Level 4 assessment specification 
What skills I need for study and employment

Student [Shayne Rodolfo Gardete pinto]
Student number [2510402]

Task 1 essential skills I need for study and employment is
Critical thinking skills 
Academic writing skills
Time management skills 
Reading skills 
Teamwork skills 
Critical writing and analysing 

References and bibliography 
How to manage my time management I could improve my timing and get there early 
For my academic writing skills, I could write a lot poem for practice and for my reading skills I could read on my spare time 
· Sources Government Surveys and Research: Official sources like government surveys and research provide facts and figures about jobs and employment trends. 

1

· Informal Conversations with Employers: Engaging in conversations with employers can yield valuable insights into job availability and skills demand. 

1

· Professional Associations: Joining professional bodies can provide access to job vacancies and networking opportunities. 

1

· Online Resources: Websites like the National Careers Service offer skills assessment tools and career information based on trusted sources.  

1

· Research Tools: Tools like the Labour Market Information tool can help match your skills and skills of employers to job roles across various occupations. 

1

These sources can help you plan your career goals, understand the job market, and make informed decisions about your future

[image: Retention, recruitment, and the importance of supporting students ...]



Study and Employment References
When applying for a job or course of study, you may need references from previous employers or academics who know you well and are familiar with your work. In the UK, references can vary in type, such as factual confirmation of employment dates or opinions on your skills and suitability for the course or role. Employers usually request contact details for two or three referees who can give independent verification of your experience, skills, and qualities. It's important to ask potential referees if they are willing to provide a reference and to provide them with the necessary information to write a detailed reference. 

2.

Why is Teamwork and professional collaborative good?
[image: A blue and white room with a blue sky
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Why is it important?


· It’s important to be collaborative with your team because if you a just quiet that will make you seem like you aren’t listening.
· It is also important to be in teams because it helps you bond with the person you are working with.

Task 2

The mind map
[image: MindMeister | Online Mind Mapping & Brainstorming Software and 3 more pages - School - Microsoft​ Edge]
We all took part on it,       but Alex and Sadaf did the most the work I just helped at the end it was worth it


Task 3
The portfolio I did is about business and teamwork it can help you a lot and get you far I decided this 
Because it was interesting
[image: ]
  


Task 4

Here’s my portfolio

[image: ]
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