SHARING A FILE / DOCUMENT VIA ONEDRIVE ON MOBILE PHONE /DESKTOP
PROS
· EASY ACCESS
· STRONG SECURITY
· ACCESS CONTROLS
· FILES DEMAND
· SHARING WORKS ACROSS WINDOWS IOS AND ANDROID
                   CONS
· PRIVACY BLIND SPOTS
· DATA VULNERABILITY
· PATH SIZES
· LIMITED BACKUP FUNCTIONALITY
KEY SHARING SETTINGS AND CONTROLS: 
· ALLOWS SELECTING WHO CAN ACCESS THE LINK IN YOUR BUINESS.
· PERMISSIONS: YOU CAN ALLOW OR DISALLOW EDITING.
· SECURITY: YOU CAN SET EXPIRATION DATES, ADD PASSWORDS TO ACCESS LINKS.
· USERS CAN VIEW WHO HAS ACCESS AND REVOKE IT AT ANYTIME.


STEP 1
NAVIGATE DIRECTLY INTO YOUR ONEDRIVE SELECT THE FILE OR DOCUMENT


STEP  2
CLICK ON THE SHARE ICON


STEP 3
ENTER THE NAME OR SELECT THE E-MAIL ADDRESS


STEP 4
COPY THE LINK TO PASTE


STEP 5
CLICK ON THE PENCIL OR EYE ICON TO SET PERMISSIONS


STEP 6
SHARE THE FILE OR DOCUMENT


STEP 7
CHECK ON THE LOCK ICON


