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[bookmark: _Toc48948940]Task 1
[bookmark: _Toc48948941]Introduction
Students do not get a job right off the bat after graduation. Companies need someone with a particular set of skills for employment. Graduates willing to score an appointment or get into a company must have those required sets of expertise, or else, it would be difficult for them to have their desired post or job. This report deals with these skills which help someone to get hired, which are called employability skills. At present, employability skills – it has become a kind of talk of the town. People with enough knowledge and resources compete with each other to surpass others’ employability skills. The more significant employability skills one possesses, the higher the success rate of getting into a dream job. Moreover, these employability skills help people coping with desperate situations, which shows the true capability of oneself. The report also covers the downgrade of employability skills that may result in getting fired from the job. That is why one’s employability skills need to improve gradually even during the career. Students with a serious mindset for a career start acquiring employability skills from the beginning of their university life. Hiring managers aspire to search for this kind of candidate for their company. In this report, four articles on employability have been described, SWOT analysis of mine has been given. 
[bookmark: _Toc48948942]Employability skills for getting a job
An article of Target Jobs elaborated on ten employability skills required for a job: 1. Commercial awareness (or business acumen), 2. Organisation, 3. Problem-solving, 4. Negotiation and persuasion, 5. Teamwork, 6. Leadership, 7. Communication, 8. Perseverance and motivation, 9. Ability to work under pressure & 10. Confidence (Alison, 2020)
Commercial awareness is mainly measured by the knowledge of the company of an individual in which he is working. It is a critical skill for the company and the employees as well. Knowing the mission, vision, and goals of a company is a must. After that, there are communication skills. This skill plays an important and unique role in the company. An employee of a company needs to communicate with his colleagues and co-workers. Maintaining a healthy relationship with them in the work field is a kind of skill. How potential an individual has; the majority depends on his communication skill. An employee must be good at teamwork. Without the mentality of working in a team, getting a job would be difficult. Then come negotiation and persuasion. This skill falls into a criterion with communication. More considerable convincing expertise can make someone reach the top. Problem-solving is one of the most crucial and beneficial skills in employability skills. Problems will often come while working. Solving them with accuracy- is the key to success. A great leader can lead a company to the top in its league. So, while hiring, the leadership skill of an individual is looked at thoroughly. Prioritising one's work over something is the skill of the organisation (Ayodele, Oladokun, & Kajimo-Shakantu, 2020). How one is keeping himself preserved and motivating others, that skill is observed too. Then comes the adaptive ability. This depends on one's ability to work under pressure. This skill is wanted indeed in every company. No matter how many times an employee fails to accomplish the given work, he should not be disappointed; rather, he should have the confidence of starting over and reach its goal with perfection.  
[bookmark: _Toc48948943]Learners’ Perceptions of Graduate Employability
An Australia based journal from MDPI showed the employability of a graduate. Firstly, a graduate needs to have employability skills to get a job. But, the reality is, most of the graduates don’t even know about the employability because of fewer resources and information.  
Previously, the colossal distress of graduate employability was contemplated in reviewing the course results of graduates from engineering backgrounds. This clearly states the confusion that lies in the Australian labour market. The importance of managing employability based on traits such as unpaid labouring, networking, training, and finding jobs draws a new economical line on the base of employability (Smith, 2010). A study on participation of sports indicates that self-analysis and volunteering are two bestow to the success rate of graduate employment (Harvey, 2013). So, to achieve employability skills, one must focus on these two expertise.
[bookmark: _Toc48948944]Improvement of Graduate Employability during the lockdown 
The article says that around five thousand students and graduates lost their job and many opportunities. That is why seven ways of improving employability have been given: 1. Pick up a hobby, 2. Take an online short course, 3. Start reading, 4. Improve online presence, 5. Sign up as a volunteer, 6. Learn a language, 7. Craft the perfect CV (Smith, 2020)
People are going through harsh reality in this pandemic situation. People are losing their job. That does not mean that everyone is losing their jobs. To remain skillful, one should make the proper use of this time. One can create a new hobby. That hobby can be anything productive – cooking, coding, drawing, and many more. During the pandemic, many online platforms are offering free courses. Completing a course or two can improve one’s employability skills. Starting reading books can be a good thing in this situation. One will be free from boredom sometimes and gain knowledge as well. Because of the Covid-19, we are becoming dependent on the internet day by day. One should make proper use of this chance and should be able to figure out a way of his online presence. During the lockdown, many organisations are recruiting volunteers, and it is possible to work online. So, it is a great chance to improve CV and gaining experience. At present, people get admired because of knowing multiple languages. At this point, learning a new language can be an exciting initiative one can take. It will enrich his knowledge of other country’s culture also.  So, the benefits are double here. As the graduates look for a job, they need a CV to apply (McGunagle & Zizka, 2020). The current situation is the perfect time for making a professional CV with much accuracy and perfection.
[bookmark: _Toc48948945]Past, Present, & Future of Employability Skills
The Journal says that in the past, the condition of employability skills was not that good. But it had rapid growth in thirty years that nobody predicted or believed it to be true. It is fascinating how employability skills grew at this time.
Graduates need much time to strengthen their careers in the complex labour market (Challice, 2018), and many of them face “professional and personal identity revision” as they make quite a few attempts to become successful (Bennett & Bridgstock, 2015, p. 333).
Graduates need to take career decisions in time so that they can be sure of what kind of employability skills they will need for their desired positions. Then again, not all the outcomes of employability skills are some. It depends on the user, as in the graduates: the adaptive ability, hard-working and learning tendency, etc. depending on the succession of employability skill.
[bookmark: _Toc48948946]Analysis
Upon going through the articles and journals, it is clear that employability skills are essential for an individual. To attain employability, one must grow professionalism in him. [image: ]
Figure – 1: Responsible for developing professionalism in college
Source: UIS Blogs
In figure -1, the rate of responsibility for developing professionalism in college is shown. The most responsible people are the students themselves. On the other hand, the least responsible are alumni. This should not have happened. From faculty to alumni, everyone should support the students to the fullest so that they can gain employability skills.
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Figure – 2: Academic problems
Source: ResearchGate
Figure – 2 shows why students become unable to gain employability skills. Because of various academic problems and all, it becomes very difficult to achieve employability skills.
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Figure – 3: Employment rate of European Union
Source: (Challice, 2018) 
Figure – 3 shows the top three regions with the highest employment rate and the top three regions with the lowest employment rate. Now a question might arise regarding these ups and downs. The six regions are from the European Union, but their scenario is different. The most possible and logical answer is that the top three regions with the highest rate had more people with employability skills than the top three regions with the lowest rate.
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Figure – 4: Thoughts on getting a job
Source: (Staff, 2017, August 16)
Figure – 4 is a survey that was performed in India. According to the survey, 23% of males and 32% of females gave credit to their education to get a job. From the survey, it can be inferred that education is indeed important, but education and employability skills are also needed. A person with an excellent educational background but zero employability skills holds no value in the job sector. Companies will instead choose someone with employable skills with average education qualification. 
Now, I will be giving a SWOT analysis on myself. It is known that SWOT stands for Strength, Weakness, Opportunities, and Threats. So, my strengths based on employability skills are communication, teamwork, problem-solving, ability to work under pressure and confidence. I am so good at communicating with people. I do not get frightened easily while approaching new faces. For that, I am good at teamwork. I can handle working with new people, in different circumstances, and various places or teams. My adaptive ability is quite good, I think. Because of this, I always remain confident and ready to take challenges.
While stating my weaknesses, I would mention negotiation and persuasion skills. I am not that good at convincing people. Sometimes it bothers me, but still, I am trying to overcome this particular weakness of mine. Once I was working as a volunteer in an organisation. I was in the discipline team. My job was to manage the participants in delaying the process. But I failed to manage the participants, rather they got angry. From this incident, I realised that I was not so good at negotiation and persuasion skills.
Now comes Leadership skill. I want to point this skill as my opportunity. Previously, I said that I am good at teamwork; I can cope in stressful situations. Also, I am good at solving problems. Other than these, I always remain confident. Having these traits led me to believe that I have excellent opportunities in Leadership skills.
After all of these, my most significant threat is a lack of motivation. Rarely, I might feel empty, and my productivity goes down because of insufficient motivation. It happens barely. But it happens when I am given a task that I am not so fond of or I do not get interested in. Apart from this, I do not think that I have any other threats. To eliminate my weaknesses and threats, I keep trying to improve my employability skills. Hopefully, I will become successful and overcome my weak points.
[bookmark: _Toc48948947]Conclusion
Employability skills are certainly the most needed factor in job sectors. It is unavoidable to overlook these skills. It is high time people learned about employability skills, gained knowledge, and apply in real life. Rome was not built in a day. Just like that, no one can achieve glory in one day. For greater success, one must give his effort to the fullest. The necessity of employability skills has been elaborated well in the above. Besides these, it is possible to improve one’s employability skills during this pandemic situation and gain the skills he lacks. Everyone should make proper use of this desperate time.  Some people cannot progress because of procrastination. People should clinch to their beliefs, ethics, and destination. Thus, success can be attained. With proper determination and career goals, an individual can gain glory.
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[bookmark: _Toc48948734][bookmark: _Toc48948949]Introduction
Employment is very important for a person to do progress in life. It does make a great developmental impact on the economic condition of people and the country. But for being employed it is necessary to have employability skills in a person. Without the skills of employability, people will remain unemployed and personal achievements will never appear in life. According to the continuously changing world, the requirement of employability skills also changes. So for doing well in the working sector, it is necessary to improve employability skills. In this report, employability skills will be briefly discussed with a self- reflective point of view about the employability. 

[bookmark: _Toc48948735][bookmark: _Toc48948950]Gibbs Cycle
Gibbs cycle is an effective way to learn from experiences structurally. Graham Gibbs proposed Gibb's cycle to everyone in 1988. Gibbs cycle consists of six parts. They are description, feelings, evaluation, analysis, conclusion, action plan (Popovic & Minceva, 2020). This report is expressed in the Gibbs cycle model to show the self- reflective part about employability.

[bookmark: _Toc48948736][bookmark: _Toc48948951]Description
The task was about employability skills and their effects and impacts. Employment is important to improve the economic condition. I have realised that for being employed, it is essential to be able to do the given task and without any relevant skills or experience, one cannot do the task (Karwat, 2020). These kinds of skills are called employability skills.  I researched that there are many classifications of having employability. Certain skills are going to be elaborated in the description part. Communication skill is considered one of the major parts in terms of employability. In the working place to communicate with each other and following the instructions are a very primal requirement (Martínez-Cerdá, Torrent-Sellens & González-González, 2020). I observed that if a person has poor communication skills, many problems with interpreting in the working environment will appear. Time management is also important to acquire a good carrier for me. Fulfilling the task given in the due time very essential. I can hard-work but it is more important to manage time and do the work accordingly with proper responsibility (Laguna-Sánchez, 2020). Other requirements can be involved as employability skills. More than one language should be learned as a language proficiency skill and I prefer to increase the chance of being employed. Understanding the work and following the instructions and rules is a primal requirement. For being employed, it is necessary to be able to work in the team and able to communicate with everyone efficiently. So, I was able to perform well in the working place. In the working place, there will be sometime when I might require to handle staff work which can cause stress. That is why stress management is important along with continuous developing skills (Kornelakis & Petrakaki, 2020). As the global working methods and procedures are consistently changing and developing, it became very important for me to be updated and learning new things (Cotronei-Baird, 2020). There are many journals and articles published in the newspapers and online portal describing the employability skills where communication, general awareness, personal skills, numeracy skills, and interpersonal skills. I have completed this report following these journals and articles to research employability skills. After the research of these journals and articles took place, the methods of developing employability skills and the most effective way to make improvements adopting new efficient skills have been discovered. I have realised that if these employability skills are being implemented and developed in a person, the chances of achieving success in the working place will increase. 

[bookmark: _Toc48948737][bookmark: _Toc48948952]Feelings
Employability skills are very essential to do gain achievements in the working place. Without the required skills, unemployment is the only result that will make a major impact on the economic condition of livelihood (Ayala Calvo & Manzano García, 2020). Feelings towards possessing certain abilities that will help to be employed and achieving success in the career are great. Before I have done the report and report related research from the journals and articles that occurred, the knowledge about the employability skill was not sufficient for me. I felt that certain skills like communication, time management, interpreting skills were quite unclear to me. It made me worried about being employed. Employability is not only about being good in academics, there are other skills too. Employability skills do change from time to time in the continuously changing world.  That is why it is needed to be updated with the employability skills and this can be achieved by reading the journals and articles. When the task was decided it was considered a great opportunity to learn new things. Employment available in the world but the persons who can provide quality works are rare and which is why learning about employability skills is very necessary. The process of accomplishing this report by researching the employability skills related journals and articles, made me learn about certain primal skills that are required in the modern working place. Now I am feeling confident enough to obtain particular employment in my expertise. I feel that it is required to know about the employability skills for everyone to do well in the carrier. The report would be an effective way to learn about employability skills for everyone and apply it in real life to make a sufficient impact in the employment sector. 

[bookmark: _Toc48948738][bookmark: _Toc48948953]Evaluation
Employment has various positive impacts on a person’s life. For being employed it is required to have employability skills (Hains-Wesson & Ji, 2020). I have done this report based on these employability skills collected from recent journals and articles which is very important to acquire success in the working place. With the continuous development of industrial works and the addition of new technologies, the employment area has changed. Robots and computers are taking place for some human works. But other employment prospects have opened which are not following regular employment trends. So people with quick adoption of learning skills can cope up with the change of employment environment (Sarkar et al., 2020). In the recent pandemic situation, many areas in the world are completely locked down to avoid the spread of the Covid-19 virus. This is why I have learned that all the traditional job and business cycle has stopped. The only solution is to make the employment sector entirely online-based. Those who can develop this online system and can upgrade their skill in online sectors can successfully achieve a good carrier (Fearon et al., 2020). Employability skills are required for industrial works. But there are many other works which require some creative thinking and talents. I realised that these cannot be obtained by researching journals and articles. It requires to focus on themselves and their capabilities. The learnings about employability did go well which helped to learn more about employability skills but there is a lack of strategical information in web and personal experience sharing’s which could be more helpful to understand about employability. 

[bookmark: _Toc48948739][bookmark: _Toc48948954]Analysis
While writing the report, I came to know about various rates of employability skills. For that, I had to go through many journals and blogs. I liked how I was able to enrich my knowledge. Apart from that, I think my scanning and skimming knowledge have gone up a little bit. Employability skills are the most necessary terms in job sectors. One of the figures showed the difference between having employability skills and not having those which cleared my confusion over employability skills’ necessity.  For improving employability skills, one needs to grow professionally. Now I know where I should improve myself. 
I have weakness in negotiation and persuasion skill, I think lack of motivation is a threat to me. For that, I am trying to improve my employability skills. That time when I faced negotiation issues, I failed to manage my audiences. For that, I think I need to work on my communication skills, and I am trying to do that. Even though I was sure of my communication skills, I realised that communication skill was not top-notch. Then comes a lack of motivation. Things do not plan all the time. I need to improvise and cope with the situation. Not every task will give me satisfaction. I need to look thoroughly at the situation and scenario and adapt accordingly. Failing to do so, will cost me a huge loss. 
Except for these, I found out my good sides. I saw my leadership skill as an opportunity. I am sure that if given a chance, I can contribute to any organisation wholeheartedly, with my leadership skill. Though I may feel down sometimes, because of insufficient motivation, I am good at motivating others. So, I need to hone this leadership skill of mine so that I can come into the limelight. Apart from leadership skills, I am good at adaptation. Adapting in crucial situations – is one of the perks that I own. No matter how tough the situation might get, I improvise. I cope with the situation by any means. Sometimes, I take helps from my family, friends, or my beloved. Again, sometimes, I recover by myself alone. In the SWOT analysis, I said that I was good at team works. I know how my teammates may think about the given task. I can catch up on their mentality and act according to that. Thus, I got the whole situation summed up. 

[bookmark: _Toc48948740][bookmark: _Toc48948955]Conclusion
Employability is the requirement for having a successful carrier. In the process of doing this report, I have realised that it does make a great impact on a person’s life. In terms of researching journals and articles about employability skills has enlightened the ways of developing skills. There are many ways to adopt employability skills effectively for doing well in the working place. I have conducted a research report with the learning of employability skills and made it very efficient to complete the task. In the future for doing research reports, I would be looking forward to including more experience-based information.

[bookmark: _Toc48948741][bookmark: _Toc48948956]Action Plan
I have done the employability skill-based task with the help of researching the journals and articles. Identifying the key elements of the employability and highlighting them in the report was a major concern. Then I have expressed the employability term relatively in self- reflective section. After finding out the key facts of employability, I will be able to implement those in daily life. I can achieve a good carrier by implementing these employability skills while I am still in the learning stage. When I will be looking forward to being employed, these employability skills will make a major impact on my carrier. 
   
[bookmark: _Toc48948742][bookmark: _Toc48948957]Conclusion
Employability skill is very important for doing well in the carrier and for increasing the chance of being employed. Employment requires certain skills that are identified as employability. The report has elaborated on the facts of employability according to the journals and articles. For doing the self-reflective section in order to express the employability skills, the Gibbs cycle model has been applied to elaborate efficiently. It became very necessary to be concerned about learning employability skills and developing it continuously. 
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