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2.  Introduction

The focus of this report is reflective writing; therefore, I will discuss my ‘reflective writing’ in the academic report and group presentation, before that I will first give a summary of the concept of reflection, its importance, and the practice of reflection.
After viewing many sources, I have understood that reflection is looking back on what you have done, evaluating it, and making decisions out of it.
Reflective writing is about me, it’s about the person who did the activity, taking time to write about the experience of that activity, evaluating it, and coming up with a sense of what is next.
Reflective writing requires practice to develop your reflection skill (Bassot, 2020).
However, this is built as a chain of processes that every individual must get through, one of these processes is motivation, without motivation, it will be difficult to practice reflection, whatever you do in life requires some sort of motivation, as to achieve what you wanted, what your goals are, 
Therefore, it’s important to be motivated in the process of reflecting, depending on an individual’s character, because personality plays a role in the motivation and development of your skills, knowing yourself will help you guide the process of reflecting.
Practicing reflection and benefiting from the outcome will require an effective personality (Bassot, 2020)
Reflecting practice will develop your professionalism and become an expert in your activities, through reflection you step forward to the next level of your activities, becoming a professional in your environment, and that is one of the benefits of reflection (Tarrant, 2017).
Becoming a professional in your activity will help you tackle difficult situations, especially when you already had some experience in similar activity, through reflecting on practice you display professional expertise, hence at this point you reach the stage of a personal development plan, by asking yourself ‘what will you do and how will you do’, it requires action.
If your action was the intention of improving your weakness and failure, then the outcome of that action will be your future result, which will eventually develop your progress and lead to your success in what you want to achieve, and that is the importance of reflection.
There are different models of reflection, such as the Era model, Driscoll Model, Colb’s Model, and Gibbs Reflective Cycle.
I will use Gibb’s Reflective cycle (1988) in my reflective writing, as it gives a more detailed structure to reflective writing.
According to Husebo, O’Regan and Nestel (2015), Gibbs’s (1988) reflective cycle is furthermore detailed stages of the experimental learning cycle of Kolb (1984).
I will first start on my Academic Report reflective writing, and then our presentation group activity in separate sections. 

3. [bookmark: _Toc99746860]Reflective writing on Academic Report.

3.1 [bookmark: _Toc99746861]Description 

I asked my teachers what I was required to do, because I wasn’t sure how I will do it, after having some clue about what I had to do, I started to plan my task writing, I was behind the scheduled time that I planned to do, because of other circumstances. 
Then I started searching sources in the library and outside, I obtained some of the sources that I was looking for, but kept searching more because some of them were not fit the topics that  I wanted to discuss, but at the same time I wanted to get sufficient sources so that I can wite enough on my report, it took me a while to find them, but hopefully, I found view more, I started to read them carefully, the first two days I was simultaneously reading and searching.
After days I started writing on a rough paper, at the middle of my writing rough paper, I noticed that it was not working the way I wanted because I was writing and deleting what is not suitable, however, I started to write or use my rough writing on Ms word as well, so that helped me to continue writing because on Ms word it was easy to delete, correct and continue writing.
Then I started to work on and write the body of the task report step by step, till I completed it, then I moved on to the introduction which required me few more work, it was almost ready to complete because I knew what I wrote at the body of the report and could continue from there, then started checking couple times again, even though sometimes you may not pick up a mistake so quick after spending much time for writing, but it was still worth checking, the last thing I did was then submit it, and that was it. 
3.2 [bookmark: _Toc99746862]Feelings 

At first, I was in shock, a bit stressed and confused, thinking about how I will do this, when will I complete it, I was tired, but at the same time determined to find a solution to do it properly and complete, I always try to find a solution on every situation, and overcome difficulties, at the middle of the process I was feeling confident to do so and complete.

3.3 [bookmark: _Toc99746863]Evaluation 

It was not a good feeling at first, because I was confused a bit, by not knowing how to write it all, I was tired, my searching way of sources was not accurate, therefore the result of searching was not a good outcome.
Interpreting text from sources was not easy as well, and it took me a while to get into that.
The good thing was at the middle of the process, I was a bit more confident and knew what I was doing, my ways of searching has improved as well, so I was already planning what is next and writing at the same time, I put it a lot of time and energy, therefore there must be some good outcome.

3.4 [bookmark: _Toc99746864]Analysis 

Well, things can happen for a reason, I didn’t have much of that type of experience in the past, so that caused a bit of confusion, at the same time, I could have planned it differently, but that would depend on other circumstances in life, my searching ways also caused a bit frustration, as I couldn’t find right sources,  but later on, I found the way to do and it was much better.

3.5 [bookmark: _Toc99746865]Conclusion 
 
I could have searched my sources differently if I would have known it before, even though it was doing much better later in the middle of the process, I could have also planned differently if I would have some clue about it, after completing my report I know now how to do if that comes again, I could have worked on my interpretation ways as well, but now I know how to do it better than the beginning of the process I could have been calmer as well and take it easier, even though at the middle of the process, I was much calmer.
It was a learning, and life is learning from experience, ‘you live you learn’.
Learning is all about change, and change drives learning. (London, 2021, p.1). I agree.

[bookmark: _Toc99746866]

3.6  Action Plan

I must practice more on my searching ways, and I did some improvements, I must improve my interpretation skills, I must read often as well, I will have to plan things differently, I must improve my citation or paraphrasing skills as well, by practicing often and attending academic skills sessions or ask teachers, librarian to help me that.

4. [bookmark: _Toc99746867]Reflective writing on presentation

4.1 [bookmark: _Toc99746868]Description 

Our teacher added one more student to our existing group of three, because some students did not belong to any group, and we accepted, we were given time to communicate and plan our reports, we did that, but unfortunately, we couldn’t reach student No3, we tried to communicate with student No3 by email and WhatsApp, and it wasn’t successful, we left a message and informed student No3 the task.
However, we had to move on and plan our task how we will do it, after a discussion, we knew what our job ad presentation will be, I have suggested the job title and name of the company, a link to the job ad where to look, and shared it with my group, they accepted it, I’ve listened what their ideas were on how to present and write, they suggested that two slides each person will write and present, I did the first two slides and was chosen to start, then we all agreed, prepared our presentation on Ms. PowerPoint, 
We did try again to communicate with student No3, unfortunately, no reply at all, after that we completed our job ad, one day before the presentation we shared and emailed the presentation to student No3 so that we can all do the presentation, unfortunately, student No3 was not available that day, however, we did our presentation as planned.

4.2 [bookmark: _Toc99746869]Feelings 

I was ok, a bit nervous, even though I had already one presentation before, and I was feeling a bit confident, but still, in public speaking, I was a bit nervous, at the same time comfortable doing so, and as I started presenting our presentation it became easier to continue.

4.3 [bookmark: _Toc99746870]Evaluation

The good thing was we all presented well, we did our task good, and we used it in MS. PowerPoint slides, we could work out our public speaking, and PowerPoint skills.
I came up with the company name, the title of the job ad, and the link to the job advertisement website, where we can read similar and interpret it into our own and build a job ad for our presentation, we have chosen our job title ‘sales assistant’ I thought it was simple, and we all agreed.

4.4 [bookmark: _Toc99746871]Analysis 

We did well by communicating, planning, and preparing our presentation, but we didn’t meet physically, because we could have practiced our public speaking together, at the same time practicing the use of MS. PowerPoint.
However, we have received a good score on our presentation job ad evaluation, high marks on public speaking, even though we have to work on it yet, we got good and low rate as well on the organization of the job ad, we also received good marks, and one person rated three for working as a team, we have received good marks on professionalism, but at the same time, two individuals rated three, overall we received 30marks which was good.

4.5 [bookmark: _Toc99746872]Conclusion

We could have done much better in our presentation group, if we would meet physically or virtually and practiced our public speaking as a group, we could have improved our writing skills, using the MS. PowerPoint, by practicing together.

4.6 [bookmark: _Toc99746873]Action plan

We must motivate each other as a group, we must communicate better to work together, and we must improve our skills in MS. PowerPoint, we must plan our work ahead, and we must work effectively.

5. [bookmark: _Toc99746874]Personal Development Plan.

The table below will highlight my PDP.




5.1 [bookmark: _Toc99746875]Table one Personal Development Plan

	Personal Target
	How will I achieve this?
	How will this improve my academic or employability skills?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. To improve my public speaking
	By practicing myself, with a group, and attending study skills sessions for presentation or public speaking training sessions.
	It will make me more presentable, and employers will be more likely to employ someone confident and a good public speaker.
	When I must have practiced with my group and presented in front of my group when I must have attended five sessions of study skills sessions of presentation and presented in front of my group and received positive feedback.
	By the end of December 2022.


	2. To improve on my PowerPoint skills.
	I will exercise more by myself, and at the same time, I will attend IT skills sessions. 
	Improving my digital skills will make me more employable and could give me more chances of being employed.
	When I must have practiced and attended IT study skills sessions,
	By the end of November.

	3. To improve my searching source skills and writing skills. 
	I will exercise more often by writing and reading a lot, I will also attend academic skills sessions.
	It will develop my academic skills; I will be more skilled which will be a benefit to my employability because employers are looking for highly skilled employees.
	When I must have practiced and attended academic skills sessions. 
	By the end of December.


	4. To improve working as a team.
	By motivating one another, practicing together often, attending meetings, and workings in group sessions.
	It will give me the experience of working as a group and will be advantageous for my employment.
	When I must have attended group working sessions and completed 6 sessions of meeting group working sessions. 
	By the end of December.



Table one shows my personal development plan. 
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