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Academic skills reflective raport
Introduction:
In this reflective report I will talk about the last ten weeks I spent studying academic skills. At the beginning I will talk about the second week, when the lecturer told us a lot of things about note-taking skills. She told us about the linear note, tabular note, mind map and diagrammatic note. After that she told us about summarising skills, and that you can use it to compress a long idea in a few words. After that is the paraphrasing skills. You can do that by using synonyms, changing the words order, changing word form, using active/passive voice, using positive/negative. We use this to demonstrate understanding, to avoid plagiarism and to clarify idees. In the conclusion I will write about the things I like about these 10 weeks of hard studying. 


For the last 10 weeks we have been learning about academic skills in lessons, out of the seven
-Note-taking skills
-paraphrasing skills
-summarising skills
To present this, I will use the model report created by Gibbs in 1988 
 His model is one of the famous cyclical models of reflection leading you through six stages exploring an experience:
 -description
-feelings
-evaluation
-analysis
-conclusion
-action plan
I chose his reflective model because it is very simple for me and understandable to me among others 
Note taking skills:
n week 2, the lecturer told us about note-taking skills, which really interested me
I found out that there are several different methods and these include: 
-linear note(written in a list- like format down the page organized according to numbered points or headings and subheading, noting key words, highlighted key points)
-tabular note (the best technique if you need to summarize information that you want to compare its help you understanding of a topic)
-mind map(note down the central topic adding the points which flow from and connect to it)
-diagrammatic note(its shows relationship between main idea and what you can add)
Before starting my studies, I thought that I would not learn information that would be so useful to me 
but the lecturer conveyed this information to us in such a way that we were not bored after 15 minutes, we could easily listen to her for four hours
Feedback
The lecturer is able to convey knowledge in a very good way, first of all, she does not read from modules (screen/board), but speaks to us in an accessible language so that we understand everything, giving examples, various scenes, real life. etc... popristu does not read to us what we can read ourselves, but changes it into our language in a very easy way. 
Gaining new knowledge about taking notes is especially useful to me in my work when arranging funerals with families, it opened my mind to using other and better methods that I have used so far.
According to experts in this field, effective note taking consists of three parts observing, recording and reviewing, they also claim, as I have found out myself, that taking notes using The 4 strategic types that I mentioned earlier will allow me to take notes in a faster and more digestible way for me and other people .the best method I have learned is Method Mapping and I will use it from now on
 When preparing notes for the future, I will try to make them shorter, but so that they contain all the necessary knowledge that I need, for example, for my work.
In the past, I focused on many details that I didn't need at the end anyway.
I plan to gain even more knowledge on this subject in the future and maybe I will learn another method that will be even better for me. 
 Summarising skills:
After that, the lecturer told us about summarising skills. An everyday ability used to simplify material so it can be shared with others is summarising. For instance you could tell your friends in ten minutes or less what it took you probably two hours to watch if you wanted to provide a overview of the general plot of a two hours movie you saw at the cinema. This is acting as summarising. In academic writing, we can compress the idea of the others to support the central points of our own debates or discussions using summarising methods. (Patricia Williamson, 2021). At the end of that class I felt very happy about the new things I just learned. I was surprised to find out the fact that we actually use a lot of these skills in day by day life. For example, let’s say that I was in a call with a friend for three hours. After that I am telling another friend what we said over the phone, but it will take probably 10 to 15 minutes instead of three hours that I spent on that call. Basically that is the best example of summarising.
Paraphrasing skills:
The next lecture was about paraphrasing. Paraphrasing is the technique that you use when writing the ideas of another person, but using your own words. When paraphrasing you have to keep the same meaning, but use your own words and structure. In my opinion, the most important thing about paraphrasing is that using it, you avoid plagiarism. You can use someone else’s work, with your own words and structure, but for that you must give references and in text citations. I as well use paraphrasing to demonstrate that I understand something, if I can tell the exact same thing you told me, but using different words, it means that I understand everything. There aare four paraphrasing methods:
· Using syninyms (use different words wich have the same meaning)
· Changing word order (for example, if you have two sentences, start with the last one and finish with the first) 
· Changing words form	
· Using active passive voice
· Using positive negative
Conclusion:
At the end of these ten weeks, I managed to retain a lot of new information. I gained a lot of new skills and a learned a lot of new things. The new skills I learnd here, will help me not only to pass the exams we have to do in university but for sure they will help me in my day to day life too. So to end with that, I liked these 10 weeks of learning about academic skills and I am very happy because now I know a lot of new things. And its not only that, in all this time I made a lot of new friends in school, and we always help each other.  
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