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Introduction:
Professional career development means creating the future career pathway, crafting the entire detailed future plan. It also needs to identify the key required skills for career advancement and also developing the required skills in theoretical as well as practical manner. Employment defines that to being engaged in legal professional activities which needs different skills and knowledge. In this report, I will show my career pathways, where I will show the level of awareness to acquire knowledge and skills in order to working effectively, moreover, my level of readiness to become an active employee, my understanding of the skills and showing all the goals and objective as well as the plan to achieve those goals. I will also add some evidences in this portfolio about my skills and knowledge, which will help me to go on with my professional career and reach my goals in future effectively. In this report I will also show my lifeline exercise which will print how I have reached my current stage of life through many ups and downs in my past years. Then I will add self- evaluation review which will show my values and principles, some factors that effected my values and traits and audit of my skills. After that I will try to discuss about different earning styles and I will apply a discussed model on my learning style. Moreover, I will draw a SWOT analysis which will show the strengths, weaknesses, opportunities and threats of my life. Then I will review my understanding of the world employment and potential jobs which are suitable for me. I will also add how effective I am while working with others. Moreover I will discuss about different professional goals of my different life stages. I will discuss my personal development plan along with the assessment of this plan how effective this plan will be to develop my skills and knowledge, and how this will help me in different job roles, which are suitable for me. (Anon, n,d)






Part 1- by getting to know own self
Lifeline Exercise of Ali Miah:
[image: ]This Lifeline will show how I have reached at my current stage through various ups and downs over past years of my life. The life line is showed below: 



Figure: Lifeline of Ali Miah


As shown in the lifeline diagram, at the age of 6 I have started my school, when I was 18 years old I have finished my High school and started job in a restaurant. When I was 23 I left the job. At age 24, I have moved to UK. After a year I have started job in a restaurant. More over when I was 29, I was promoted and became a supervisor in a restaurant. After that, at the age of 36 I have resigned my job at the restaurant as a supervisor and started living on the benefits. At the age of 38 I have started University at UWTSD.
Self- Evaluation Review:
Personal Values and Principles: 
Personal values means the ethical benchmark a person maintains in his/her life and it also refers to the belief system of that person. Personal principles of an individual means the main belief and values of a person which influences the person’s action, attitude and behavior. 
I have some traits or personal values, which are honesty, Punctuality, kindness, determination, trustworthiness, fair play, responsible, ambitious. All these characteristics explains me. I always remain honest in any work. As honesty is the best way of living. Moreover, I always try to be punctual, without maintaining time I cannot achieve my life goals, which drives me to fulfill all the work within time. Moreover, I have a kind heart, all the people living with me refers me as a kind hearted person. I never break people’s trust, without the trust worthiness no one will trust me and keep me in their job, so, I always remain honest and gain peoples trust. Moreover, I am fair to everyone, for instance, if there is a two person one is my close person and another one is an unknown man. And if my close person does anything wrong and the other one is innocent I will always talk in favor of that unknown person. I always prefer to be responsible, I always perform responsibilities with full dedication. I do not move from my responsibilities at all. Moreover I am determined and ambitious. Without proper determination I cannot fulfill any work. And without proper ambition my life will head toward a dark path, where there will be no goals and no future plan. So, these traits drives me always. In, my life period in different stages I have learned these values, I have learned this values and adopted them. First of all I have learned these from my parents, my teacher as well as the society. My religion also helped me to choose the good traits and it came from the faith and belief of GOD. There are many ups and downs in my life but with the help of these I have overcame all the problems and running towards my goals. (Norris, 2017)
[image: ]Skill Audit: 
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In above Skills audit, I have added the knowledge and skills I have achieved, and the skills that is important for my studies and my career growth. I have also rated my capabilities, knowledge and skills by criteria. Which will indicate where I am now and what things I have to do or what skills I have to acquire in my life to achieve my goals. 

Self- Motivation Quiz:
[image: ]
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Above I have shown my self-motivation scores, which indicates my motivation to achieve my career goals. And the score is 54, it refers that my score is very good to achieve my goals, I always put effort to keep me motivated, moreover I spend significant time to set my goals and work on those goals to achieve them. I attract, inspire me and others around me by my success. And everyone can not be as self- motivated as me.  (anon, n.d)
Johari Window Model:
Everyone is not very good at communicating others. When it comes to communicate with others everyone is not up to the mark. Johari Window model helps a person to identify the problems while communicating and develop the communication skills. This model has 4 parts. These parts identifies all the open, hidden, blind and unknown areas of a person which are known to self and others or unknown to self and others.  The open part is known to me and others around me as well. On the other hand the blind area is not known to me but it is known to others around me. Moreover, the hidden part represents things that are known to me but hidden from others and the unknown area means the information about me which are unknown to me as well as others around me. 
[image: ]

Exhibit: Johari Window

Open area: This area represents the most open information about myself. The area is very well-known to me as well as to others around me. As the information like, I worked at a restaurant after my high school and after moving UK I have started working in a restaurant. I am very dedicated, responsible and honest. So that, I got promoted. And it’s all because of my hard work. I am an ambitious person as I have left my job and started university to achieve my goals. These are my known information.
Hidden area: This information is hidden from others. Others do not know about these events of my life. These are my personal information which I do not like to share with others. For instance, what I do when I am alone, what I do in my home etc.  These information are hidden from others, I do not like to share these kind of information with others. 
Blind Area: These are my blind spots; these are the traits or information of myself, which are unknown to me. But these information are known to others around me. For instance, I knew that I am not very good with people, but while working in a restaurant after moving in UK, my supervisor asked me to work in a front desk but I told him I never was good with people, he insisted and assigned me at front desk and I did the customer handling job very well. Which was unknown to me all the time. 
Unknown Area: The information, which are not known to me as well as other people beside me. After moving to UK I never knew that one day I will be a very good supervisor. The co-workers also never thought me as a supervisor of a restaurant. But when I got the chance I took the challenge and worked hard which paid off. There are many unknown things happened and will happen in my life. (anon, 2017)

Learning styles and research 
From birth to death we learn every day. We learn skills, gather knowledge every moment. For an amateur it is necessary to learn. Without learning we cannot do a thing. We learn, we do, we fail, we do it more properly then success comes. There are many definitions of learning. Davis defines that it is a procedure by which people enhance their abilities and develop themselves to achieve goals. Learning is very important in our life in order to achieve our life goals. 
Importance of learning style:
· It makes learning easier and efficient.
· It improves learning skills.
· It helps people to gather knowledge and learn in a structured manner.
· Learning style gives people awareness of learning well.
· It helps to improve cognitive and solving skills.
· It helps people to overcome drawbacks.

Learning styles:
There are a lot of learning styles, and day by day there are more learning styles are coming. Different writers and different thinkers invented different learning styles. Form all of the learning styles there are some popular styles. The Honey and Mumford’s Style and The VAK learning style are very helpful. These learning styles are discussed below: 
Honey and Mumford style: 
This learning style firstly recognizes and then gives a people a good ordered learning style. There are many types of learners. Honey and Mumford short them into four styles. They are Activist, theorist, pragmatist and reflector. Firstly the activists, the people who learns by doing the tasks. They believe in learning by doing. They takes all the challenges and get things done by doing again and again. The second type is the theorists, they prepare themselves first with many theories, ideas. They prepare themselves first before the work. Without proper workout they will not start the work. They calculates all the possibilities and certainties. On the other hand the pragmatists, they always follows learn and apply theory. Firstly they learn a skill after that they apply that, and they keep doing it until they become perfect in doing the work. Lastly there is reflectors, they follows watching and learning. They always watch form the sidelines, they gather the knowledge, calculate all the possibilities and finally get the work done. They will never start the work before watching others doing it. (Mobbs, 2010)


VAK learning Style: 
The style is divided into three types of categories. It is a very simple way to understand and learning. The style categorized learners into three parts, they are visual learners, auditory learners and kinesthetic learners. These types are discussed below: 
· Visual learners: 
These kinds of learners believe in visual learning evidences. They prefers learning by watching. They follows visual information like chart, diagram, images, and videos to learn things. 
· Auditory Learners: 
They prefers learning by listening to instructions, lectures or audio clips. They prefer to hear first and gain the skills. They applies what they heard. 
· Kinesthetic learners: 
They always learn from their experiences. They will learn what they experienced. They do experiment a lot. They prefer to do things first and experience it rather than watching or hearing about it. (anon, n.d)




Learning style of my own: 
To identify and understand my own learning style I have given the Honey and Mumford learning style test. The test is given below:
[image: ]
There are 24 attributes. I have chosen the attributes which are suitable for me and my learning style. The result is shown in the chart below: 
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The result shows that I am one of the pragmatists. I prefer learning things by practicing it more and more until I am perfectly doing it. I like to experiment new things and new ideas. On the other hand the result shows that I have other types of learners’ traits also. Which means I prefer to learn things by practicing it but in some cases I try other varieties. Which depends on learning situations and environment.



Reflection on Learning Style
	
	Pragmatist
	Theorist
	Reflector 
	Activist
	Reflections

	Leadership
	
	
	Observing leaders and their skills in my wokplace.  
	
	I will know how to impliment leadership skills by observing my leaders. 

	Ethics
	
	
	
	Executing ethical values in personal and professional life. 
	I need to develop my ethical values to implement in my life. 

	Team Building
	
	Learning various team building models.
	
	
	For building my team, I need to learn the models first. 


	Conflict Resolver
	Using learned knowledege to resolve real life problems.
	
	
	
	I can improve my skills by solving real life problems. 

	Numerical Skills
	Exercising numerical knowledge that I learnt. 
	
	
	
	I need to exercise to improve my numerical skills.

	Time Management





	
	Learning time management models. 
	
	
	I can effectively manage time with the help of time management models. 

	Communication
	Developing methods of effective communication and using them. 
	
	
	
	After developing my understanding on effective communication, I can use those to improve my communication skill. 

	Motivator
	
	Understanding varoius motivational theories. 
	
	
	To motivate other and myself, I need to learn the theories first. 

	Negotiator
	
	
	
	Practicing in real life negotiations. 
	I can develop negotiation skill if I practise in real life negotiations.  

	Written Skills
	Learning and practicing writing skill. 
	
	
	
	After developing writing skill I should practice it more to improve. 



SWOT Analysis:
Strength: This indicates my strengths, which determines my employability. These are discussed below: 
· Values and principles: I do follow some values, like honesty, fairness, ambitious, responsible. These strengths adds value to my skill set and values. 
· Knowledge and skills: I am working in restaurants and I have gained a lot of experience like management skills, leadership skills, communication skills and many more in this sector and became a supervisor in a restaurant. 
· Promotional skills: I have worked in different department of the restaurants. I did many promotional works which improved my promotional skills. 
· Networking: In restaurant sector I have created many connections and networking. Moreover, I am dealing with different types of customers. (Quast, 2013)
Weakness:  Some of the negative factors that also can affect me in future. I have to work on this to improve my employability. Those negative factors are given below: 
· Lack of knowledge in multitasking: In my recent job, I have to do only limited type of work everyday. I have to supervise the employee in my organization. I don’t get the change of doing multitasking. 
· Weak In technological knowledge: I work in the company where there are good numbers of technology. But as a supervisor of the restaurant I don’t get the chance of using that technology. (Quast, 2013)
Opportunities: If I can improve external factors I will bring more opportunities for me. Some of them are given below: 
· Technological knowledge: Many organizations are now using high technology at workplace to improve the productivity. If I have gathered knowledge on using different technology, in future I can apply that knowledge in different sector. 
· Advancement in restaurant business: I have worked in restaurant for so many years and gather so much knowledge on this business sector. So there is a high chance and advancement in this sector, which will bring more opportunities for me. 
(Quast, 2013)
Threats:  Some of the external factor, which can be a barrier for me in future. Those barrier or threats are given below:
· Competition with knowledge employee: There are some candidates who have more degree than me. So, I am trying to achieve my next degree to compete with those knowledgeable candidates. 
· Competition with skilled employee: Some of the candidates are very skillful than me, which is a threat for me. To compete with them I have to be more skillful in future. (Quast, 2013)

Part 2: Explore the possibilities
Review of the world employment: From my experience of employability I have increased knowledge of on understanding and expectation for the world of employment. From my point of view, there are two types of question arises from the both sides of any business organizations. Firstly, the thing that the business needs from the worker and secondly, what workers needs from the organization.
 Individualities of a candidate companies looking for: 
· Mindset of goals: Companies are hiring people who have a positive mindset of his/her future goals. And, if an employee has no goals or aims he/she will not capable of understanding the organization’s needs. 
· Culture fit: Different companies may value different individualities, but they all look for the delicate cultural fit. Individual company has individual cultures, and each is founded on different core values. But the value matter most to companies is that the person they hire represents those values in their everyday lives.
· Independent thinker: Most of the employees follow everything the boss says, without a question. These people may be good for an ego surfing. But initially, leaders need team members who will challenge the current situation if it's better for the business.
· A decider: People who can make their own decision and take critical action are cherished to any company. Frontrunners can't be involved in every insignificant decision, so they look for a candidate who is not afraid to pull the trigger. 
· Employability skills: More employability skills results in more preference in the field of employment. Companies ask for employers who have experience in the field and can be beneficial for the company.
· Try and like to learn new things: There are a few people who don't care to learn new things. They generally need to remain in the limit. A company always desires those employees who like to learn new things. A decent employee ought to dependably have enthusiasm to learn new things.  (Ryan, 2016)

Employers / Recruiters Responsibilities: 
Recruiters are the resources for any organization because a company’s growth basically depends on their activities directly or indirectly. They know exactly the right candidate the organization is looking for and who can increase the growth of the organization.  Some of the activities of recruiters are given below: 
· Understanding organization’s need: Recruiters know exactly what their company needs. So they find out the best solutions for every possible problem and set the job roles carefully. 
· Choose the right candidate :A company sets for the recruitment process so that they can hire the best employee. Recruiters observes and researches about it and find ways to reach out to the job seekers and they give circulars on the media. 
· Managing interview process: After the declaration of job circular, candidates apply to their company and then they have to choose the right ones and call for interview. Most often, they hire the best interviewers for selecting candidates. 
· Follow-up with candidates: In this process, they have internally selected their right candidates and the last thing they need to do is informing the outcome of the candidates and to follow up for the next process. 
Purpose of job description: The purpose of any job description is to summarize the main duties and responsibilities that are necessary for the employees in a particular job. Additional information is also given such as: staffing and selection; appraisal; job evaluation and training.
Purpose of person specification: The purpose of person specification is to clear out the requirements needed for the position of an employee in any organization. This requirement considers skills, knowledge, experiences and academic qualifications in view of that specific candidate. (Joshi, 2016)
I also think that I am ready for the above job. And here in my CV attached below:  
[image: ]
My own potentiality in the suitable job roles:
As long as I have some experience in the field of employment and also practiced a vast amount of knowledge and skills so, I think I might be potential for the following jobs: 
Manager of a restaurant: From my experiences of job, learning knowledge and skills I think I can be the suitable candidate for the Managerial position of the restaurant. I can handle the responsibilities of a manager. My additional experiences are managing client discounts and grievances. I can supervise individuals and handle customer care assistance pleasantly. Also I have the ability to handle a team and lead them to overcome our success. I am also capable of handling customers, implementing IMC tools for promoting the brand using digital marketing and also handling the employees. My communication skill is also well developed to compact at any circumstances. Eventually, my middle term goal is to become a manager of a well-known restaurant with in the year 2021. 
Owner of a restaurant: according to my middle term goal, if I can become the manager of a restaurant, it will be beneficial for me to overcome my long term goal, which is becoming the owner of a restaurant. From the experiences I got during my employee life I can be the rightful owner of a restaurant. As a manager of a restaurant my responsibilities are to handle customer services, employee welfares, promoting the restaurant and also keeping up the quality as good with the   profit maximization. If, I can fulfill my responsibilities as a manager then I might be able to overcome my long term goal to become an owner. I might start up my own business using my managerial experiences. 
 
Part 3: Making the right choice
My goals: Like other candidates, I have also one short term and long-term goal now. But a person cannot set those goals, which is not real. That is why; I have chosen my short term and long-term goal based on SMART objectives. The explanations of the goals using SMART objectives are given below: 
· Specific: I have set the goals in a way, which makes sense that I can achieve those goals with in time. Three of my goals are very specific. My short-term goal is completing my study. My middle term goal is becoming a manager of a restaurant and the long term goal is become an owner of restaurant. 
· Measurable: A goal has to be measured by time. A person just can’t set the goals for infinity time. In this case, my short term goal, which is finishing my study that I want to achieve with in 2019. And I also want to my middle goal, which is becoming a manager of a restaurant that I want to achieve by 2021. And I want to be owner with in 2015.
· Attainable: Any goals have to be attainable. As I have already started my studies, I can finish this with the time limit of the university. And I already work in a restaurant, so this is also possible for me to be the manger of that restaurant after completing my graduation. When I will be able to manage a restaurant, I also can start by own restaurant business.
· Realistic: According to the result of Honey and Mumford quiz, I am a very realistic person in real life. This means, I have set the goals based on the current situation of mine. And this is also possible for me to achieve those goals, which is realistic. 
· Time bound: I have set the goals in a way so that I can achieve my goals with in the planned time. And I am hoping to achieve my three goals with in 2015. (Haughey, n,d)

Part 4: Making things happen
Personal Development Plan: 
PDP helps a person to achieve those goals in a proper way. If a person wants to become successful or achieve goals in life, he/she should have a proper plan. Personal development also helps a candidate to achieve the goals in a structured way. It shows the candidate a road to go in a long and safe way. The action plan of my PDP is given below: 
[bookmark: _GoBack]Action plan: 
	Start date of the action 
	

Expected Completion date
	 Skills, experiences,
	How will this be gained?
	Provider 

	
	
	And Knowledge to be gained 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	02-12-2018
	31-11-2025
	Leadership Skills
	By doing my restaurant job.
	My workplace 

	02-12-2018
	31-12-2019
	Communication and negotiation skills 
	-By doing everyday classes
 -By dealing with regular customer at my restaurant job
	University of wales and my workplace

	02-01-2019
	31-11-2019
	Problem solving and academic skills
	By participating in different seminar 
	Mentors

	30-12-2018
	31-12-2025
	Customer service/customer relationship skills
	- By dealing with the regular customer at my restaurant job.
	Myself 

	01-02-2019
	31-10-2019
	Computer and different advanced Technological skills
	By participating and attending in different seminar and classes 
	My University (University of wales)

	01-02-2019
	31-10-2019
	Team working skills 
	-By conducting and creating group in different semester at university courses. 
	My university (University of wales)



Importance of PDP: 
A personal development plan helps a candidate to reflect on those part which he/she need to improve for the better employability as it shows the strengths and weakness of a person. It also shows the time so that a candidate can know the time of achieving those goals of life. It also shows the skills and knowledge that a candidate should focus and improve. PDP also shows the short term and long-term goal of a person where a candidate can see where he/she can achieve with in next 5 years. PDP should be developed based on SMART objectives. A SMART objective has five criteria. A person should have set the goals by fulfilling those five criteria. With the help of this clear PDP, he/she can achieve those SMART goals very quickly. At the same, as PDP shows the skills that a person need to improve, which will help a person to work on those side as well. (anon, n,d)


Conclusion:
This report is basically about the portfolio of evidence of my PDP. At the very beginning I have showed my life cycle where clearly shown my ups and downs of my life and how I have reached in this position. I have also showed skills audit so that it is seen how many skills I have to increase my employability. I also did SWOT analysis to show my strengths, weakness, opportunities and threats. I did SMART objectives to find out the deepness of my goals and finally I did PDP to make it happen. Overall, if I follow this professional career plan it will help me to achieve my goals with in 2025. (anon, n.d)
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significant time and effort on setting goals and acting to achieve those

goals. You attract and inspire others with your success. Treasure this - and
44-60  beaware that not everyone is as self-motivated as you are!
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I find it easy to meet new people and make new friends
I.am cautious and thoughtful

I get bored easily

I.am a practical, "hands on" kind of person

I like to try things out for myself

My friends consider me to be a good listener

I have clear ideas about the best way to do things

I enjoy being the centre of attention

Iam a bit of a daydreamer

. 1 keep a list of things to do
. 1 like to experiment to find the best way to do things

. 1 prefer to think things out logically

. 1 like to concentrate on one thing at a time

. People sometimes think of me as shy and quiet

. Tam a bit of a perfectionist

. 1 am enthusiastic about life

. 1 would rather "get on with the job" than keep talking about it
. 1 often notice things that other people miss

. T act first then think about the consequences later

. 1 like to have everything in its "proper place”

. T ask lots of questions

. 1 like to think things through before getting involved

. 1 enjoy trying out new things

. 1 like the challenge of having a problem to solve
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