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Introduction
In this Reflective Report I will start by explaining what is a Reflective Writing and what are the different methods that can be used.
I will then explain in more details The Gibb’s reflective cycle, which is the method I am going to use to reflect my experience of completing task 2, as well as my experience of working in a group for the group exercise.
Last but not least, I will conclude the Reflective Report with a Personal Development Plan where I will share my goals and aspirations for the next 2-3 years. It is very important for every professional to write down a Personal Development Plan from time to time as this is the only way to set up your goals and make a plan on how they can be achieved.
At the end I will write a summary of what I have learned by writing this Reflective Report.

Reflective Writing
According to James McDonald and Lynn Dominguez in their article “Reflective Writing”, Reflective thinking is a part of the critical-thinking process which specifically refers to the processes of assessing and passing judgement on past events. Reflective thinking, according to Dewey (1933), is the active, persistent, and meticulous examination of a belief or pretended form of knowledge, the justifications for that information, and the subsequent conclusions that knowledge leads to.
Reflective writing is very important as it provides a professional with some key benefits of development. Reflective writing provides the ability to reflect on past experiences and the opportunity to constantly update and gain new skills and Knowledge.
There are different approaches to Reflective Writing. According to Bassot (2020), there are three very important models models of reflection that can be used: ERA Model, Driscoll’s ‘What?’ Model and Kolb’s Experiential Learning Cycle.
ERA Model stands for Experience – Reflection – Action and the name describes the three important steps of Reflective Writing.
On the other hand, Driscoll’s ‘What?’ Model focuses more on asking yourself the questions which will get you to taking the actions that will lead you to the end result. The questions are: “What?”, “So What?”, “Now What?”.
Kolb’s Experiential Learning Cycle is based on how professionals learn from experience and is based on four fundamental steps, which are Concrete Experience, Reflective Observation, Abstract Conceptualisation and Active Experimentation.

Model of reflection
After reviewing and analysing all the different reflective methods, for the purpose of this Reflective Report, I have decided to use The Gibb’s reflective cycle.
Graham Gibbs (1988) reflective cycle has been adapted based on the Experiential Learning Cycle, but in addition to the Experiential Learning Cycle, this method also recognizes the importance of feelings and emotions associated with learning.
According to Ikin Syamsudin Adeani, R. Bunga Febriani and Syafryadin in their article “USING GIBBS’ REFLECTIVE CYCLE IN MAKING REFLECTIONS OF LITERARY ANALYSIS”,  students use Gibb’s reflective cycle in writing reflections of literary works.
The Gibb’s reflective cycle is made up of six very important steps: Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan. These are the steps which I will use in the next part of my report to reflect on my experience.

Reflect on your writing of task 2
The second task I had to do for this module was an Academic Writing on “What is the most effective way to motivate your staff”.
When I started to work on the task I was feeling excited, as this was a topic which I found quite interesting and I wanted to find out more about that.
Also, at the same time I was feeling under pressure as I only started to work on the task two days before the deadline and I wanted to make sure I get it done on time.
Even though I learned a lot on this topic while working on the assignment, when I look back at my work, I think I could have done more research and perhaps I could have included more references. However, since I was under pressure to finish the task before deadline, I did not have time to do too much research.
The conclusion I get to from this experience is that I need to be more organized and plan better my time. If I would have started earlier my assignment, I would not have felt under pressure as I would have had more time to work on it and the quality of the work would have been better.

Reflect on your group
As part of this module, I had to also work on a group presentation.
Working in a group was positive and essential because it helped me gain confidence, listen to different opinions and diversity of ideas. Working in group provided a better experience with people and definitely is a right way to be successful in academic fields.
As part of team work it is important to discuss different opinions and ideas and get to a common agreement of how the presentation/assignment should look like and the points that need to be included.
Even though it was a good experience to work as part of a group, at the end of the project I felt like I overcommitted to much more tasks than the rest of the team, which made me feel under pressure as I was the one who had the most of the tasks and I was supposed to put together the final presentation.
After this experience, I learned that team work should be divided equally between the members of the group and I should not commit to more than others. Every team member should have the opportunity to contribute the same as others in order to learn in the same way.


Personal Development Plan (PDP)
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Better time organization
	Be more organized and add to my calendar all the events and things that I have to work on.
	It will help me be more organized and be more confident, as I will feel less pressured.
	I will know that I have achieved this when I start my assignments in advance and I don’t feel pressured while doing the work.
	I set myself a target of 6 months to achieve this.

	2. Get my driving licence
	I will get my driving licence by doing more classes and getting more driving experience.
	It will help me save time on my travels to university or to work, which means I will have more time to focus on study/work.
	I will know that I have achieved this when I get my Pass Certificate
	I set myself a target of 2 months to achieve this.

	3. Improve Communication skills
	I will be able to improve my communication skills by communicating more with my colleagues and teachers.
	It will help me feel more confident to communicate and discuss any ideas/opinions I may have.
	I will know that I have achieved this when I will feel confident to say my opinion in class or ask questions.
	I set myself a target of 1 year to achieve this.

	4. Gain Leadership / Management skills
	I will be able to gain more leadership / management skills by studying more on this topic.
	It will help me get a better job in the future.
	I will know that I have achieved this when I have completed a course related to Leadership / Management Skills
	I set myself a target of 2 years to achieve this.




Better time organization, Get my driving licence, Improve Communication skills, Gain Leadership / Management skills - These points are my goals for my future and are extremely important to me as it would help me be successful in my personal and professional life. It can also help me in my future career.

Conclusion
As part of this report, I have learned about the importance of reflection over the past experiences and about the different reflective methods which are available to professionals.
I have learned how to use the important steps of Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan for my reflective report.
I have done a reflection over my previous assignment and also over the group exercise, which helped me identify some positive factors but also some negative factors.
As an outcome of this report, I have identified a few targets that I need to achieve in order to improve and be more successful in my personal and professional life and how to make a plan in order to achieve them.
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