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Open Microsoft Word and go to the document where you want to add the chart.
Click on the "Insert" tab in the ribbon.
Using word's Click on "Chart" in the Illustrations group.
. . This opens the "Insert Chart" window with various chart types such as Column, Line, Pie, Bar,
Bu"t-'n Chart etc.
Taa| Choose a chart type that suits your data. For example, you can select "Column" or "Pie" chart.
Click "OK" after selecting the chart type.
This will insert a placeholder chart into your document, and Microsoft Word will automatically
open a small Excel window with sample data.
Edit the data in the Excel window:
Replace the sample data with your own data.
The chart in the Word document will update automatically as you modify the data.
Close the Excel window once you've finished editing your data.

Copyin
Qa cﬁﬂrz from Excel

1.Create the chart in Microsoft Excel:
Open Excel and input your data. Select the
© data you want to chart. Go to the "Insert" tab
© and select a chart type.
2.Codpy the chart:
Right-click the chart in Excel and choose "Copy" or press Ctrl + C.
3.P8ste the chart into Word:
Open your Word document and position the cursor where you want the chart.
© Right-click and choose "Paste," or press Ctrl + V.
You €an adjust the size and position of the chart in Word as needed.
Let me know if you need more details on any of these steps!
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