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Task 1 – Reading Task Template 
Upload your photo of your A3 in-class notes here:


1. Answer these questions using the sentence starters below
a. What is the main idea of the text?
The main idea is that business paragraphs should be clear, well organized, and substantiated with information to communicate ideas effectively.
b. What are two key points?
One key point is importance of making good points within each paragraph and supporting these with relevant evidence.
Another key point is connect ideas within and between paragraphs in a logical way to maintain coherence and readability.
c. What part of the text did you find most important? Why?
The most important part is supporting points with evidence as it makes arguments stronger and makes the writing more credible.
d. Was anything unclear or difficult to understand?
I was not sure about the best way to use an academic tone without losing the readability of ideas connecting.
e. How did your group help you understand the text better?
My group helped me by discussing examples from their notes and how they structured their paragraphs to help give me an idea of how to use the techniques.
3. One sentence reflection
Question: What did you find challenging about this task?
The hardest part was selecting just the key points from the text, ensuring that the summary is concise and clear.
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