





Academic and employability skills
Topic-Time management/Referencing/Paraphrasing and public speaking
Student Name:Violeta Zisu
                                                       Student ID:2130492                                  


Executive Summary
Academic and employability skills are essential in order to enhance the career progress of an individual. The current has evaluated four skills including time management, referencing, paraphrasing and public speaking. Importance of time management and referencing has been analyzed clearly from the report. Furthermore, it is also realized from the reflective report that employability skill development can enhance the career performance effectively. 
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According to Pieper et al., (2021, p. 120), Academic and employability skills are those skills that signify the performance level of a smart learner and often these skills help those learners to become smart and potential performers at a professional level. Some of the skills that are significant in academic learning are time management, referencing, paraphrasing as well as public speaking. In my experience, it has been marked by the use of both traditional and virtual learning practices that the dual experiences during the academic engagement, there is a far difference in both learning styles and skill implementations (Chea and Lo, 2022, p. 348). During traditional learning, I marked extra time consumption, non-interest in learning and poor performance. Additionally, with the emergence of virtual learning, I experienced that my learning boosts up to a level of excellence over time.  As part of a learning tool such as Moodle is found to be one of the significant tools that have impacted greatly in turning up the learning interest among students. It could be highly experienced by acknowledging the learning and academic performance of aspirants in that learning environment. Moodle is one of those free software that is easy to use and integrates certain functions that could be understood in a short while that could favour learning interest and develop a needful environment quickly that turn educating and learning into a technically advanced pattern. In this assessment, I have addressed my reflective experience through the Gibbs Reflective model which has provided me to share my feelings, evaluation and analysis based on what has been good and bad in my experience helping me to cultivate an action plan based on my strength and weaknesses to create professional opportunities and minimise the impact of threat in academic performance and my employability aspects. 
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In this assessment, I observed that VLE provides a huge set of mechanisms for the learners for developing academic and employability skills with which they are capable of producing an authentic set of knowledge. For example, within a virtual classroom, it has been observed that four factors are easily integrated to serve a learning perspective clearly and concisely. These factors are time management, referencing, paraphrasing as well as public speaking (Awoyemi and Awoyemi, 2021, p. 5). I found that time management is a set of activities that are done in periodic schedules. Time management is nothing but a smart deliverance of work which is only possible through acknowledged means and this is highly possible through a Virtual learning environment. Like on Moodle, students would gain easy access to certain tools that could automate their activities. Traditionally, I found that seeking and searching for information and tools consumes a lot of time while committing a task and that hampers the interest in learning. I observed that learning requires enough time to assemble the sources which make learners tired of hard and hectic activities. In most of the learners, the issues of poor academic performance are only due to a higher level of hard work and low integration of smart working. But finally, the emergence of VLE has provided learners to easily address their activities by scheduling a routine chart that notifies, suggests and provides automated sources to pour interest in learning. Another factor is referencing which is needed to address the right source citations that could prove the genuineness of a task. In my experience, during the traditional learning system, it took extra time for me to write up references which also used to be left out and forgotten often. But through VLE, it has become easy for learners to provide referencing in between tasking. The different varieties of referencing types as per needed task requirements are now available on Google scholar and other article sources. These sources provide exact page and volume numbers through which learners could revise sources for future use also for educators it has become to check out genuine information quickly through addressed citations. Another skill which I found as a factor that helped me boost my learning experience is the paraphrasing tools and practices. During certain tasks where the submission time is short and my knowledge source is less regarding certain subjects that would require more acknowledgement, I found that paraphrasing is a better skill that helped me in managing my course for the time being. 
Through paraphrasing skills, I easily learned to use synonyms and how I could make a similar and genuine sense of learning content by using other writing styles and patterns. Paraphrasing helped me to skip the issue of plagiarism that often used to happen during my traditional learning course. These days’ online learning and content-creating tools are also providing free paraphrasing tools where I found that it is easy to learn how words could be paraphrased making proper meaning of the needed information. Paraphrasing helps me in developing a unique sense of task being integrated. Another skill which I found to be effective for both my academic and professional development is my public speaking ability. Through public speaking, I marked that the learner became more eloquent towards their fellow learners and to the educator. Public speaking helps in boosting inner esteem and assists in expressing what one could share as opinions, queries or any suggestion within a learning or projection team (Yulianti and Sulistyawati, 2021, p. 292). 
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Based on my feelings regarding the learned skills I found that in some of them I am average, somewhere I am below average and somewhere I need to improve to justify to myself my potential capable of addressing competitively in both academic and professional levels. In terms of my time management skills, I could state that earlier I was very poor in it as I marked that the very reason for me being ill-interested in learning is because of the time which I often failed to maintain to conceive proper growth in my academic performance. I found myself to be lesser than average in terms of maintaining time which caused me to become a poor performer and led me towards degrading and spoiled learning. In terms of referencing, I found myself a better learner of the skill as I usually searched for information sources as I carried less information earlier regarding certain factors and hence I found that referencing helped me to gain information based on the task requirements. It is observed that quick learning through the systematic application of referencing helps in creating opportunities for putting effort into a genuine learning environment (Azizah et al., 2021, p. 280). Apart from this, I marked one more skill as paraphrasing that helped me to develop my learning abilities. Paraphrasing is a skill where I found myself extremely weak as I was unable to put a unique and different touch to my contents and assignments. With a slower and gentle acknowledgement of paraphrasing, I marked that it would require me to learn more to build my vocabulary stronger. I marked that paraphrasing would help me in scoring better in plagiarism and through such skill, I could justify my efforts in my assessment. I observed that paraphrasing would turn my work quality into acceptable and recognising. Lastly, I learned about public speaking where I found much about my strengths and weaknesses that I sensed would lead me to specific opportunities and threats in my professional areas. I marked that I am an introvert and that I am poor at speaking publicly but I also observed that my listening skill is better which could help me in communicating better once I would be levelling up my speaking potential. I found that speaking would require me to be a team player and not just in an academic place but also in the professional world I could address leadership and managerial roles through commendable speaking. 
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In this part of the reflection, I could address what I have found as good and bad in experiencing those skills that I have marked essential for my academic as well as professional life. In terms of time management, I marked that it has been effective for me to maintain easier tasks to be done in prior attempts. This systematic time management helped me to gather the potential for tougher tasks to be staged on a higher level of task achievement. Apart from scoring better through time management, I marked certain drawbacks too, like within time management, I am unable to work precisely and carry a hurried sense which often drops the quality of my work. Although I know that it could develop with time but contemporarily I found it unable for me to develop my work quality. Another skill is referencing where I marked that it helped me to gather information through authentic sources and assisted in relating the genuine knowledge to an existing source. Additionally, I marked references to the answers, and support through scholarly works. But it also pours a drawback to my experience in such a way that I found myself unable to address my experience. I often found contradictory statements from different scholars based on a subject that I marked unfavourable for me to address my reflective concept. Hence, referencing appeared as both good and bad for my academic and professional performance. However, academically referencing appears to be favourable but for professional context, it appears more critical when I get stuck between two controversial sources to engage for understanding and task accomplishment. In terms of paraphrasing, It has been a beneficial aspect to address work in a unique pattern, however, there are certain kinds of work that acquire similar frameworks and strategies where it becomes tough to conceive uniqueness and that especially occurs in terms of numerical works which usually gives identical answers (Rossi, 2022, p. 425). In professional practice, paraphrasing helps to commit different and plagiarism content which provides the professional industry to maintain their authentic performance? Lastly, public speaking in my experience has been one of the critical issues that hinder my performance as a team leader. It has been identified that I marked that introverted behaviour provides me with an obstacle in addressing my abilities and sharing them with colleagues and learners. However, public speaking without significant knowledge is also what I found that might impact my performance and impression and could cause wrong in my implementation. 
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At this point, I would be able to make sense of my analysis based on my academic skills and professional transformation. I could sense that the mentioned skills are approximately a good collection of practices which would require me to put effort regularly through which I would be able to address better performance and conceive standard results at both academic and professional levels. I observed that I could intensify my level best in paraphrasing by learning regularly through books, newspapers and my academic subjects. For referencing purposes also, regular reading and surfing information sources on the internet would help me to gather needful acknowledgement. Apart from this, time management skills need to be restructured if there exists a difficulty in maintaining work quality (Strzelecka, 2022, p. 280). Lastly, for public speaking, I must focus on my behaviour transformation which would be possibly conceived by engaging me in healthy conversation with my fellow learners and colleagues. 
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In this assessment, I have been able to address the experience on which I have concentrated through this report. I marked that being worried and focused about my academic abilities has helped me to collect certain skill sets that could be improvised and engaged in my better implementation of academic assessments. Through these academic implementations only, I would be addressing my new skills which I could pour into my professional life. I would experience professional development, a timely managed and resolved workforce, a unique and authentic masterpiece as well as myself as a better speaker as a leader or manager in future. 
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	Skills
	Sources of information 
	Conceiving strategy
	Time-bound 

	Time management
	It could be beneficial for me to carry information through experts regarding time management and especially going through seniors' successful routines that were applied in similar situations. 
	Initially, I would be addressing through easy tasks applying in the settled time routine to check the result. 
	2 weeks

	Referencing 
	Google scholar would be an effective source to collect specific information. 
	Applying references to specific topics could help to address important factors. 
	3 weeks

	Paraphrasing
	Regular book reading and grammar correction would help me to elevate my unique content creation. 
	I would avoid using paraphrasing tools and instead, I would give the self-assessment to raise the potential for a better assessment approach. 
	2 weeks

	Public Speaking
	Mirror talks, narrations, webinars and hosting could help understand speaking potential. 
	I would take part in speech delivery, and team leading roles as well as address healthy conversations with my fellow teammates. 
	2 weeks
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