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Introduction
        Academic and Employability skills are some of the employer’s primary qualifications when considering candidates employment success in a business environment (Hogan, 2013). Additionally, they are considered important in making society thrive. A skill is the ability to complete a certain function efficiently. Academic skills refer to the qualifications a candidate relative to learning, while employability skills are skills candidates acquire to be used in a business environment. This report reflects on my learnings in this module. The lessons I have learned from this module are vital as they help my personal and career life. To efficiently reflect on what I have learned in the module, I will use the Gibb’s reflective model to reflect on each topic. I choose Gibb’s model because is the most popular method of reflection. It will help evaluate, understand, and analyse the topics I have learned in this module. It includes describing the report’s purpose, feelings, and thoughts towards these topics, evaluating, analysing, concluding the report, and finding future actions (Jackson,2015).
1.Reflective Writing
         One of the topics covered in this module is reflective learning. Through this course, I have learned that reflective writing is proof of the existence of reflective thinking. I also learned that reflective writing is a reflective report, which refers to a reflection that summarises my reflection on a topic. To fully reflect on this topic, I will employ the Gibb’s model below.
a) Description
         As a student at the University of Wales Trinity Saint David, I must learn the Academic and Employability Skills module. My lecturer asked me to write a report reflecting on what I have learned from the topics of this module. Therefore, I will evaluate, analyse, and reflect on what I have learned from 4 to 5 topics on the Academic and Employability Skills module. One of the topics I will reflect on is reflective writing. This topic has been important to me because it has helped me learn how to write a reflective report. In reflective writing, there are many lessons taught, such as the relevance of reflective writing, reflective writing forms, and different models used to reflect on a topic.
b) Feelings
         In the beginning, this topic made me very anxious because I did not know how to write a good reflective report. I was also anxious because I was afraid, I might not understand the basic requirements needed to understand this topic fully. However, with time I became more comfortable with the topic, and going through the PowerPoint presentations in the module helped me understand the topic better, thus lowering my anxiety.
c) Evaluation
              This topic is very educational and important to me. Firstly, while writing a reflective report, I learned that one must paraphrase all content that is not from the original thought. To me, this was essential as I did not understand why it was important. I understood that it was important to paraphrase to give the original author credit during one of the online class discussions. I also learned the importance of referencing and through the PowerPoint presentations during the topic. I believe this topic is critical because it is a requirement when finding employment (Finch,2013). It is also very important to me because it helps me analyse myself becoming aware of my mistakes learning from my experiences and not forget them.
d) Conclusion and Action Plan
          Reflective writing is an essential topic taught in the Academic and Employability Skills module. It involves paraphrasing and proper referencing in addition to different models used to reflect. I was able to understand the topic, and the PowerPoint presentations on the topic were very helpful. I will continue to read the PowerPoint presentations as future references for any clarification I may need for this module. Additionally, I will read more books and papers that are reflections, so I may fully understand how to write a reflective paper or report.
                   2. Practice Exercise writing reflections on progress 
                                          a) Description
          Practice exercises and writing reflections are parts of the topics in the module. To effectively reflect on this topic, I will also employ the Gibb’s reflective model. This topic involves taking exercises to help practice the reflections learned from this module. The exercise includes writing reflections, paraphrasing paragraphs and sentences, referencing work, and implementing reflective models. In this topic, I was required to test my understanding of reflective writing, and in case I did not understand anything, I sought clarification or went through the reflective writing topic. This topic is mainly aimed at ensuring that students undertaking this course can properly incorporate the skills they learned through practice exercises.
                                          b) Feelings and thoughts
           At first, when I heard that we had to take exercises to practice our reflective writing skills, I was both worried and excited. I was excited because I looked forward to practicing what I learned in the module. I was also very excited because I knew paraphrasing is the main requirement in all the writing assignments that I required. Therefore, exercising how to practice it was very exciting. However, despite the excitement, I was also worried that I might not pass these exercises well, but through constant exercises, I have improved my reflective abilities a lot.
                                           c) Evaluation
            During the class on this topic, I took part in exercises that included paraphrasing different articles in different forms. The exercises were very engaging as they involved different paragraphs, which I was required to paraphrase in different ways. It also included exercises that required referencing of materials. Additionally, I also had to write reflections, using the skills I had previously learned. Some of the exercises were easy for me, especially those that involved referencing. However, some paraphrasing topics were a little challenging because I needed to look back and learn how to paraphrase in different ways to reduce or to avoid plagiarism.
                                       d)Conclusions and Action plan
             During this topic, I was able to put into practice the reflective writing skills. Although my reflective writing skills were weak because I had not fully proficient with this topic, through the exercises, I was able to learn from my mistakes and further sharpen the skills that I had learned. Moreover, although I was afraid at the beginning of this topic, I finally learned how to properly paraphrase sentences, use reflective models, and reference work through the practice exercises. As my action plan, I intend to continue taking exercises and completely learn how to write a reflective paper and permanently develop myself.
                                       3. Analytical and Critical thinking skills
                                       a) Description
             Thirdly, I will reflect on the analytical and critical thinking topic necessary for the module. It involves analysing and critically evaluating or analysing information. It also involves analytical and critical thinking and how to integrate them in personal and work environments. It also describes methods to ensure I have critical thinking skills. This topic was taught in class through PowerPoint presentations on moodle and also through videos that involves analytical and critical thinking.
                                       b) Feelings and thoughts
            I have always been excited to learn this skill because it involves essential skills in my work and personal life. I looked forward to learning it, and during the classes, I was very attentive to ensure I understand how to analyse and employ critical thinking skills. I was also excited because I had previously discussed the relevance of analytical thinking and critical thinking employment. This topic also gave me some fears because, at first, this seemed like a complex topic, especially one that involved the use of analytical thinking. However, this topic became simpler as I went through the videos provided when learning the topic.
                                     c) Evaluation and Analysis
             This topic is very important to me because it helps me develop my already acquired skills. Through this topic, I have learned how to use facts and arguments. From the PowerPoint presentations, I have learned the importance of using opinions or arguments during communication. Communicating properly is essential at work (Heide,2011). After all, I have learned that it is important to analyse through facts and incorporate the sources of the facts obtained instead of using emotions when critically analysing a situation. 
e) Conclusion and Action plan
            In conclusion, the analytical and critical thinking topic has been very helpful to me. Through this topic, I have learned how to evaluate a report or a situation critically. I have also learned analytical skills. One of the lessons I have learned is always to counter check for facts when writing a critical report because critical thinking involves ensuring that the analysis include using facts in making arguments. I have also learned that the PowerPoint presentations are important and very helpful in making me understand my analytical skills. As an action plan, I intend to continue applying the skills I have learned in real life, both at work and school. In case I am uncertain, I will take analyse the PowerPoint presentations and the videos for clarification.
                              4. Public speaking and giving presentations
                                         PowerPoint presentations
a) Description
           Fourthly, I will reflect in public speaking and giving presentation PowerPoint presentations topic. This topic mainly involves learning how to speak confidently publicly. It also involves methods implemented in public speech, such as the use of PowerPoint presentations. To understand this topic, we had the aid of PowerPoint presentations and use of videos. This topic also includes tips that are helpful in creating a PowerPoint presentation. One of these tips involves including pictures relevant to the topic presented in PowerPoint presentations. I would also analyse this topic through the Gibb’s reflection model.
b) Feelings and thoughts
          During the classes that involved this topic, I was very excited. I was also looking forward to this topic before this topic since its beginning. This is mainly because it involves presentations, and therefore it is a very interactive topic. I looked forward to watching videos that would educate me on how to create an effective PowerPoint presentation. I was also excited to learn how to speak publicly and engage others in my presentations and engage in PowerPoint presentations of other people. I feel thankful for this class because I feel very confident about my presentation skills through it.
c) Evaluation and Analysis
           This class is an important part of the academic and employability skills module. this is because the presentations and public speaking frequently occur both in educational institutions and in workplaces. I feel that it is very relevant to me because employers find employees with unique skills and being a confident and effective public speaker is one of the advantageous skills (Patil,2020). Public speaking and communication with a little challenging to me. However, I have gained important facts and essential in sharpening my public speaking skills through this course. I am also confident in my new ability to create a PowerPoint presentation because although I had previous knowledge of creating PowerPoint presentations, I have learned more tips to help me create a better presentation. 
d) Conclusion and Action plan
            The Public speaking and giving presentations PowerPoint presentations topic has proved very helpful and effective to me. It has helped me understand the requirements needed to create an effective PowerPoint presentation. It is also useful because it has helped me understand the main points to ensure I am a proficient public speaker, thus improving my communication skills. My action plan is to ensure that I continue making public presentations and teamwork to enhance my public speaking skills (Stow and Crawford,2018).
                                          Conclusion
            Conclusively, academic and employability skills are important to moodle. It includes topics very relevant in ensuring that I can write an effective report and it is also relevant in ensuring I can make proper presentations. My action plans include ensuring that I participate in teamwork and group discussions, so I can sharpen my public speaking skills. Lastly, I will continuously practice and exercise the knowledge I have acquired from these topics.
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