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Employability signifies a crucial role in providing information of the policies of labour market in UK, EU and beyond. Concept of employability is deployed for describing economic strategies’ objectives. The employers play a crucial role in underpinning the skills that are needed to be adapted by the employees to increase their personnel and development. In the recent world, despite the degree, organisations are giving primary attention to employability skills of graduates; however, there are no such uniform standards of skills of employability. The basic skill that is needed to be possessed by the graduates is the dependency of actual operating conditions of the company and coping up with different standards of different companies. These objectives are promoted by supranational institutions as well as labour market policies at local, regional and national levels. This report highlights the need of major employability skills that is time management, team work and communication skills.
Common skills in employability
In UK, key performance indicator is referred to proportion of graduates, who obtain any sort of jobs, rather than the concept that is normatively accepted as graduate jobs. However, as pointed out by Jackson (2014), graduates from various disciplinary backgrounds possess a tendency to vary in the time for grabbing a job. Also, in case of some, time of searching might take a much longer time than a several days or months. Recent interpretations regarding employability range from use of simple measures to in-depth analysis on the subject. It has been observed that unemployment rate in UK decreased to 4.3% in 2017 from 4.4% in 2016 (gov.uk, 2017). This highlights the fact that jobless rate is diminishing in UK as a consequence of the increased credibility of employees as well as employers. Cottrell (2015) sheds light on the fact that if employability is evaluated in simplistic terms, it provides an imprecise and vague idea on student’s knowledge. The simplistic method refers to the fact of judging whether a graduate has been able to secure a job within six months of completing the degree course. Instead, questions are needed to be asked whether the graduate is utilising skills, knowledge and comprehension gained in degree studies to secure a graduate level job. O'Neil (2014) supporting this fact stated that there is much more to employability rather than only gaining employment. The various types of skills that are desired by the employers from a graduate employee have the primary motive of organisational benefit. The various types of skills that are desired by the employers from a graduate employee have the primary motive of organisational benefit. The views of Chartered Institute of Personnel and Development, based on recent quarterly Labour Market Outlook, conducted a survey comprising 1,400 UK employers 
There are three primary skills that an employer looks for in an employee at the time of employability. These are time management, team work and communication skills that are discussed in the following:
[bookmark: _Toc503172772]Time management 
Regional as well as local fluctuations in the economic buoyancy are normally superimposed on position of national economy. This causes employment to be a problematic indicator in any case. However, as per the statistics of the Government, the number of graduates entering labour market of UK in 2016 has increased dramatically by 8% from the previous year (gov.uk, 2017). From the perspective of an employer, it has been observed that they want graduates possessing relevant skills on the specific subject, knowledge and comprehension on the same. Moreover, they also look for well-developed generic skills (Yang, Cheung and Fang, 2015). The Pedagogy for Employability Group in UK provides a detailed list on the specific generic skills that are preferred by employers among the graduates. These are discussed in the following: 
· Flexibility and adaptability
· Willingness for learning
·  Autonomy skills for work as well as working abilities in a team
· Self-management and ability to manage others
· Ability to work under pressure
· Enhanced verbal and written communication skills 
· Numeracy
· Time management
· Well acquaintance of responsibility and decision-making capability
· Ability of planning, organising and coordinating 
Time management and personal development plan, helps an employee to set his/her own objectives prior to going for an interview. Individual SWOT analysis is necessary that is helpful for identifying natural talents, nurturing them and making them major strengths. Also, it will help in identifying weakness of an individual, focus on them and make self-improvement. Developing a personal development plan allows an individual to evaluate his/her current state and accordingly frame an action plan for future development processes. The importance of time management plays a crucial role in self development process as well as collaborative work procedures. The following table highlights a time management template that is needed to follow by the employees in order to manage time and enhance skill in this sector:
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These are some deceptive activities and are required to minimise




	



These activities are needed to be avoided 


Table 1: Time management template
(Source: Jackson, 2014)
Several issues are prevalent if an employee does not possess time management skills. Devambatla and Nalla (2015) mentioned that time management impact hugely on the performance as well as productivity at workplace. Not only it makes an employee more efficient, but also it helps in meeting deadlines, produce better quality work and develop his/her individual skills. Moreover, lack of effective time management skill does not allow an employee to prioritise the tasks efficiently. This impacts negatively on the employees as it does not allow them on focusing on the most important and time-pressed tasks first by prioritising them.
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Teamwork skills are an essential need for work progress and via brainstorming to get an affirmative organisational outcome. Cottrell (2015) evaluated this fact stating that as individual working ability is not always sufficient; employers often look for the team spirit along with self-management skills. Without an effective team work skill in an employee, it is not possible for an employee to manage work procedure within an organisation and enhance his/her own employability skills for further growth. Team work is much important in an employee as it motivates unity at workplace. Lack of a team work spirit in an employee hinders in promoting the atmosphere of loyalty, competency and encouragement within an organisation. Harmony is deficient once team work skill in absent within an employee. Leigh, Nancey Green, and Edward (2015) stated that a good teamwork structure within an organisation provides a diversity of problem-solving approaches, thoughts, perspectives, creativity and opportunities. Without a proper team environment, brainstorming activities are not conducted actively, which in turn decreases rate of success of the company to problem solve. In addition to this, learning opportunities, productivity and efficacy of an employee or a team is hampered without team work skills. Lack of an effective team does not allow an initiative to innovate. Thus, it does not foster the creation of a competitive edge for accomplishing goals as well as objectives. Lim et al. (2016) highlighted that sharing different opinions and experiences allows in strengthening accountability that can help in making effectual decisions much faster, than when done alone.
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Figure 1: Different concepts associated with development of employment skills
(Source: El Mansour and Dean, 2016, p.40)
It has been found out that a number of concepts and theories are prevalent that helps an employer to identify recruit graduate employees and an employee to analyse his/her employment skills. As discussed above, USEM model of employability helps in identifying five components that are necessary in a graduate employee. In addition to this, Dacre Pool and Sewell (2013) mentioned a Career EDGE model in improvement of employability skills. Its constituents are Career development learning, Experience of work and life, Degree, understanding and skills on subject, Generic skills and emotional intelligence. In addition to this, there is Pareto’s 80/20 rule that allows in increase in the productivity of an employee. According to El Mansour, B. and Dean (2016), Pareto Principle is a useful model with applications in social study and demographics, management, distribution analysis, financial and business planning and maintaining work-life balance. 
On the contrary, O'Neil (2014) opined that employability skills cannot be developed with the assistance of any concept or model but needs to be developed by means of education. Capability that is developed by means of education helps the employees in the following contexts:
· Take appropriate and effective action
· Clear explanation of desired achievement 
· Effective working with others
· Capability of continuous learning and self-development from experience 
It has been analysed that the key attribute, which employers look for in the employees is communication skill. As per the report of CIPD, 40% of employers rank communication skill among top three necessary attributes, that are personality (32%) and work ethics (39%) (kent.ac.uk, 2017). Thus, it can be analysed that communication skills are one of the top priorities of employment skills. Without effective communication skills, employees will not be able to interact properly with their colleagues as well as maintain a proper work culture within the organisation. 
Messum et al., (2016) opined that ability of communicating in both verbal and writing manner with a broad variety of people is much important in an employee. Lack of a proper communication skill increases the chances of misinterpretation of data, misunderstanding actual meaning of a fact and ultimately impacting on organisation causing individual loos. In addition to this, active listening is also crucial for gaining knowledge on a particular topic and comprehending its importance. Listening is a major part of communication skill and is a basic requirement for an employer and employee. 
As per the view of Deeley (2014), employability skills that are primarily required by an employer are the fundamental competence factors present within an individual. These are communication skills, self-management skills, technology skills, teamwork skills, initiative skills, problem solving skills, planning and organizing skills and lifelong learning skills. There have an extensive research related to the desirability of the graduate students in acquiring employment skills. As commented by El Mansour and Dean (2016), Dearing Report of NCIHE, 1997, focused on numeracy, communication IT and learning skills, despite having a broad view of employability. An inspection of key skills of Dearing portrayed that first three skills are different from last by means of qualitative factors. Numeracy, communication and IT skills are practical abilities demonstrating degrees of skilfulness. On the other hand, learning skill is a self-enhancing ability standing in a meta-relation with different skilled practices at workplace. As informed by Lim et al., (2016), The National Council for Vocational Qualifications had framed a competence-based approach to form National Vocational Qualifications (NVQ) curricula listing some skills. These are envisaged to get achieved at hierarchical levels, with more technical assessment and subsequent outcome of the employees. However, a wide range of theoretical objections are raised while implementation of the core skills that gradually discredited approach of NVQ. However, as per the view of Yang, Cheung and Fang (2015), contemporary attention is primarily focused on the transitional stage between higher education and employment. 

Figure 2: Top three requirements of an employer from a graduate employee
(Source: Yang, Cheung and Fang, 2015, p.161)

[bookmark: _Toc503172775]Conclusion
Employers mostly look for a broad range of skills in the graduate applicants. The most common of them are discussed above that includes communication, leadership, teamwork, self-management, initiative, flexibility and problem solving. Sometimes, skills get overlapped and the employees get confused regarding the prioritisation of their skills. This report highlights the wide range of literature regarding the development of employment skills and relevant ideas and concepts to acknowledge various paradigms of employment skills. It provided knowledge on the topic and discussed ability to comprehend the importance of self-development and self-analysis that is much required in case of new employees, who are just graduated. In addition, the basic requirements that employers desire in an employee at the time of recruitment are portrayed and analysed the factors. The models that are discussed in this report have helped to identify the concepts that are prevalent in for enhancement of employment skills and self-development. 
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