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[bookmark: _Toc100096215][bookmark: _Toc1218553322]Introduction
Professional development of a student starts with the pursuit of knowledge that helps students for achieving advancement in their careers in the future. This is the second task of the module that aims at creating a reflective portfolio of myself. I'm a student of Business Management who has come to the UK to get higher education to satisfy my career goal. Life is full of ups and downs mine was not different. From my childhood to today I've faced many challenges and every challenge left me with some learning. The most important thing that helped me to reach my current position is the proper planning, evaluation of my strengths and lacking, and proper implementation of the action plan. Now, I'm planning my professional development as a primary school teacher that development plan and the process will be presented in this report. 


[bookmark: _Toc100096216][bookmark: _Toc1517239113]Recruitment & Selection
The recruitment and selection process is the crucial step for selecting employees for a specific job (Rimmer, 2019). In this portion of the report, a mock recruitment and selection process will be presented. I wish to be appointed as a primary thus I'll present the mock recruitment and selection of a primary school teacher in a school in England. First, my resume is presented, second is the cover letter for the recruitment, and lastly the job advertisement for which I'll be applying.
Cover Letter
To HR,
Woodborough Church of England VA Primary School,
London, UK.
RE: APPLICATION FOR THE CLASS TEACHER JOB AT Woodborough Church of England VA Primary School.
Sir,
I'm writing to you today for applying for the class teacher's job at your school. I've come across the advertisement on paper. I believe my education and experience match your requirement for the position. I've experience teaching in two schools as a part-time teacher which helped me gain experience in teaching. I've performed a range of roles in that position such as preparing study plans, preparing questions, taking classes, checking exam sheets, and preparing mark sheets.
I have attached my resume for your review. Hope to hear from you at your earliest convenience.
Sincerely



[bookmark: _Toc100096217][bookmark: _Toc1600330161]My Resume
Name: Sanu Fati
Location: London
Telephone: 07377953614
Email: sanufati@gmail.com
[bookmark: _Toc1736326560]Professional profile
A self-motivated, dedicated, and hard-working student of Business Management seeks to obtain the position of a primary school teacher in your esteemed institution. A highly dedicated fresh graduate who aspired to be a teacher in primary school has high communication skills, organization skills, patience, and humour.
[bookmark: _Toc2081977140]Core Skills
· Ability to communicate effectively
· Ability to deliver lectures to the students in an effective manner.
· High level of organization and management skills.
· Classroom assessment.
· The ability to creative planning of the lesson.
· Ability to maintain an effective relationship with peers, students, and parents.
· Ability to work under pressure.
· MS Office
· 

[bookmark: _Toc1000657726]Career Summary

February 2021-Till date				XYZ Primary School
						              Part-time Teaching Assistant
Outline of the job
This is a supporting role to help teachers teach in the classroom and other practical work done outside the classroom. The person is responsible for preparing questions for the exams, preparing helping notes, helping the student with any queries outside the class, and helping senior teachers with clerical work.
Responsibilities
· Taking classes for preliminary-level students.
· Assisting teachers in clerical work.
· Preparing questions for the exam.
· Exam hall guard
· Checking the exam copies.
· Preparing the results
· Assisting parents with their queries
· Helping senior teachers in practical classes.
Key achievements
· Awarded as the best teaching assistant by the school.
· Awarded for being the best employee in the school.
March 2019-December 2019				             ABC Pre-school					                                                                               Intern
Outline
Helping the preschool kids with the school norms and some preliminary schooling facilities. 
Responsibilities
· Teaching students the basic school norms
· Preparing them for basic level primary education
· Developing a program suitable for the student’s mindset.
· Teaching students basic etiquette
[bookmark: _Toc1504008444]Education

2020-Till Date	University of 2th June	            Business Management Degree
2019-2020	Teaching Course		Teacher’s Training Centre, Bangladesh
Interests
· Travelling
· Cricket
· Football
· Reading novels
· Voluntary works
[bookmark: _Hlk100072027]Job Advertisement Applied For: This is the advertisement for with recruitment selection part is made. This is a recruitment advertisement for a class teacher in Woodborough Church of England VA Primary School.

Job application form
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Self-evaluation is a complex task to complete. As the person evaluates his or her true self there may be many biases and there are also some unknown facts that the person only knows (Blumberg, 2011). I would like to in the presence of my various constraints explain my self-motivation (Peterkin, 2016). For assessing my self-motivation I’ll use the self-motivation quiz to evaluate my motivation level. This stage falls under the first stage of Kolb’s learning process with is feeling.
[bookmark: _Toc100096223][bookmark: _Toc1673226749]Self-motivation Assessment
Self-motivation assessment is a complex task to do. Self-motivation indicates the level of engagement a person has to the task assigned or the goal set (Bride, 2011). In professional development planning, it is imperative to evaluate the person's motivation level to develop a proper action plan for professional development. To evaluate my level of motivation I've used a self-motivation quiz to evaluate if I can work hard enough to achieve my goal in this competitive environment. I've attached the result of my quiz below:
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Figure 01: Self-motivation quiz results 
My score is 43 on the self-motivation quiz. The score on the quiz indicates a good level of motivation within me. According to the quiz result, my chances of failing to achieve a goal are quite low even though some development is required. As I am a student, I still have the opportunity to develop my skills and attributes. I have the ambition to become a primary school teacher in the future for this I'll need to face many challenges and gain some crucial employability features needed to be a teacher. I believe I've enough motivation to chase my goal to be a primary school teacher in the future.


[bookmark: _Toc100096224][bookmark: _Toc497240679]Learning Style Analysis
VAK learning style analysis is used to evaluate my learning styles in different situations. The VAK model is as follows: 
		
	Visual
	Auditory
	Kinesthetic
	Other
	Reflections

	
Leadership
	
	
	Practising leadership in different situations
	
	This gives the ability to practical experience the leadership spectrum.

	
Ethics
	
	
	
	Not being biased in decision-making.
	This is the process of continuous learning with no boundaries of time (Gmelch and Buller, 2016).

	

Teamwork
	
	
	Working with different teams practically.
	
	Practical experience does a lot to improve this spectrum.

	

Quantitative Skills
	
	
	Practising improves this ability.
	
	Quantitative skills can only be furnished with practice (Lam, 2016).

	


Time Management
	
	
	
	Proper planning and classification are needed.
	Classifying the tasks according to their importance is important.

	


Communication
	
	Auditory learning is needed to improve communication skills.
	
	
	I want to focus on my communication skills for the next 6 months.


[bookmark: _Toc100096225][bookmark: _Toc4197057]Personal Development Planning
[bookmark: _Toc100096226][bookmark: _Toc1036381573]Personal Swot Analysis
	Strengths
	Weaknesses

	There are many characteristics of mine that works as a strengthening point of my character. The first strength that I would like to mention is my commitment to any task I'm assigned and my determination to complete the task. Moreover, after coming to the UK my adaptability to a new situation is enhanced. Now, I've more adaptable to new situations and face challenges in the future. Moreover, I have a positive attitude to work and new challenges that helped me survive in this new atmosphere. I can think critically when solving problems. I’m a proven multitasker. I’m a good team player and a good communicator.
	Every person has some weaknesses along with strengths. I would like to address them as my areas of development. The first weakness that I need to work on is my presentation skill and my public speaking skills. I do not have much experience as a public speaker that I would like to improve. The second thing that I lack is my quantitative knowledge and skills to use the software. I am not that comfortable using computer software. I have a major weakness in my writing skills. Because of a lack of planning, I face some time management issues to meet deadlines.

	Opportunities
	Threats

	Firstly, I have an opportunity to learn new skills through my teachers and fellow students. I have the opportunity to develop my public speaking skills by doing presentations both individually or with a group. I also have access to various resources available to develop my IT skills. I believe my group projects will also help me to develop my interpersonal and leadership skills.
	The job market is becoming more competitive in the coming days. This is a threat to my employability in the future.
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The Johari window is a technique used to evaluate one's relationship with themselves and with others. The Johari Window has 4 areas of self-awareness i.e., open area, blind spot, hidden area, and unknown (Ezza and Drid, 2018). My Johari Window is presented as follows: 
	
	 Areas are known to me
	Areas not known to me

	


Known to others
	Open Area
There are several aspects of my character that is known to all. First of all, I'm an introverted person who fears speaking in public events but I have a strong ability to lead teams assigned to me. Secondly, I have a high determination to complete the tasks assigned to me.
	Blind
The Blind areas are the factors that the people around me observed but not noticed by myself. So, I’ve collected feedback from my fellows. One observation is I lose my temper often on silly things. Secondly, I remain nervous whenever I work under pressure. Thirdly, I put greater attention to unnecessary details.

	Not known to others
	Hidden
I become restless when I'm assigned to do any work in a short time contains. Secondly, I'm a self-motivated person to improve my shortcomings.

	Unknown
It is the last segment of the Johari window. It represents that information that neither I nor others are aware of. It represents certain behaviours and motives.
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SMART objectives are objectives that are specific, measurable, achievable, relevant, and time-bound (Cratty, 2018). SMART objectives of my career goals are as follows:  
	Short-term goals (next 12 months)

	These goals are based on the long-term objective of my career which is to work as a primary school teacher.  For this, first I want to develop the skill set needed to be a teacher such as the ability to communicate in the classroom, public speaking, analytical ability, ability to lead the students to success, and motivating students.

	Medium-term goals (next 2 years)

	My medium-term goal is after completing my studies I want to join a primary school as a part-time teacher but before that, I would like first to do an internship in a school to learn how to teach.

	Longer-term goals (beyond 3 years)

	My long-term goal is to establish myself as a primary school teacher in the next 3 years. I think the skills and experiences gained in the previous segment will help me to achieve my objective in the future.



[bookmark: _Toc100096229][bookmark: _Toc325105528]Real-world employment conditions
The real-world scenario of employment is very competitive and the competition is increasing day by day. In every employment sector, employees need a range of skills that are regarded as employability skills (Breland, 2017). These employability skills are defined based on the position applied for. The employability skills of a primary school teacher in the market are communication, organization, energy, patience, and humour. To understand real-world employment recruitment four major components of recruitment, selection, and human resource management needs to be analyzed. At first, the job description needs to be analyzed before applying as this portrays clear job responsibilities. Then the job specification which is the requirement of the employer is analyzed to know the employability skills (Scholes et al., 2013). The training and development programs offered by the organizations for improving the employee’s skills. The organizations have specific policies for incentives and motivation to keep employees engaged.
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This paper familiarized me with my strengths and weaknesses and how I can develop my weaknesses and convert them to strengths and grab the opportunities for further development with a comprehensive personal development plan. Here, I used Kolb’s learning cycle in the development planning first the concrete experience or feeling stage, then the reflective observation done in self-evaluation, abstract conceptualization done in personal development planning and goal setting, and active experimentation or doing.
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