


Task 1 - Reflection

Description 
For my previous written assignment, I decided to leave the assignment until about three days before it was due, so I didn’t have to think about it. I thought I could get most of it done on day one/two so there wouldn’t be much to do on the day it was due. Unfortunately, it was the opposite as I ended up doing most of the work on the day it was due. This meant there was a lot of work to do to get all of it done in time. I had not given myself enough time before the deadline to write what I needed to which meant the quality of the work was sacrificed.
Feelings
As I left the assignment until the week it was due in, I thought about all the work I had to complete in that amount of time which made me put off the assignment even more. Working in that short timeframe did eventually motivate me to get the work done because I knew I had to get it in on time. However, the day of the deadline I still had a lot of work to finish and had two assignments due in the same day which did put a lot of pressure on me and sacrificed the quality of the work. So, although I felt good once it had been submitted, I knew the feedback/results from it were not going to be great.
Evaluation 
The things that went well on my assignment were that I got it in on time and attempted every task. However, I left my assignment until the last minute which meant I just about got the assignment in on time.  As a result, the assignment was rushed and not my best piece of work. Leaving the assignment to the last minute did not work out work well for me.
Analysis
I think that leaving the assignment to the last minute was a bad idea because there was not a plan for the assignment. I did the plan for assignment seconds before writing it which did not help with the structure. However, working under pressure with a short amount of time helps motivate me to do the work and get it in on time. Cotrell 2019 states that having good Time management not only helps improve the quality of work but also helps use time wisely meaning having time for the socialising with friends and seeing family members.
Conclusion
I learned that leaving assignments to the last minute is not what I should do, starting the assignment in advance and coming back to it is the way forward. If I would have done this for my other two assignments, I would have not got a resit for one of them and just about passed the other one. Additionally, I will focus on improving my time management so that I get the right balance between getting the assignment in on time and completing it to the best of my best ability. Finally, I’ve learned that I can do the assignments, I just need to start them and not overthink it or let outside things distract me.
Action plan 
When I’m next doing an assignment, I will make sure I put the deadline date in my phone for a few days before its due in. This will make sure the assignment is handed in on time and that I will start it early enough that the quality of work will not be affected. Next, I will do bits of the assignment at a time to break it up, so it does not feel like there is a lot to do. Moreover, I would limit outside distractions by switching my phone off when doing my assignment, so my focus is 100% on the assignment and not on anything that is happening. Finally, I will not be leaving any more assignments to the last minute after what happened with my last two assignments. I know that getting the feedback/results that I did will stop me from leaving future assignments to the last minute because I’ll remember that it will just be more work in the long run as I’ll have to resubmit whilst doing other assignments.











Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	
Improve timekeeping for future employment 
	
I need to be on time for life in general and future employment. So, I will set multiple alarms and put the time I’m supposed to be somewhere for an hour earlier.
	
I will use multiple alarms which will prevent me from being late even if I do hit the snooze button.
I will get family/friends to tell me about an earlier time for when they arrange to meet me.
	
I need to be able to be on time if I am going to get a job and keep one. 
Having great time keeping is a must for every job.
	
I aim to get a job in the summer, so I have until July to achieve this goal.



	Improve Organisational skills for next assignments 
	I need to improve my organisational skills for my university assignments. I will clear my desk, so I have a designated study space instead of using my bed.
	I will use timetabling to make sure I am completing university assignments and handing them in on time.
I will also put deadline dates in my phone earlier than the actual deadline.
	I need to be able to submit assignments on time and give myself enough time to do them.
Doing this is a must if I am going to get my degree.
	I aim to do this by my next assignment submission. Making sure that it is submitted a few hours before its due.

	Improve quality of my assignments
	I need to read the right sources and read the feedback from assignments.
	I will use the module reading lists as a guide and make sure I’m using sources that provide me with detailed reading.
	Reading more will help improve the quality of my assignments which will improve my marks and help me to write my assignments.
	I aim to do this by my next assignment by sorting through the sources and making sure they are not generalising. Godfrey, 2018.
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