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	Objectives
What I want to be able to do or do better?
	Success Criteria
How will I recognise success?
How will I review and measure my improvement?
	Actions
What methods will I use to achieve my learning objectives?
	Implementation
How will I practise and apply what I learn?

	Develop communication/language skills.
	I will achieve success when communication with other people becomes easier for me and I will feel more confident with my language skills.
	- I will write in English directly instead of first in Polish and later translate into English;
- I will look for information about English courses and start one.

	I will try to speak and write in English as much as possible at home and at work.

	Develop technology/using software skills.
	I will see my improvement when I will know formulas in Excell and I will be able to use formulas, softwares  and keyboard quicker than I use it now.
	- I will do advanced Microsoft Office Course.
	I will try to apply as much formulas in Excell as possible to remember how to use them.

	To be a Chartered Accountant.
	My success will be visible when I will be ACCA qualified and I will understand deeply areas of accounting.
	- I have to gain my Ba Accounting Degree.
- I will learn about ACCA’s application process;
- I will prepare my application and apply for ACCA.

	I will do an internship and I will try to apply the knowledge gained at ACCA at work.

	Improve time management skills.
	Success will be visible when I can arrange my work in such a way that I can make it within deadlines.
	- I will plan events and work in advance.


	I will plan in advance the work that I have to do in accordance with the set deadlines.



	Improve detail-orientation skills.
	My improvement will be visible when I will no longer make mistakes in carrying out the tasks entrusted to me.
	I will focus on doing tasks slower and more accurately than quickly and with errors.
	I will double check work before passing it on.

	Improve teamwork  skills as well as independent work skills.
	The improvement of this skill will be visible when my knowledge is deep enough for me to work independently of others.

	I will try to be more independent in doing my job, but I will depend on experiencing others when my knowledge will prove to be insufficient.
	I will try to deepen my knowledge learning from my own and others experience.




