DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[image: ]
 This screenshot shows the first time I opened my assessment work on Word  during class.


Screenshot/Photo 2
	[image: ]This screenshot shows me reading about the assessment portfolio in class.


Screenshot/Photo 3
	

This screenshot shows me using the Outlook calendar to create a new event. 


Screenshot/Photo 4 
	 [image: ]

This screenshot shows the information about the three assessment we must complete during this term. 


Screenshot/Photo 5
	[image: ]
 This screenshot shows me starting the assessment work on Word.


Screenshot/Photo 6
	
 
This screenshot shows me opening my timetable. 



My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital tools on my day- to -day, especially for university. I often use Word to do my assessment, Outlook to check any emails from the university or to communicate with them, and Powerpoint to view the slides from the assessment. I Feel confident using Word because I have used it before. Sometimes I feel nervous when I need to communicate with my classmate, but I will work on it. I want to improve my Digital skills and earn new things. I hope this module will help me with this.







Sentence starters
· I use digital tools to do my assessment and go through the module. 
· I feel confident when I use the word because I use it quite often. 
· I want to improve my English and my Digital skills.
· I often use these tools Word, PowerPoint, Outlook, and the module. 
· I sometimes feel nervous about communicate with others in English. 
· I hope this module will help me feel more confident using different digital tools. 
· Digital skills are important for me because I need them to complete my assessments.
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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DS 1 Template

My Screenshots/Photos

« Please add 4-6 screenshots or photos of your digital life.
« Youcan use your phone or laptop.

o Foreach screenshot, write one or two sentences explaining what it shows.

Screenshot/Photo 1

[insert Photo/Screenshot below]
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Assessment Portfolio for Digital Skills

Whatis this resource?

This resource (or interactive book as i's called) is the space where you willlearn more
about the first assessment for the module.

You will see examples of completed assessments, watch videos about how to go
‘about completing the assessment, and learn more about how DS1is marked, and what
your tutors expect from you.

As itis an interactive book, you will be occassionally asked to answer questions.
These are not part of the assignment. They are included in this interactive book to.
help your own understanding and for your tutor to get a better sense of how you are
getting on with your assessment preparation.

DS1: My Digital Life - 20% (Due in Week 4)

‘What you are expected to do:
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Digital Skills - Your Assessments

* You will complete three « DS1: My Digital Life - 20%
assessments in this (Week 4)
module. + DS2: Business Digital Task
* They help you learn new —40% (Week 7)
digital skills and show « DS3: Digital Portfolio +
your progress. Audio Reflection - 40%
* We will learn each skill (Week 10)
step-by-stepin class.
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