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Reflection is the activity of thinking about anything I have learnt through or critical thinking I have done during my learning experience. According to (Korthagen, 2001, p53) “Reflection is the instrument by which experiences are translated into dynamic knowledge”. It is about the experience obtained from learning and creating own thoughts through experiences. Reflection is important for student as it enhance self awareness, critical thinking and learning. 
Purpose of this report is to talk about necessary technique I  learnt during this semester, which helped me to improve my academic skill. During our class, we learnt many important skills but I will talk about 2 skills. 
1. Time Management 
2. Note Taking 
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2 Description of Experiences 

1). Time Management: 
			     Time management is an important academic skill for students because it helps to achieving goals, work-life balance, Avoid last minute rush, meeting dead lines, efficient study time, develop self-discipline. In this class we learned about 3 type of time management technique.
i) The Eisenhower method
ii) The 4 D Strategy 
iii) The Pomodoro technique
Since my childhood, I was struggling to manage my time for my task to finish on time and was always late for my class. In this class I learnt about different methods of techniques so I have tried using time management techniques which helped me a lot to develop my time management.
2). Note Taking:
			Note taking is an important academic skill for students because it converts difficult ideas into your own words which improves the understanding so you can focus more also, it will increase time efficiency during independent study. ‘Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p6) 
In this class we learnt about 5 types of note taking techniques
i) Diagram
ii) Mind map
iii) Linear Notes 
iv) Tabular notes 
v) Cornell notes
I found out that, the technique I was using since last few years, was combination of Diagram and Linear notes. Now I found out the difference and use of note taking techniques.
[bookmark: _Toc863828605]3 Personal Reflection
[bookmark: _Toc1313258339]3.1 Evaluation 
 
Academic skill was very useful subject for me to learn and develop  my  academic skills.  During class room we did Different activities. For time management I used Pomodoro technique for my assignment which helped me to focus more on my work because of 25 mins work and 5 mins break and in my personal life I used 4D strategy. The problem I faced using The Eisenhower Method because it does not say anything about what to do about last minute emergencies which can not be avoided. 
Note taking method is also useful because by using this method I can write big paragraphs in to short text. I am more kind of visual learner so diagram method is useful for me. During class what ever professor taught us, I used note taking method so during revision I don't have to study whole book but notes which  I took, covered all the necessary point and it was very quick to revise everything. According to me I had some bad experiences too, sometimes when lecturer speaks very fast that time I missed some key points and I had to ask again to the professor.
[bookmark: _Toc1729087178]3.2 Analysis

Time management is crusial for academic development and also helpful for my future growth. From this I can track my daily activity  to identify how time is allocated so I can recognise the time I have spent was productive or distractive. I can prioritise task according to the importance and the deadline.I can make timetable one week prior for assignment, revision, study and for work. From Eisenhower Matrix I figure out my priorty and urgent task, what are the not important one and the pomodoro technique I used for my study and assignment which has improved my concetration and efficiency. Due to Time management skill I could balance work life, personal life and academic life.
	Sometimes due to tight schedule I did not have enough time to relax myself. Sometimes, I underestimate the task and they took long time to finish which caused me last minute stress. Even if I make proper timetable still unexpected event arrive which spoils my time table. In many occation it was hard to stick to the time table. I have to work few extrahours sometimes or  tube issues or sometimes guest arrives to meet up which was not in the timetable.
	In future I will be using this timemanagment techniques for my academic skill. I will use weekly or monthly planner so I can finish my priority task before dealine. For my study and assignment, I will keep using pomodoro technique which helped me to focus more without getting tired. I will also use this to maintain for healty work life balance. 
Note taking method I found very organised way to write big topics into short text and in own word. When I have to revise for exam it is fast and effective way for study. Diagram method was very helpful for me because I am a visual learner. Every  method is different. Mind mapping I use for essay it helps me to link all ideas together and help me brainstorming ideas. Liner note helped to take note during lecture to write everything is sequence. Tabular helped me for comparision. Cornell note was helpful by dividing main notes, cues and summeries. 
Sometimes during lecture I skipped few main points because of my writing speed. I misheard the information and translated wrongly in my language. Sometimes I did not write the main points or the topic and sometimes I have written everything what ever I heard and it was too lengthy 
 In future for my further study I will keep practising, taking notes more strucutured way and easy to remember. It will help me to note all the information better organised way.
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4 Conclusion 

I can tell effective time management skill is usefull for my academic and personal development by focus, efficient study habits and organised habits. It helps with quality work, growth and it also reduce stress. 
Note taking method is useful for note down big paragraph into small text in structured and oraganised way which is helpful for personal and academic growth. When I write down in my own words, I understand better.
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