SHOE 5007 WORK PLACEMENT TICK LIST

You need to start building up a presentation file

You need to complete the following ideally in this order:

Pre-Placement Rationale (see assessment criteria)
· Gain a CRB

· Skill Audit (what skills you have currently)
· Identify what you wish to do at the end of this degree

· Identify your skills gap (the skills needed to meet your aspirations)
· Complete a competency based CV 

· Identify an employer/s that will best fulfil your skills gap
· Letter to employers on blackboard
· Contact this employer/s by phone first, e-mail, e, letter including CV
· Work Placement risk assessment completed (on blackboard)
· Work ethics identified
· Identify what you wish to research during your placement 
· Complete the Work Placement registration form. 

· Tutorial /visits 

Project (see assessment criteria)  

· Title submission (research question) via e-mail or tutorial (IN ADVANCE)
· Work Placement (Minimum 30 days)

· Arranged a tutor visit

· Compete learning journal

· Employer Feedback

Presentation (see assessment criteria) 
· 10 – 15 minute Presentation Prepared

· Date agreed for presentation
· Submit all work in a single file for assessment.
