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Section A: Brand website

Website link
https://lhjm2015.wixsite.com/retroview
The website was Created using Wix.
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Section: Zander Letter
Dear Mr Zander
[1] I achieved a first in all the modules in the second term of year 2.
I achieved this by structuring my time much more effectively. I broke my tasks down in levels of importance and then into levels of urgency. This allowed me to structure my time to focus on important time sensitive tasks first then make my way down the list. I also set myself personal goals to complete by the end of the week, so I had a goal to work towards and could force myself to complete tasks in a good time not spending too long on tasks that I didn’t need to a lot of time dedicated to them, when working in a team I was able to more accurately give timings for when tasks would be completed and therefore my team members weren’t waiting a long time to complete tasks. I forced myself to do tasks I don’t enjoy as much first whereas before I would only do the short tasks I enjoyed doing first, this change made it so I could get the stuff that I would normally drag my feet on out of the way and stopped me cramming all those tasks till last week.
I also made myself do more work in the university and not at home, this allowed me to boost my productivity by limiting distractions. I found working at home presented to many opportunities to get distracted with things like playing games and watching tv. Working in Uni removed these distractions and allowed me to have all my focus on my work, it also has the benefit of having the library and other resources close to hand. I also worked in bursts of productivity with short breaks in between on tasks I found tedious [2] working this way allowed me to make progress without burning myself out after doing an hour straight of work, instead letting me chip away at it and in the end get more work done.
Another small change I made was asking for my lectures feedback on written work much earlier, this allowed me time to take the feedback and make changes and edits to my work, it also gave me more time to create massive changes in my work if they were necessary. This let me boost the quality of my work substantially and get higher grades in general.
I also tried to get to bed by at least midnight this allowed me to have more hours sleep and allowed me to get in for early lectures alert and awake, this also helped me get up earlier as I was no longer having to get up as late, I achieved this by setting an alarm for 12 and then putting my phone to one side away from temptation. On a similar note, I also started to set my alarm for 10 in the morning at the latest and made sure to try and be up by 11, this gave me more time to work on projects in the day and stopped me wasting time and made me feel more awake and alert. 
Overall, these weren’t big changes just a lot of small changes that built up to vastly improve the quality of all my work and get the grade that I wanted.
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