INTRODUCTION 
Being able to successfully access, evaluate, and share information online is critical skill for both academic and professional success in the current digital era. Critical thinking, online research, data management, digital communication, and the ethical use of digital resources are just few of the many skills that make up digital literacy. For student to undertake research, participate in conversations, and uphold academic integrity in their work, they must become proficient in these areas. (Naamati-Schneider,2024) When I think back on my digital literacy abilities, I see both my strong points and my room for development. Even though I know how to use search engines, digital libraries, and simple communication tools, I have trouble determining the reliability of internet sources, properly arranging research materials, and correctly summarizing and citing information. Additionally, adapting to new digital collaboration tools presents challenges that I am to overcome. (Martzoukou et al., 2024.) The six stages of Gibbs Reflective Cycle- description, feeling assessment, analysis, action plan, and conclusion are followed in this reflection. I will evaluate my present level of digital literacy using this methodology, pinpoint my challenges, and create plans for development. I hope to improve my capacity to evaluate internet content critically, hone my digital communication abilities, and effectively handle research materials by the end of this introspective process. Developing these skills will help me succeed academically and get ready for future career prospects in a technologically advanced environment. (Pennington et al., 2025.)
DESCRIPTION
[bookmark: _Int_uNw0Ff08][bookmark: _Int_FM5qwRt7][bookmark: _Int_dxqZVlrE][bookmark: _Int_vNKFYGXj][bookmark: _Int_Pk8slI4F][bookmark: _Int_wzEKliI3]Digital literacy has been crucial to my learning process throughout my academic career. For research, communication, and teamwork, I usually rely on internet channels. I have to look for academic papers, evaluate data from multiple sources, and organize my result in order to complete my assignment. I also improve my writing and citation techniques by using digital tools like, Microsoft word, and reference management software. Even though I am accustomed to using digital tools, I have faced a number of difficulties. Evaluating the credibility of internet sites is one of the biggest challenges I encounter. I occasionally find it difficult to discern between genuine academic sources and untrustworthy material when doing research. This has led to instances where I unintentionally use less credible references, affecting the quality of my work. (Li et al., 2024.) Effectively managing research materials is another difficulty I encounter. Even though I make an effort to arrange my notes and references, I frequently feel overloaded with information. The absence of a systematic system for classifying research materials in my current technique makes it challenging to find pertinent information. Furthermore, as I occasionally have trouble avoiding inadvertent plagiarism, I still need to work on my ability to paraphrase effectively and properly cite my sources. Last but not least, academic initiatives require the use of digital communication and collaboration tools including discussion boards, video conferencing, and shared documents. However, I find it difficult to adjust to new digital collaboration platforms and actively participate in online debated. These difficulties show how important it is for me to develop my digital literacy in order to perform better academically and succeed professionally in the future. (Naamati- Schneider et al., 2024.)
FEELINGS 
I feel conflicted when I think my proficiency with digital literacy. On the one hand I am confident in my capacity to use digital tools and perform online research. I like how digital platforms promote learning and collaboration, and Ilike how easy it is to access a wealth of knowledge online. But I also get frustrated when I can’t figure out how reliable sources are or how to properly arrange research materials. I Sometimes feel like there is too much digital information out there. I frequently question my research decision because it might be difficult to distinguish between trustworthy and untrustworthy sources. (Li et al., 2024.) Furthermore, I occasionally worry about inadvertently copying text because of poor citation or poor paraphrase abilities. I approach academic writing cautiously because of these worries. In addition, I hesitate to participate in online conversations or group projects since I have trouble adjusting to new digital communication technologies. I frequently question whether my contributions are worthwhile of if I am making effective use of the right instruments. All things considered, even though I acknowledge the value of digital literacy, I believe that I can still improve my abilities, and I am keen to create plans to do so. (Korte et al., 2024.)
EVALUATION 
[bookmark: _Int_Fb0SYfFT][bookmark: _Int_qTo6QpDJ]When I assess my digital literacy, I see both my advantages and disadvantages. My capacity to perform research using scholarly sources and internet databases is one of my main advantages. I have no trouble using search engines, finding academic publications, and gathering pertinent data to back up my research. I also know how to use digital tools for basic referencing and document creation. But I have more problems than I have advantages. My inability on the caliber of my study. (Pennington et al., 2025). My arguments are weakened when I use sources that aren’t properly validated by academic. My ineffective research organization is another flaw. I often save a lot of digital documents without a clear organization, which makes it challenging to find relevant information later. Additionally, my inability to correctly paraphrase and cite sources raises the possibility of inadvertent plagiarism. Last but not least, my reluctance to use digital communication tools hinders my capacity to contribute to online academic conversations. Even though I possess the fundamentals of digital literacy, I still need to improve in order to succeed more in university and in my career. (Rivera-Macias et al., 2024.)

ANALYSIS 
The absence of organized methods for digital communication, citation, and internet research is the cause of my difficulties with digital literacy. I have trouble assessing reliable sources since I don't use well-known frameworks like the CRAAP test (Currency, Relevance, Authority, Accuracy, Purpose) to gauge the dependability of information. Similarly, not using reference management software like Mendeley or Zotero, causes me to struggle with arranging my research resources. Furthermore, my reluctance to communicate digitally can be the result of my lack of experience and exposure. Being able to communicate digitally and being conversant with discussion etiquette are prerequisites for online collaboration. It is clear from examining these difficulties that using digital tools and disciplined approaches will greatly enhance my digital literacy. (Education L, 2024.)
ACTION PLAN
To improve my digital literacy skills, I will implement the following strategies:
· Evaluating Sources: I will use the CRAAP test to assess online sources for credibility before incorporating them into my research.
· Research Organization: I will utilize reference management tools such as Zotero to systematically store and categorize research materials.
· Paraphrasing and Citation: I will practice paraphrasing techniques and use plagiarism detection tools to ensure originality in my work. Additionally, I will refer to citation guides to properly format references. 
· Digital Communication: I will actively participate in online discussions, use collaboration tools like Google Drive and Microsoft Teams, and familiarize myself with digital communication etiquette.
· Continuous Learning: I will enrol in digital literacy courses and workshop to enhance my skills further. By following this action plan, I aim to develop strong digital literacy skills that will enhance my academic performance and prepare me for future professional challenges. (Li and Hebert, 2024)
CONCLUSION 
Reflecting on my digital literacy skills has provided valuable insights into my strengths and areas for improvement. While I am proficient in conducting research and using digital tools, I need to improve my ability to evaluate sources, organize research materials, cite information properly, and engage effectively in digital communication. By implementing structured strategies such as using the CRAAP test, reference management tools, and digital communication platforms, I can enhance my digital competencies. Developing these skills is essential not only for academic success but also for professional growth in an increasingly digital world. In conclusion, digital literacy is crucial skill set that requires continuous learning and adaption. By following my action plan, I am confident that I will improve my ability to critically analyze online information, manage research materials efficiently, and communicate effectively in digital environments. Additionally, digital cooperation and communication are essential for success in the job and in the classroom. I can get better at communicating with classmates and teachers by using collaborative tools like Google Docs and Microsoft Teams, participating in online forums, and using appropriate email protocol.  These abilities will help me in my future profession as well as in academic contexts. The necessity of effective information management is a key component of this perspective. My research process will be more efficient if I use Mendeley and Zotero, and my academic materials will be better organized if I use structured notetaking apps. Furthermore, using appropriate citation and paraphrasing strategies will guarantee academic integrity and guard against plagiarism. I’ll keep improving my digital literacy going forward by asking teachers for feedback, keeping up with new technological advancements, and establishing personal learning objectives. I am certain that by according to the previously described action plan, I will enhance my ability to conduct effective research, communicate digitally, and perform better academically overall. To sum up, developing digital literacy is a lifelong process that calls for constant work and adjustment. I will be ready for both future professional problems and academic achievement if I actively put the techniques outlined into practice. 
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