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[bookmark: _Toc134061192]Introduction:
As a student of the module learning in the digital era I got the chance to discover and develop transferrable abilities that will be crucial to my future goals. This reflective approach, which is based on Gibbs' reflective cycle, will assist me in reflecting on my experiences, assessing my learning, and determining any skill gaps that require attention. I will try to make a thorough personal development plan which will include a detailed reflection of my learning, development, skills, my strengths and weaknesses.

[bookmark: _Toc134061193]Description:
I have acquired a variety of transferable abilities throughout the programme that will be helpful in my future profession. The ability to think critically has become one of my most valuable abilities. I have learned to assess arguments and evidence in a logical and systematic manner through the analysis of theories and concepts that were taught in the module. This will be crucial when making decisions for my future profession because it will enable me to recognise and evaluate the best ways to solve issues. I have also improved my communication skills. I've had to collaborate with fellow students in group projects and discussions throughout the module, as well as share my thoughts and discoveries in written assignments. As a result, I have developed the ability to communicate my ideas concisely and clearly to a variety of people. This will be significant in my future profession because developing relationships with coworkers, clients, and stakeholders requires excellent communication. Additionally, the module has introduced me to a variety of digital tools and technologies, and different online platforms. I have improved my knowledge of technology through this studies, and I now know how to operate quickly and effectively in a digital setting. These abilities will be necessary for success in any job in a world that is becoming more and more digital.

[bookmark: _Toc134061194]Feelings
I have gone through a variety of emotions throughout this class. I have occasionally been overburdened by the volume of material to take in and the difficulty of the issues being covered. I have, however, developed effective time management and task prioritisation skills thanks to the support of fellow students and teachers. Using the knowledge and abilities I acquired in the module for my assignments and group work has also made me feel proud of myself and accomplished. This has boosted my self-assurance and inspired me to keep growing and improving my abilities.

[bookmark: _Toc134061195]Evaluation
Overall, I think the abilities I have acquired in this programme will be useful for my future profession. I am aware that there are still some things I can do better, though. Time management is one of these areas. Even though I have enhanced at setting priorities and managing my workload, I occasionally still have trouble meeting deadlines and juggling competing demands on my time. To fix this, I intend to adopt a more organised working style, with specific objectives and due dates, as well as frequent reviews of my performance.

[bookmark: _Toc134061196]Analysis:
My learning and development have benefited greatly from the theories and concepts covered in the course content. The concept of lifelong learning is one that has proven to be quite helpful. I have become more driven to look for possibilities for growth and to reflect on my experiences in order to learn from them as a result of realising that learning is a lifelong process. The digital transformation idea is another significant one. This has made it easier for me to comprehend how digital technologies are changing businesses and organisations, as well as what this means for my future career. I will be better able to adjust to the shifting needs of the digital era if I improve my digital literacy skills and social media skills to stay current with the most recent digital developments.
[bookmark: _Toc134061197]Conclusion:
In conclusion, this reflective model has helped me to evaluate my learning and identify areas to improve my personal abilities further. I have improved my critical thinking, communication, and teamwork abilities through the curriculum, which are crucial for succeeding in the digital age. I have also learned more about the theories and ideas about how the business in today’s world is operating. Furthermore the personal reflection has also helped me in identifying my skills and the skill gaps that I have which need to be filled. Overall using the Gibb’s reflective model, I was able to have an in depth personal reflection for myself.

[bookmark: _Toc134061198]Action Plan:
Personal reflection report has been a useful tool for my professional and personal growth in terms of helping me to reflect on my own experiences and learn from them. I will be able to increase my self-awareness, pinpoint knowledge gaps, and sharpen my critical thinking, creativity, and resilience through this analysis. By developing the necessary skills, I will be able to achieve great success in my career. 


[bookmark: _Toc134061199]Personal development plan:
The personal development plan will help me create a sustainable plan to fill up the skill gaps that I have identified in my personal reflection. The skills that I have identified which need improvement includes leadership skills, time management skills, digital literacy skills and social media skills. The following personal development plan will give further insight. 

	Learning and Development Need
	Type of development
	Timescales
	Who is responsible?
	Further comments

	Leadership skills
	Course
	To be completed in the next 6 months
	University of Wales
	I will develop this skill through my programme at the university

	Time management skills
	Workshop
	End of April
	Workshops 
	I will attend different workshops on time management

	Digital literacy skills
	Self-development
	Over next 1-year
	University
	By studying the module Learning in the Digital Era, I will be able to develop this skill.

	Social media skills
	Mentoring
	Over next 1-2 years
	University of Wales
	
I will develop this skill after completing my program public service portfolio. 
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Following are the SMART objectives for the skills that I need to develop:

Leadership Skills:
Specific: To develop effective leadership skills in managing teams and achieving organizational goals. 
Measurable: To increase team productivity by 20% within the next six months. 

Achievable: By completing the leadership related course at the University of Wales. 

Relevant: This skill is relevant to my career aspirations of becoming a manager in my field. 
Time-bound: To be completed within the next six months.
Future usage:
 My capacity to manage teams and accomplish organizational objectives will increase as I develop my leadership abilities, which will help me advance in my profession. If you want to succeed in your job, you need to develop this skill. It is necessary for everyone who wishes to assume a leadership position.

Time management skills:

Specific: To improve time management skills to increase productivity and reduce stress. 
Measurable: To complete all work tasks within the allotted time frame for the next two months. 
Achievable: By attending workshops on time management.

 Relevant: This skill is relevant to my current role and will help me become more efficient and effective at work.
 Time-bound: To be completed by the end of April.

Usage:
Having good time management skills will enable me to be more productive, meet deadlines, and experience less stress, which will help me advance in my career. Anyone who wants to advance in their career and take on greater responsibility needs to possess this skill.

Digital literacy skills
Specific: To develop digital literacy skills to effectively use technology in the workplace. 
Measurable: To learn and use at least two new software programs within the next year. 
Achievable: By studying the module Learning in the Digital Era at the University of Wales. 
Relevant: This skill is relevant to my career aspirations of working in a technology-driven field. 
Time-bound: To be completed over the next year.
Usage:
Developing digital literacy skills will help help me in my career by allowing me to use technology more effectively in the workplace. This skill is becoming increasingly important in many industries, especially those that are technology-driven.

Social media skills:

Specific:
To develop social media skills to increase engagement and build a professional online presence. 
Measurable: To gain at least 100 new followers on a professional social media account within the next two years. 
Achievable: By completing the public service portfolio program at the University of Wales. 
Relevant: This skill is relevant to my career aspirations of working in public relations or marketing. 

Time-bound: To be completed over the next six months.
Usage:
Social media skills today are very important for any business. Whether working as a marketing manager, starting my own business or in any other corporate role, social media usage can play vital role in my success. This is the reason that having strong social media skills is very important.
[bookmark: _Toc134061201]Conclusion:
I have learned a lot about my professional skills and weaknesses as a result of my personal development plan. I have set specific goals for myself and started along the path to achieving them by determining my learning and development requirements and developing SMART objectives. For me to succeed in my work, I need to develop the talents I have identified as missing, including leadership, time management, digital literacy, and social media. By acquiring these skills, I am confident that I will be better able to manage teams, accomplish organizational goals, boost productivity, lower stress, utilize technology more skillfully, create a credible online presence, and interact with my audience. Furthermore, By investing in my professional growth, I am confident that I will be able to achieve my career aspirations and make a meaningful contribution to my organization.
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