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First stepistop |, .....
open the MS pages | Tables |

Word document
either from PC or
one drive

Insert a chart to illustrate and

mp data.
| Bar, Fie, Line, Area, and Surface are
I I some of the available types.

6 Press F1 for more help.

Step-3
Once, you click
on the Insert tab,
look up for the
Chartlicon

Step-4
Click on the chart
icon, and select
the chart of your
choice

How to Insert Chart iIn Word

Step-2
Once thefileis

- opened, look for

the insert tab in
the Ribbon box

Step-5
Once you select
the chart, enter
the data as you
need and delete

the pre-
populated data



