of people never take seriously, especially when comes to students' activities such as assignment work. It is an exceedingly difficult skill people fail to manage in their lives and this is simply because of its nature, it is invisible, you cannot see it coming but feel it when it is gone. It caught people by surprise and in some cases, people think they have enough time to do everything later instead of doing it now before it is too late.
 I have been one of those who believe there is always a time if you live. This may be true, but I was wrong especially when it comes to achieving something good in your life. You must sleep less and focus on one thing that you choose to do in life because you do not really have as much time as you think you have. Keep time as your best friend because it is the only one that will remind you of your dream and when you need to achieve it.
One of the challenges that I found during my first term at the University was time management issue specially when it comes to doing my assignments. I have now realized that I need to change the way I manage my time to do my assignments.
 I must make use of my time wisely otherwise I will be disappointed. I know it would not be easy to do that overnight, but this is the only way forward because it will pay off at the end of my study. It is also necessary to develop this skill for future employment opportunities because time management is one of the most important things that employers keep their eyes on.
 Information technology
Information Technology (IT) is one among my weaknesses that I would like to improve.
It is an important skill to acquire, technically I would need to learn written communication skills and solve complex information. I want to learn how to manage my social media flatform for future business development. As a student who wishes to have a career in the management Industry, learning skills such as coding, hardware deployment and database management is necessary.
In the beginning of my first term at the University I found it exceedingly difficult to use simple IT skills such as PowerPoint and word document. This was a wake-up experience for me, it makes me think that learning without having computer skills in 21st century is impossible because it seems like everything has been digitalized. You cannot longer submit your paperwork physically. It looks like this old fashion of doing assignments on paper will soon disappear. So, one must be ready to learn information technology to avoid stress and delay when it comes to assignments. 
Conclusion
According to research on (PapaerAp.com). “It has been concluded that development of Academic and Employability skills is important to get a suitable job in the desired field. It has been concluded that improvement of academic and employability skills is helpful in context of both professional and personal development’
Academic and employability skills are an important course towards employment and career goals in the management industry as well as others professional fields. I give thanks to whoever introduced this great course into higher education. It is a prefect course for somebody like me to restore hope and dream for a better life. I really enjoy the Certificate of Higher Education for workplace. The course has really turned my mind into a learning machine. I began to develop a fashion for learning. The academic and employability has been carefully selected to meet the needs of those who want to develop successful careers whether in the workplace or in the academic institution.
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