
How to Insert Chart in Word
Step-1

First step is top
open the MS

Word document
either from PC or

one drive

Step-2
Once the file is

opened, look for
the insert tab in
the Ribbon box

Step-3
Once, you click

on the Insert tab,
look up for the

Chart Icon

Step-4
Click on the chart

icon, and select
the chart of your

choice

Step-5
Once you select
the chart, enter
the data as you
need and delete

the pre-
populated data


