Job Specification/Person Specification
Part Time Teaching Assistant – Year 3 Oldbury

Job Description
Part Time Teaching Assistant – Year 3 Oldbury (Job Specification)
First For Education works closely with primary schools in the West Midlands to supply them with day to day and long term cover. We pride ourselves in the calibre of candidates we already place, but due to a high demand, FFE are recruiting for a part time Teaching Assistant to join the team.  We are currently recruiting for an enthusiastic and inspiring Teaching assistant in Oldbury.  Are you the candidate we are looking for?
The position is based in Year 3, 5 days a week working afternoons only.
As a KS2 Teaching Assistant, you will ensure each and every child is given the best start to their education, whilst also ensuring they feel safe and secure in the classroom.  This role will involve supporting the teachers with set groups on literacy, maths and reading, and implementing behaviour management.

Part Time Teaching Assistant – Year 3 Oldbury (Person Specification) 
To qualify for this vacancy, you must:
•         Hold a level 3 qualification or higher – NVQ, BTEC or CACHE 
•         Excellent Maths and English skills
•         An enthusiasm for the learning and development of children
•         Good behaviour management
•         Provide 1 reference 
•         Be willing to travel – albeit in a local area
•         Experience of supporting individual groups is desired

As a result of your hard work, FFE can offer you:
•         Competitive rates of pay
•         Weekly Payments
•         Online Portal Access
•         Referral Bonuses
•         A dedicated consultant, contactable 24/7
FFE pride ourselves on our excellent staff and as a result, are always on the hunt for new Teaching Assistants. Apply today if this role suits you or refer a friend and get excellent bonuses!
You will be joining a highly-motivated and dedicated agency, working in happy, friendly and supportive schools. As a result, FFE want to ensure that Supply Assistant Teaching is a practical and enjoyable form of employment, so you will be supplied with a consultant available to you all day every day.

How to apply: 
If you wish to apply, simply fill out the required fields on the application form and press submit. Alternatively, if you wish to gain more information please do not hesitate to contact Beth on 01384 444222 or email beth@firstforeducation.co.uk.  Due to the volume of responses, please allow up to 24 hours for a consultant to contact you.
Cover Letter

Dear Beth,
I am writing to apply for the role of the Part Time teaching assistant position advertised on your website. I understand you are a recruitment agency dedicated to providing primary schools situated in the West Midlands with high quality teaching services.
I have always been focused on pursuing a career in the education sector and was pleased to come across your vacancy. My CV is enclosed for your review. 
I have a background in assistant teaching and have gained an enthusiasm for the development of children.
I also understand you are looking for someone willing to travel. Fortunately, I am a driver of my own car which means travelling within the local area will not be regarded as a difficulty. 
I would be grateful to meet you and discuss the skills that I can bring to your agency and will be delighted to meet for an interview. I can be reached on the contact details enclosed in my CV. 

I look forward to hearing from you soon, 
Yours Sincerely, 
Samina.






CV
Samina Sultana 
Curriculum Vitae 
Address: 64 Hough Road, WS2 9BE.
Email: samina_sultana@live.co.uk
Telephone: 07402085017    Home: 01922 861355
Personal Summary 
Determined to undertake roles as a teaching assistant, with passion to work in a setting involving children. Motivated and keen to accomplish tasks given, making sure to complete tasks to best capability. Also communicates well with colleagues/workforce to support a team atmosphere. 

Education and Qualifications 
· Level 4 Certificate, Skills for the Workplace; Health and Social Care (2020)
· Abu Bakr Independent School (2010-2015); Completed 5 years at this private school which enabled me to successfully undergo my GCSE examinations.
Achieved (GCSE) Results:     
	English Language - A
	Business Communication - A
	Additional Science - A

	Maths - B
	History - A
	Citizenship - A

	Science – A*
	Religious Studies – A*
	English Literature - A



Work Experience 
· Abu Bakr Trust (2017-2020); Worked as a teaching assistant for this mosque for children aged between 5-11, with syllabus teaching, and carried out general teaching assistant duties.
· Hillary Primary School (2015); Learnt to deal with children, parents and the work of a part time teaching assistant | (2 weeks experience)
· Stourport Takeaway (2015-2017); Learnt all aspects of a functioning work environment, with experience of working under pressure, dealing with customer complaints and queries 
 Achievements 
· A member of a weekly youth club taking place every Sunday, that focuses around young girls becoming a part of society. A social club where I have the responsibility to lead and organize the different types of events we hold, (Charity dinners, Charity fundraisers, Talent shows and conferences).

Interests/Skills
· Reading 
· Good understanding of Microsoft Word, Excel and PowerPoint.

References: 
Abu Bakr Trust Mentor: 07312101719 | Stourport Takeaway Employer: 07401 920786
