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Introduction

Your education and skills may qualify you for job, but in most cases, you'll need skills that you'll most likely build through time in order to be successful. Some may be job-specific, but the most majority will be dubious ‘soft skills' that could be applied to any job or industry. These soft talents are referred to as "employability skills" since they make you employable. Employers, overall, are eager to demonstrate the job-specific abilities that are needed. However, because the opposite ‘soft skills' are more difficult to teach, they may need to see that you already have them before hiring you. The cornerstones of your job are employability or "soft skills." The media frequently reports on how persons with a high school education, graduates, and/or those who currently have a job lack these skills. Organizations invest a significant amount of time and money in staff training, not in specific areas of work but in broad and fundamental abilities. Employers have a larger pool of candidates to choose from in times of high unemployment, and those with broad employability skills will be preferred. Most of us begin learning these skills at a young age, but we may be unaware of it.




Reflection:

Reflection is a focused activity in which people assess their own experiences, practises, skills, and responses in order to learn and grow. Reflective writing is the process of writing down your feelings, views, and interactions in response to a certain event or scenario. Because it can help you learn from experiences and improve your data and skill set as a nurse, reflective writing can help you learn from them.



Reflective writing:

Reflective writing is simply the manifestation of reflective thought. Personal, middle-ground, and intellectual reflections are all possible. To aid comprehension of the larger subject, consciously pondering and analysing will be explained as a simple way of reflective thinking. The following are common examples of reflective thinking:

You're working on a project right now.

How did you go about doing things before?

What you've seen or been through.

How did you acquire your knowledge?



The concept of awareness of one's own knowledge, assumptions, and past experiences is at the heart of ‘reflective thinking.' In practical words, this is the process for interpreting and evaluating your experiences, confirming that they make ‘sense' to you, creating meaning, justifying actions, and solving problems, as well as assisting you with future design. (2012) Syed, Scoular, and Reaney
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Figure: Thinking in reverse



Reflective Frameworks Across the Board

The following are three well-known or well-liked reflective models:



Gibb's Reflective Cycle (Gibb's Reflective Cycle) (Gibb's Reflective

Kolb's Experiential Learning Cycle (Kolb's Experiential Learning Cycle) was first published in 1984.

1994, 2000, Driscoll's Model



Gibb's Reflective Cycle (Gibb's Reflective Cycle) is a reflective cycle

According to Gibbs, the reflective model consists of multiple stages, each of which requires you to respond to a series of questions in order to go as deep as possible with your reflections. The following steps, according to Gibbs, should be completed: description, feelings, Evaluation, analysis, conclusions, and a plan of action. The idea behind this methodology is to organise and separate feelings by systematising reflections. The many stages can help us to slow down our mental processes so that we don't make hasty decisions.





Gibb's Reflective Model is depicted in the diagram below.

[image: Diagram of Gibbs' Model of Reflection.]

At this point, you must explain what you know to be true without making any judgments or drawing any conclusions.  What happened, when it happened, who was there, what they did, and what happened next will all be described in your scene description. It's important to remember to keep the information presented current and relevant.

How did you react, and how did you feel? You are not to analyse things yet, once more. You've been asked to describe your emotional reaction to the incident. The following are the main issues to discuss at this stage: what were your feelings at the time, what were your thoughts, what impact did your emotions, beliefs, and values have, what were your feelings about other people's thinking, and what were your thoughts about the situation later. You must convey your point of view honestly, but you must avoid chatty text because this is an academic piece of writing.

What was good or negative about the experience, in your opinion? You must think about the experience from the perspective of others as well as your own. Did you get the sensation that things were resolved after you wrote a handful of difficult incidents?

Analysis: After you've assessed the scenario, you may begin to examine it in further depth by contemplating the preceding questions. You should also bring in outside-of-the-experience ideas to help you at this point. This could include incorporating colleagues and peers in your reflections, as well as consulting literature and theories to make sense of what occurred.

Conclusions: What do you think you've learned from these events and the research you've done? What conclusions can be drawn about your personal circumstances and working methods? You must evaluate the end relevance as well as your specific situation before drawing conclusions.

Personal action plans: What will you do if this happens again? What steps will you do to combat the foundation of what you've learned? Trust yourself to know what you can do differently and how you can enhance your practise. Complete a simple action plan that includes crucial details on what you'll accomplish and how you'll determine whether or not your practise has improved.









(Using Gibb's paradigm for presentation)

I'm currently enrolled in a certificate programme to complete my studies. I had to give a class presentation in front of my classmates and teachers as part of my course requirements. I did prepare my power point presentation for the class. The incident occurred as soon as I began presenting; my flash drive connected to the computer was not working, and all my classmates and teachers were waiting for me to begin. I became obviously scared and unable to communicate my first statement coherently. My students and lecturers were really understanding, as they are all mature people who understand that this is a technical problem and that I am anxious. Despite my teacher's assistance and ample time, I was unable to complete my presentation as intended. However, I felt a lot better after giving my presentation and talking to a fellow student about his own experience. I learned that everyone is nervous before a presentation, and that technical difficulties can occur at any time. As Graham Greene points out, this may be seen in the relevant literature (2006, p. 43)



Every single one of my own acts aggravated the problem. Before starting my presentation, I believe I should have double-checked my flash drive by connecting the computer. Many days later, I spoke with my teacher, who told me that this was a common occurrence among students. I would do a couple things differently if the situation arose again. I should have double-checked all computer accessories and practised my presentation more so that I might have been more confident throughout the presentation and avoided the scenario totally.

In the future, I will double-check my computer accessories before giving a presentation, practise my presentation more thoroughly, and engage more with my classmates and teachers, all of which will help me handle any circumstance like mine.



Time management:

If you want to live a productive lifestyle, time management is crucial, and it was one of my weaker talents that became a major roadblock once I started college. I usually wait until the last minute to do things and then stress myself out trying to get everything done on time. As a result, I've been working nonstop over the past several days to finish my presentation and report, and there's a good risk I won't be able to evaluate my work thoroughly enough to ensure its error-free. Attending a time management lecture, for example, greatly aided me in overcoming this difficulty by introducing me to a variety of time management topics, such as planning, SMART goals, and the important/urgent matrix.

The teacher of this lecture suggested that I construct a specific set up for my daily duties and develop a to-do list to make my day as productive as possible. What I mean when I say "particular" is that it is time- and nature-specific. Furthermore, I've always heard the word SMART, but I've never given it much thought because I imagined it would be comparable to a slew of other ineffective time-management techniques. However, the strategy demonstrated in this term's lecture is unique, and it has aided me in putting this concept into practise in my daily life. For example, a goal should be time-based. For years, I used to create objectives or tasks without include a point or timeframe, which caused me to lose track of time, resulting in me completing the activity in an inefficient manner or not at all. As a result of my exposure to SMART, I now include a deadline or timeframe in every new goal or assignment I create.



When I have a task to complete in the future or from now on, I will use all I've learned in this course. I will be able to complete everything on time with the help of my education and by using the SMART goal and important/urgent matrix. This, I believe, is a once-in-a-lifetime accomplishment that will benefit me for the rest of my life.

Paraphrasing:

I was required to prepare an academic paper at my workplace last year. I had to do a lot of research on the themes for the report, and I had to read a lot of literature and journals from many scholars. I didn't know much about paraphrase at the time, so completing my report was a challenging chore for me. My supervisor stepped in to assist me in the final week of my submission, and I realised that if I had a strong grasp of paraphrasing, I could have completed the report without assistance.

Now, I learned how to conduct appropriate paraphrase during my university course. When it comes to paraphrasing, I employ a variety of strategies. Before paraphrasing, I read through the information several times and try to get the core idea to determine the author's intent. I take notes on the material's context, analyse the essential terms, then rewrite the lines in my own words while maintaining the original idea's integrity.






Conclusion:

Reflection is a focused activity in which people assess their own experiences, practises, skills, and responses to learn and grow.  Reflective writing is simply the manifestation of reflective thought. The concept of awareness of one's own knowledge, assumptions, and past experiences is at the heart of ‘reflective thinking.' Reflective thinking is a dynamic process that continues to develop and expand as you learn and respond to new experiences, circumstances, events, or information. Your previous learning and skill provide the framework for your thoughts and are thus unique to you.
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Appendix:


[bookmark: _Toc100618343]        INTENDED CAREER, ROLES, AND RESPONSIBILITIES
· My intended career is to take a superior and prestigious job to improve the needs of school children by raising awareness and enhancing their knowledge. 
· It assists in ensuring the involvement of parents and students to improve their educational process to foster teaching-learning.
· The key responsibility of this career is to understand students' needs and factors affecting their education to improve their knowledge. 

 

[bookmark: _Toc100618345]WAYS TO ACHIEVE THESE SKILLS
	Learning and development need
	Types of development
	Timescales
	Who is Responsible
	Further Outcome

	Graduation in any subject 
	Developing knowledge in a specific subject
	2-3 years
	The candidate 
	It makes the students able to develop specific skills and knowledge.

	Knowledge of constitution and fundamental rights
	Understanding the Fundamental Rights of a citizen to access education and proper healthcare. 
	Six months
	The student
	It assists in understanding students from developing and getting a proper education. 

	Communication skills
	This type of development is necessary to understand students' needs and develop their knowledge (Price, 2019).
	One month
	The candidate 
	It creates a significant bond with the students to develop their understanding process. 

	Teachership skills
	This social and intellectual development is required to improve the career in this area.
	Six months
	The candidate 
	This skill significantly contributes to students' knowledge with proper teaching-learning. 

	Decision-making skill
	This moral development is required to instruct the students in different activities.
	Two months
	The candidate 
	It brings different initiatives to understand students' situations in diverse circumstances. 
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