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[bookmark: _Toc59800647]Introduction
This report is based on learning reflection from 4-5 different topics I have been taught in this module and how they have impacted my learning during the academic year. 4-5 topics are analysed and discussed regarding the CV and Cover letter writings with the online group basements along with the online class perspectives. Also, public speaking, referencing style in the contract practice and most importantly SWOT analysis will be discussed and what I learned from those will be the focus with the analysis help of Kolb’s Model of reflections and also related with the real-life scenario experiences sharing criteria.


[bookmark: _Toc59800648]CV and Cover Letter
The first thing I have learned from the cover letter lessons in terms of the elementary prospects is to know how to write and what are the purposes of it. A cover letter is the main mirror to understand who and what is the purposes of the report or any presentations that are going to be discussed in terms of recruiting the employee with the various introductory parts regarding their CV (Birdman, Redman and Lang, 2020). Secondly, I learn that the elementary works that might be essential for the cover letter prospects. As per Kolb’s reflection model I can now understand what the learning outcomes from my experiences are. The concrete experiences are the very first part of Kolb’s reflection model from which I learned that what a is CV and what is a cover letter regarding the persons and employer perspectives. The overall introduction and selling regarding the concepts of CV making have been the most concrete experiences of the learning courses. Secondly, according to the Kolb’s model, there should be reflective observations regarding the CV and cover letter prospects (Brandrick et al., 2020). The observations I can say from my experiences in terms of CV and cover letter writing is that what I need to know and what I need to do in the company must stay on my duty role from the very beginning. Otherwise, the business style will not attract any future potential employees to engage themselves in the company's hard jobs. Kolb’s third step of learning is that abstract conceptualisations regarding CV writing and I must say this is the core part because what I can do for my company is not set on my concepts than it is not a healthy beneficiary works for my future steps. The main developments will happen to the CV maintenance and cover letter concepts if the proper abstract of the whole CV writing and cover letter make the concepts of company needs for myself and my role of introductions can be set off. Lastly, active experimentation is the most crucial part to execute the learning that I got from the lessons of CV and Cover Letter. The active experimentation from my perspective can be done by continuous writing and practices in a different format and different criteria (Din, Idris and Tajuddin, 2020). The wordings can be learned from reading the comprehensive word books and maintaining the skill developments with the KSAOs formula (Knowledge, Skills, Abilities, and other things developments in the real-life scenario).


[bookmark: _Toc59800649]Public Speaking
The first thing that I learned and observed from the cases here is to prepare me at the best level in the public speaking prospects.  I served a presentation as a cab driver here and set a speaking as an employee. So, the concrete experiences that I got from here as per Kolb’s model first step is to develop my pre-talk preparation whatever I should deliver in front of the public. That is because without pre-talk preparation it won’t be sustainable enough to understand what might be the possible disputes and miss leading prospects I might face in the future to deliver any speeches. For that reason, the pre-talk preparation is a much need item for the concrete level of experiences gatherings as cab driver employee prospects of mine. In terms of the observations that can be adhered with the reflections of the learning is to develop my integral activities of the hand-outs makings (Gallego et al., 2020). Hand-outs are the most vital part for me on that public speaking. My experiences are greatly related to the handouts preparation because with the help of those handouts I made myself very well prepared for better openings of the presentation. Speaking has been the most reflective term and my observations from these prospects are that whatever I could say, it would greatly depend on the short speeches but delightful measures. My abstract conceptualisations are that in terms of public speaking body languages will do the most expressive items to develop because people will listen but they will visualise what I am doing on the stages or the podium place. So the concept of public speaking will be developing if I can make the body language matched up with the previous prospects. Also, the active area of the conceptualisations in the abstract area that I can get from the learning is that I can develop the questions that might be arising from the crowd. And the questions should be probable enough with the respective speaks that I already delivered. So the real scenario should be analysed and studied with my developments on the concepts of speaking (Kakouris and Morselli, 2020). And lastly, active experimentation is vital for me at that time, and I learned from the experiences which are maintaining the length of the speeches otherwise crowd will get bored and that can make the whole scenario hazardous. And after all my conclusive pattern should be very much crystal clear so that latecomers and all the audience can have a gist of the whole speech from me.

[bookmark: _Toc59800650]Referencing
In terms of referencing the most creative and the most develop need part is making the plagiarism in a solid position so that the data and the documents that I will be presented in the next phases might be able to express the consisting references and relatable resources. The concrete experiences that I got from the referencing learning in terms of documents and reports preparations are to develop my attributes regarding the misconduct management with the fail, poor and patch writing mismanagement. Here the learning I got is that the essay that I deliver should not be a patchwork rather making it simpler and concise. The reflective observations from my perspectives in terms of reference are that I should make the following of the referencing guide where the orders and mistakes are deeply analysed. It will then improve my report boldness with the proper resource validation. The concept that I got from the abstract of the referencing criteria is my bibliography which contains the whole resources must be longer most of the time. And here most importantly in the Harvard referencing system that I should develop various quotes and acknowledgments so that the strength and measurements of those statements from my experience on the time of paraphrases (Verna, 2020). I got also some of the experiences over the activity that can able to set the real-life experimentations over the referencing’s. I learned and experienced that there are differences between references and bibliography where sometimes we make them as a completely wrong mix. Another active experimentation that I learned in terms of reference is that there will be no date on the websites as there will be no explanations in terms of no date prospects from the website referencing criteria. Also the paraphrasing I learned where the plagiarism and the credit of the writers making policies are deploying in a parallel sense. The most important learning from the active implications of my prospects is to know how the in-text citation has been on the use of the report. Various methods of citations are following the whole world but using a uniform system is the most acceptable (Tsang, 2020). And last but not the least, the vital task for the implementation prospects of my learning is that anybody should acknowledge twice if they want to quote authors with the summary of a paraphrase in the essays which is very important to create substantial demonstrations of the creator’s self-keepings on the idea and documents (Korkosz et al., 2020).


[bookmark: _Toc59800651]SWOT analysis
SWOT analysis is the most used analyse to know about prospects regarding their strength, weaknesses, opportunities, and threats (Self et al., 2020). As I am still learning various things about the lifestyle and daily work management the SWOT analysis can be able to give me the most dynamic prospects about the daily works that I am currently doing and expanding the working arena of mine. The concrete experiences from my daily life to SWOT analysis in terms In terms of strengths prospects of mine I should consider what will be my perspectives about the points of view that I am developing in terms of the people around me. Also, the character that I am imposing on myself is the most objective-based criteria. Still, in terms of the strength-making criteria, I should be able to know the strengths in terms of identity within my characteristics. Reflective observations on my daily life and I found that Weakness is the most crucial part to develop my day to days working prospects where I should learn about the confidence feeling of different prospects or not or what my prospects about my weaknesses in different fields. The whole abstract items regarding the conceptualisations of the SWOT analysis sometimes negative work habits can do various bad habits. These will not completely acceptable in terms of any traits and those will be considered as the weaknesses in online and offline (Sparta and Emilda, 2020). Opportunities in my day to day life are based on what I can do in terms of developing the networking strategies surrounded by me. Those networking strategies can able to send me complete scenarios about the competitor's understandings and creating the management regarding the needs fulfilment and maintaining peace and tranquillity on the life. For this reason, the most important criteria for me is to try to expand the acquisition prospects of the skill-based network segments along with the personal developments regarding balanced life settings. Active experimentations regarding the SWOT analysis is directly involved with the threats prospects that are directly experienced by my surroundings. Some of my colleagues have much stronger prospects in terms of the strengthens of the speaking capabilities by which I am getting lag behind in terms of negative impact on my creativity. 


[bookmark: _Toc59800652]Conclusion
In conclusion to my reflection, I was able to detect areas I was not confident before to how confident I became after applying the tools given to improve academically. Using the model in daily activities I can examine, interpret, and ideas and interactions and apply to my work business and have a greater outcome from it. During all online classes I was able to understand and put in practice small things such as writing a formal email to writing a well references source of information that made a lot of difference on my learning. Whether it is public speaking, report referencing, personal developments, or the CV and Cover letter making experiences, all skills and tools learned from this module has the most powerful influences over the day-to-day learning for me that will continue to improve along the way. From these topics, I was able to reflect on my own learning objectives and notice how far I came academically. I believe that this module will continue to teach be topics that will play a crucial part in my business so I can also delegate more and be more involved. For the next modules, I will be more focused in improving my writing skills and digital skills to be able to present better findings and be more confident in public speaking – this way I can be more confident in reaching new contracts, new marketing and use these experiences to transform opportunity in success. 
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